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SUMMER CAMP TEAM LEADER


Purpose:   To assist in the general operation of the Summer Camp program’s activities.

Job Category:	Staff

Job Duties/Responsibilities
· Assist in taking attendance for Camp staff and students
· Assist in sign in and check out of youth from/to parents and guardians
· Monitor inventory of supplies and materials, reports needs to Program Coordinator
· Provide supervision for students enrolled in camp 
· Monitor youth behavior and report behavior to appropriate personnel as required
· Oversee the campers and provide assistance to students for the purpose of ensuring a safe and positive learning environment
· Perform basic clerical duties such as filing, duplicating instructional materials, etc.
· Assist in preparing and coordinating program materials and activities under the direction of the Camp Coordinator and Program Director
· Monitor and/or assist student with activities
· Works under the supervision of the Camp Coordinator
· Assist in monitoring students during snacks and/or meals periods
· Seek assistance from staff or other experienced volunteers when needed
· Perform related duties and responsibilities as requested by the Program Coordinator or Program Director

Duration/Timeframe
· Part-Time
· Summer Camp (2 weeks)
· Monday – Friday, 8:00-3:00

Minimum Qualifications
· Ability to work well and take initiative to assist children
· Ability to work under stress and handle stressful situations
· Ability to follow verbal or written instructions
· High school 
· Willingness to commit to a consistent weekly schedule and to be prompt
· Successfully complete orientation and training provided by BCDI-Nashville.

Requirements
· Application
· Criminal Background Check

Evaluation
· Performance will be evaluated annually 
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SUMMER CAMP PROGRAM COORDINATOR


Purpose:   To coordinate all activities involved with the safe and effective operation of a Summer Camp program.

Job Category:    Staff

Pay Basis:	Bi-weekly

Job Duties/Responsibilities
· Implement lesson and activities aligned with program goals that support academic success and the social/emotional development of all students
· Promote a sense of physical and emotional safety among students
· Promote meaningful engagement and leadership of students
· Ensure health and safety of students
· Follow safety and emergency procedures
· Understands child and youth development principles
· Coordinate specific training for all staff and volunteers as needed
· Assist in the recruitment of eligible students and collection of all required enrollment and release forms for participation
· Communicate and collaborates strategies and goals with Program Director 
· Utilize instruction and academic strategies to promote student learning
· Supervise and manage summer camp program staff and volunteers
· Provide tools for a positive learning environment
· Maintain accurate student and program records and follow reporting guidelines
· Gather, review and use program data for program improvement

Duration/Timeframe
· Temporary, Part-Time
· Summer camp (2 weeks)
· Monday – Friday, 8:00-3:00

Minimum Qualifications/Experience
· High school diploma and some college preferred
· Experience in program administration and planning
· Prior experience in an after school or camp setting helpful
· Interest in providing quality educational and enrichment experience to youth
· Organization skills to coordinate multiple tasks and responsibilities
· Ability to work efficiently and effectively under pressure
· First Aid and CPR training (certification)
· Ability to communicate clearly, both orally and in writing
· Working knowledge of effective methods of managing, caring and promoting positive behaviors in children and youth
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· Ability to understand and comply with policies and procedures for summer program
· Engage and support staff in implementing program activities to achieve program goals
· Willingness to commit to a consistent weekly schedule and to be prompt.
· Must have a commitment to work from a strength based and/or youth development perspective

Requirements
· Employment Application
· Criminal Background Check
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