Lincoln and District Sailing Association
[bookmark: _GoBack]Incident / Near Miss Report Form
This form should be completed as soon as possible after an incident or near miss.
(Use continuation sheets if required.)1. Basic Details
· Date of Incident: ___________________
· Time: ___________________
· Location (e.g. lake area / pontoon / clubhouse): ___________________
· Type: ☐ Incident ☐ Near Miss ☐ Injury ☐ Damage ☐ Safeguarding ☐ Other ___________

2. Person(s) Involved
Name(s): ___________________________________________________________
Role: ☐ Member ☐ Visitor ☐ Volunteer ☐ Instructor ☐ Other ___________
Age (if under 18): ___________
Contact Details: ___________________________________________________

3. Description of Incident / Near Miss
(What happened? Include sequence of events.)




4. Injury / Damage Details (if applicable)
· Nature of Injury / Damage: _______________________________________
· Body part / equipment involved: __________________________________
· First Aid Given: ☐ Yes ☐ No
· If yes, by whom: __________________________
· Further Treatment Required: ☐ GP ☐ Hospital ☐ None

5. Immediate Actions Taken
(What was done at the time to make the situation safe?)





6. Witnesses
Name(s) & contact details (if known):


7. Contributing Factors
☐ Weather ☐ Equipment ☐ Environment ☐ Supervision ☐ Behaviour ☐ Other ___________

8. Follow-Up / Preventative Actions
(To be completed by committee / safety officer)


· Reported to external body? ☐ RYA ☐ Insurer ☐ Emergency Services ☐ Not required
· Reference number (if any): ________________________________________

9. Reported By
· Name: _______________________________
· Role: _______________________________
· Signature: ___________________________
· Date: _______________________________

10. Office Use Only
· Reviewed by: _______________________________
· Date reviewed: _____________________________
· Actions completed: ☐ Yes ☐ No
· Record filed: ☐ Yes

Data Protection: Information will be used only for safety, safeguarding, insurance, and legal purposes in line with LDSA policies.
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