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KEY PERSONS AND ROOM TRANSFER
The nursery has a key-persons system in operation. You child will be given a member of staff who will be responsible for the initial settling-in period, this will enable your child to form a bond with his / her key-persons. Your child's key-person will also be responsible for keeping a developmental record and writing out your child's weekly report. However, please note that the key-person does not have sole charge of your child throughout the day and at times they will not be the person giving you feedback at the end of each day.

Your key-person will discuss with you when time is approaching for your child to move rooms. This will most likely be around month before
 
You will be introduced to your child’s new key-person prior to them moving room. They will discuss with you the rooms daily routine and your child’s medical and dietary needs. This is an opportunity for you to discuss any concerns or any things you are unsure about. A transition form is completed by the child’s previous key-person and given to the child’s new key-person. Key-person folder will be handed over to new key-person when the child moves. Occasionally your child's key-person may change due to various reasons whilst they are in the same room. It will be done in such away the child's learning and development will not be compromised. Parents will be given prior notice before the changes occur.  
We aim to ensure your child's introduction to their new room is as stress free as possible. Once the child is ready to move up to the room, we aim to achieve this by having the child's key-person settling the child into their new room.
A child who is tense or unhappy will not be able to play or learn properly, so it is important for parents/carers and staff to work together to help the child feel confident and secure in the group. This takes longer for some children and parents/carers should not feel worried if their child takes a while to settle. You must be prepared to accept that it may take some time for your child to adjust to the new room but very few children fail to settle eventually. We find that the key-person staying with your child and then leaving him/her for short period’s eases the separation process. Please remember, the more your child attends and experiences the activities on offer and sees you interacting with the staff, the more settled they will feel.

TRANSITION POLICY

This policy will mention the transition that takes place within the nursery, between us and reception class, between us and childminders / other setting which a child may attend and if a child leaves to go to another setting. We feel children will be better prepared socially if their transitions are managed effectively

1. Termly parent meetings ensure parents feel happy and comfortable with any changes within transition. ie. keyworkers, where to put personal items etc

1. Transition meetings with parents, old keyworkers and new keyworkers and transition sheet to be completed to ensure stage of development, child’s and parental needs are met

1. Our ‘open feel’ nursery means all staff know children well 

1. Learning and progress checks are kept up to date and handed to new school setting as appropriate with all relevant information

1. We stay in touch with local schools about parental visits and offer support if required and send email reminders

1. Half termly summary messages to parents to support their understanding of how their child is doing and how they can be supported at home 

1. Survey monkey style questionaires to help us better develop systems where problems so arise that are unforeseen. 
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