Tax Appointment Checklist

Personal Information

· Last year’s tax return (new clients only)

· Full legal name, address, Social Security number, and date of birth for you, your spouse, and all dependents

· Dependent care provider details: name, address, Tax ID number, and Social Security number (if applicable)

· Banking information if you want your refund deposited directly into your account



Income Documentation

Bring all applicable income forms or statements, including:

· W-2 forms for wages and any unemployment income

· Interest and dividend statements

· Records of any state or local tax refunds

· Social assistance or benefit statements

· Pension, annuity, stock, or bond sale documentation

· Income from contracts, partnerships, trusts, or estates

· Gambling and lottery winnings, prize income, and bonus payments

· Alimony received

· Rental property income

· Income from self-employment or tips

· Foreign income documentation



Expense Documentation

Provide records for eligible deductions and tax-related expenses, such as:

· Child or dependent care expenses

· Education costs, tuition payments, and materials purchased

· Medical and dental expenses

· Mortgage interest, home equity loan interest, and mortgage insurance

· Work-related expenses

· Gambling and lottery losses

· Fees paid for tax return preparation

· Investment-related expenses

· Real estate tax statements

· Estimated tax payments made to federal and state agencies (include dates paid)

· Property tax records for your home

· Cash and non-cash charitable contributions

· Documentation of purchases qualifying for residential energy credits

· IRA contributions and other retirement account contributions

· Home purchase documents or moving expense records[image: image1.png]
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