PHOTOGRAPHY AND FILMING POLICY
Bewbush Sports and Community CIC (BASE)

Purpose and Scope
At BASE, everything we do is rooted in creating positive, inclusive and inspiring experiences for our community.
We recognise that photographs and videos can be a great way to:
· Celebrate achievements
· Share experiences
· Promote activities
However, the safety and wellbeing of children and young people is always our priority.
This policy sets out how BASE will:
· Safely capture and use images
· Protect children and adults at risk
· Ensure appropriate consent and storage
This policy applies to all staff, coaches, volunteers, partners, participants, parents/carers and visitors engaging with BASE.

Our Approach at BASE
We recognise that:
· Images can support engagement and community building
· Children and families have the right to control how images are used
· Sharing images online carries risks
· Safeguarding responsibilities apply at all times
We are committed to using photography and filming in a way that is safe, respectful and appropriate.

Consent
BASE will:
· Always obtain consent from parents/carers (and children where appropriate) before taking or using images
· Clearly explain:
· How images will be used
· Where they may appear (e.g. website, social media)
· Any potential risks
· Respect decisions where consent is not given
· Act promptly if consent is withdrawn (where possible)
We will never exclude a child from an activity if consent is not given.

Safe Use of Images
To reduce risk, BASE will:
· Avoid using full names alongside images of children
· Never publish personal information (e.g. address, school, contact details)
· Ensure images show children in appropriate clothing and environments
· Avoid images that could be misinterpreted or misused
· Use images that positively reflect participation and enjoyment

Online Sharing Risks
We recognise that sharing images online can carry risks, including:
· Images being copied, shared or altered
· Individuals being identified through location or context
· Content becoming part of a child’s public digital presence
We will take steps to minimise these risks through careful selection and use of images.

Use of Devices
· Photography should be taken using organisation-approved devices where possible
· Use of personal devices should be limited and justified
· Staff and volunteers must follow clear guidelines when using any device
· Images must not be stored on personal devices long-term

Storage of Images
BASE will store images securely and in line with data protection requirements:
· Digital files stored in secure, password-protected systems
· Access restricted to authorised individuals
· Images deleted when no longer required or when consent expires
· Images not stored on unsecured devices

Photography by Parents and Visitors
We understand that parents/carers may wish to take photos or videos.
We will:
· Allow personal use where appropriate
· Remind individuals to consider privacy settings when sharing images online
· Provide guidance on respectful and appropriate use
· Inform attendees of any specific restrictions for events

Professional Photographers and External Media
Where external photographers or media are involved, BASE will:
· Ensure appropriate permissions are obtained in advance
· Confirm the purpose of photography/filming
· Ensure consent has been provided for children involved
· Require photographers to be identifiable
· Ensure they do not have unsupervised access to children
· Prohibit photography in:
Changing areas
Toilets
First aid areas

Concerns
If there are concerns about photography or filming:
· BASE may ask individuals to stop and/or delete images
· Individuals may be asked to leave if behaviour is inappropriate
· Serious concerns will be reported to the Designated Safeguarding Lead (DSL)
· Where necessary, concerns may be referred to external agencies or police

Safeguarding
Any concerns relating to the use of images will be handled in line with BASE Safeguarding Procedures.

Related Policies
This policy should be read alongside:
· Safeguarding Policy
· Online Safety and Communication Policy
· Use of Changing Facilities Policy
· Anti-Bullying Policy
· Equity, Diversity and Inclusion Policy
· Code of Conduct

Review
This policy will be reviewed annually or in line with changes in legislation or guidance.


