Sotterley Country Fair 21st June 2026
Tender for Catering provision

 1. INTRODUCTION 

1.1 Sotterley Country Fair aims to provide a family event with the focus being on supporting local charities. The event is licensed and insured for a maximum of 3,000 visitors at any one time. 

1.2 The organizers are offering the opportunity for established outdoor catering companies (hereafter known as the Tenderer) to apply for catering concessions (hereafter known as the Concession) at Sotterley Country Fair (SCF), the terms and conditions of which can be found in the following pages. 

2. TERMS AND CONDITIONS 

2.1 SCF is offering up to seven main catering spaces to reflect the theme associated with this community event. Note Consideration will be given to those tenderers who supply a variety of food or products. 

2.2 The Tenderer will be allowed to operate from 9 am to 5 pm on Sunday 21st June 2026

2.3 On the day access to the site for catering units will be allowed from 07.30 am & they must be in place by 09.00 am. No vehicle can leave the site until the event has finished at 8pm and all vehicles are to be removed by 9.00am the following day. Set up can be on the previous day when agreed with the organiser.

2.4 Tenderers should be aware that ice cream units will be in operation, and a single Bar concession selling alcohol, spirits, and soft drinks. There may be local traders providing specific alcoholic or food products if this is their main product. A local charity may also be running tea/coffee/cake on site.  The site also have the right to seel food and ice creams In line with their normal operations. 

2.5 Details of the catering stalls that can be provided by the Tenderer must be listed as part of the Form of Tender submission together with the income offered for the Concession, a sample copy of menus, price lists, and photographs of the units. 

2.6 All unit towing vehicles are to be placed at the rear of the catering unit unless such a vehicle is an integral part of the catering unit. The size of the catering unit required and the support vehicle to be listed as part of the Form of Tender submission. 

2.7 Catering units must be self-contained and not require any power supplies from SCF. 

2.8 SCF reserves the right, acting reasonably but at its absolute discretion, to close any Concession at any time if it considers that there is a need to do so. 

2.9 In the event of the Fair being postponed or abandoned, or in the event of supplies, services or facilities being curtailed due to a strike, public health, lock-out, or other circumstances beyond the reasonable control of SCF, SCF shall not be liable for any expenditure, loss, damage or liability sustained or incurred by the Tenderer. 

2.10 The use of silenced generators for the operation of the catering unit will be permitted. 

2.11 The Tenderer shall fully indemnify SCF against all proceedings, costs, claims, demands, and liability howsoever arising, whether directly or indirectly, in connection with the Tenderer's occupation at the Festival and in particular (but without limitation to the generality of the foregoing) shall indemnify SCF against any liability for injury to or death of any person and loss of or damage to any property, howsoever caused. 

2.12Further, the Tenderer shall in connection with their liability hereunder affect a public liability insurance policy for an indemnity limit of not less than 5 million pounds in respect of any one occurrence. The Tenderer must also hold employees liability insurance cover and by this tendering process, it is assumed that this cover is in place and held by the Tenderer. A copy of the public liability certificates must be supplied as part of the tender; the original insurance certificate should be brought along and must be available for sight by SCF. 

2.13 The Tenderer must keep suitable firefighting equipment about the Concession available for use at all times. SCF reserves the right to inspect all units and equipment with or without the Fire Officer, to ensure that adequate fire precautions have been taken. 

2.14 The Tenderer shall not be permitted to sub-let or share the whole or any portion of the pitch area allotted and any article or exhibition on such a pitch contrary to this rule will be removed. Any exhibitor infringing this rule will be expelled from the site. 

2.15 SCF reserves the right to inspect all stands and equipment without prior notice. 

2.16 The Tenderer will meet all costs incurred for the installation of the catering unit and any supplies or facilities/services needed. 

2.17 The Tenderer is responsible for ensuring that their pitch area is kept clean and free from litter. A rubbish collection point will be provided by SCF for the disposal of waste DURING THE DAY BY visitors.  The public use of glass containers for drinks and food will not be permitted. The fair wishes all traders to consider the most environmentally friendly containers for 2025, THEREFORE PLASTIC AND FOAM RESOURCES WILL NOT BE PERMITTED. ANY FOOD ( COOKED OR UNCOOKED) WILL BE REMOVED BY THE VENDOR OR THERE WILL BE A FEE OF £100 PAYABLE WITHIN 7 DAYS.

2.18 Toilet facilities will be provided on-site and maintained by SCF. Providers are responsible for providing drinking water related to your products. 

2.19. The Tenderer must ensure that all plant and equipment provided or used by the Tenderer has been inspected and tested at suitably frequent intervals (or if applicable, as required by law) and is at all times in a safe condition and safe for use and have up to date certificates in place as required by law. The Tenderer will produce to SCF on demand the following safety certificates: Safety certificates for each item of equipment where appropriate for public use. 

2.20 All food units must conform to the FOOD SAFETY ACT 1990, REGULATION (EC) No 852/2004, FOOD HYGIENE (ENGLAND) REGULATIONS 2006 and tenderers must provide Hygiene Certificates and Council Registration documents with the tender submission. N.B. If you have any queries regarding the above or wish any assistance to enable you to comply with this requirement, please contact the Environmental Health Department during normal office hours. SCF has the right to restrict access to any stand that has a low food rating awarded between agreed tender and the day of the event. 

2.20 If the trader has faults or personal circumstances that stop the agreed provision from being delivered, the trader will still provide the agreed pitch fee. Cancellation of attendance at the event will only be accepted with a non-payment agreement, 72 hours before the event start. 

2.21 The successful tenders will ensure that they comply with the current legislation relating to COVID-19 or any other pandemics/outbreaks. There must be relevant risk assessments in place that promote this guidance, which could include social distancing, hand washing, and cleaning schedules. 



TENDER FORMS TO BE COMPLETED AND RETURNED (1 of 2) 
3. APPLICATION 


3.1 Your application must be emailed or posted to 
Sotterleycountryfair@gmail.com.
R Bunn, 21 Wharfedale, Carlton Colville, Lowestoft, Suffolk. NR33 8TA

Please attached proposed menu and planned charges, along with the food hygiene certificate and insurance. 

Successful tenders will be notified by 1/4/2026 

3.2 The receipt of the application for the concession does not constitute an acceptance by SCF. 
	
3.3 Please do not forward any monies at this stage. Please read and sign this notification clause and return it with your tender application

 I have read these Terms and Conditions. I understand them and agree to abide by them and any other conditions as issued by SCF. I understand that the committee decision is final and that if unsuccessful in this year’s tender, the vendor will not take any action that could cause the event's reputation harm. 



Signed 


Name


Date 
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	Type of provision 
	




	Catering Unit 

	
	................M by ................M 

	Dining Area (Tables and Chairs) 

	
	.................M by ...............M 

	Materials to be used for food/drink provision 

	

	A range of menus/goods together with their suggested selling price enclosed 
( please attach)

	

	Current Hygiene Certificates and Council Registration documents enclosed 

( please attach)

	

	A copy of the current company's £5m public liability certificate enclosed 
( please attach)


	

	Proposed Minimum Pitch fee 




	



image1.jpg




