
BGCNP MyClubHub Enrollment Instructions 
Step 1: Log In 

Visit the MyClubHub Caregiver Portal and log in using your account credentials. 

https://bgcnorthernplains.my.site.com/V2/s/ 

STEP 2: Select “Browse Memberships” 

After logging in, select “Browse Memberships” to begin the enrollment process. 

 

 

 

Step 3: Select Your Club Location 

Once logged in, select your Club location. 
After your location is selected, membership categories will appear. 

 

https://bgcnorthernplains.my.site.com/V2/s/


 

Step 4: Choose a Membership Category 

Select your child’s membership category. 

You will then be taken to the semester membership screen, where you will: 

• Select the membership level that best fits your family 

 

Step 5: Select Registrant 

After choosing a membership level, you will be taken to the Select Registrants page. 

• Select one registrant at a time 

• When selected, you will see: 

o A green checkmark 

o The registrant’s box shaded blue 

Once selected, click the blue “Next” button. 



 

 

 

 

 

Step 6: Complete Membership Questions 

You will be taken to the Membership Questions page. 

    All questions must be completed in full before moving forward. 



 

 

Step 7: Review & Sign Contracts 

Next, you will arrive at the Sign Contracts page. 

• Please read each contract in its entirety 

• Select “Sign” for each contract 

• When all contracts are signed, select “Finish” 

 

Step 8: Review Summary Page 

You will then see a Summary Page. 

• If enrolling one child, select Next 



• If enrolling additional children under a different membership type, select Back 
to Browse 

 

 

Step 9: Payment Page 

After completing all registrations, you will be taken to the Payment Page. 

• Select your payment method 

• Enter payment details as prompted 

 

 

 

 

 



Select Payment Method: 

 

Step10: Enrollment Complete 

Once payment information is submitted, your child is successfully enrolled. 

              You’re all set! 

 


