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Description automatically generated]Florida Opportunity Fund	
Fund of Funds Due Diligence Questionnaire

Please complete the information and questions below about the venture capital fund named below (the “Fund”) and its affiliates. “Partners” refers to individuals and entities having a direct or indirect ownership interest in the General Partner or Managing Member of the Fund. “Principal” includes all investment professionals of the Fund, including Partners, which are individuals. “Prior Funds” refers to funds with substantially similar Partners / Principals that should be considered when evaluating the track record of the Fund.
General Information

	Firm Name:
	

	Fund Name:
	

	General Partner:
	

	Location(s) of GP:
	

	Fund Size:
	

	Amount Closed to Date:
	

	Largest Commitment:
	

	Final Closing Date:
	

	Fund Industry Focus:
	

	Fund Geographic Focus:
	

	Partners(s):
	

	Principal(s):
	

	Prior Fund(s):
	


Certification

I hereby certify that the information provided is, to the best of my knowledge, true and correct.

	By:
	
	
	

	Name:
	
	
	Date

	Title:
	
	
	



This questionnaire will not be accepted unless it is signed and dated. Please return an electronic copy of this questionnaire (PDF or Word Doc), including any attachments, to inboundfof@deepworkcapital.com.

Fund Information

	Identify your locations, years of operation, and personnel and specifically identify which operations and personnel are located in Florida.

	

	Describe affiliations/partnerships with Florida-based research institutions, universities, companies, economic development entities, etc.

	

	Describe any potential conflicts of interest between your Fund and the Florida Opportunity Fund, and if any, how those would be mitigated.

	

	How will you assess and report, on an annual basis, the direct and indirect job creation impact of your Florida-based portfolio companies?

	

	Describe the fee structure and anticipated capital call schedule of your fund.

	

	Does the Fund provide quarterly capital account statements?

	

	Provide the following Fund documents:
1. Offering Memorandum
2. Fund Marketing Materials (i.e. “the deck”)
3. Partnership Agreement (show changes from Prior Fund)
4. Fund Management / Advisory Agreements
5. Subscription Agreement
6. Legal/Tax Opinion letter
7. All side-letters
8. The most recent quarterly and annual reports, including most recent audited financials, for current and Prior Funds 


Fund Management

	Describe the ownership structure of the Fund, including the General Partner and management company.

	

	Provide an organizational chart. Include the number of investment professionals and non-professionals. Identify your key employees by title, years with your firm, years as an investment professional, years of venture capital or private equity experience, educational background, and percentage of time dedicated to the Fund.

	

	Describe the nature of any turnover or ownership structure changes that occurred in the last five years (or is expected in the future) by any of the Partners, Principals, or key staff members of the Fund or Prior Fund. 

	

	Describe the length of time the Principals have known each other and in what capacity they have worked together.

	

	How much capital will the Principals commit to the Fund in aggregate?

	


Investment Strategy

	Describe the Fund’s investment strategy and how it has evolved over time.

	

	Describe how investing in Florida-based companies fits within the Fund’s overall investment strategy. Provide the Fund’s expected commitment to investing in Florida, including anticipated industry focus and investment stage, expected number of investments, and amount to be invested in Florida.

	

	Describe the prior investments you made in Florida-based companies, including the date of investment and amount of capital deployed.

	

	Describe how investing in the key industry sectors of Florida fits within the Fund’s overall investment strategy.

	

	What other investment groups would you compare yourself to?

	


Deal Flow and Investment Process

	What will be the primary sources of investment opportunities for the Fund?

	

	Outline your due diligence process in evaluating investment opportunities.

	

	Describe the investment decision-making process and the composition and method of engagement of any relevant Advisory Board, expert network, or Investment Committee.

	

	Describe your policies to share/allocate investment opportunities between concurrently managed/active funds.

	

	Describe your methodology for identifying, assessing, and engaging co-investors. Please describe some notable co-investments that have gone well, those that have been challenging, and lessons learned.

	

	Please provide
1. Sample deal memorandum
2. Deal flow log for the last two years showing numbers sourced, screened, went through due diligence, and ultimately selected for investment. Also, please note the number of deals you have led or co-led.


Track Record

	Provide fund performance with comparison to relevant benchmarks for Prior Funds.

	

	Describe the current and Prior Fund’s valuation process/policy.

	

	Provide a summary of investments for current and Prior Funds in Excel, which includes: investment name, brief description, date made, amount invested, current status, realized value, and unrealized value. Specifically, identify Florida-based investments.

	

	In Excel, provide actual LP cash flows (net of all expenses) for current and Prior Funds.

	


Legal

	Has your firm ever been involved in any litigation arising from the firm’s role as an investment manager? Is your firm currently involved in any litigation? If so, provide details. 

	

	Are any of the Principals subject to any current litigation? If so, provide details

	

	Has a civil legal judgment of any kind ever been entered against a shareholder, partner, member, officer, or key employee of your firm? If yes, please provide details.

	

	Has any current shareholder, partner, member, officer, or key employee of your firm ever been charged with/convicted of a criminal offense or charged by any regulatory agency with violations of any of its rules/regulations or, to your knowledge, investigated by any regulatory agency for potential violations of any of its rules/regulations? If yes, please provide details. 

	


References

	Please provide names and contact information for:
1. Current and replaced portfolio company CEOs
2. Co-investors
3. Professional service organizations including law firms, accountants, auditors, etc.

	


Additional Information

	Please provide any additional information that you believe is important in the assessment of your Fund for investment by this Fund-of-Funds program.

	





This document is confidential and exempt from public disclosure per proprietary business information, as defined in F.S. 288.9626
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