Planning Session Summary Template (INTERNAL):


Hello Team,

INTERNAL SUMMARY:

Income:Comment on any changes or OK (Ie. Divorce, CCB, Full time, part time, why time off)


Credit / Debts:Comment on any new balances or changes to payout


Assets:Correct or Update



Down Payment:Confirm downpayment source, amounts etc. Special Programs (cash back / gifts / time in accounts)


Deposits: Need a deposit loan or Source (HELOC / GIFT / Savings / Need a deposit Loan)


Property: Rental or Principal / Property Taxes / Rental Income / Strata Payments / Location / Free Hold & Leasehold / Multiple Houses on property etc. / Reference CMO


Qualification / Pre Approval: Specify changes to qualification below - expected numbers to send to client or same as review


Rate Hold:Specify if specific, otherwise always send fixed and VRM - Term Length *if fixed*


Documents requested:Any new docs for the AMA to collect now - or confirm conditions for approval in pre approval letter.


Questions / Answers:


CLIENT ADVISORY SUMMARY:

Fixed vs. Variable


Non Restrictive vs. Restrictive
· Discussed, Yes or no.

Pay Down Strategies (Inflation hedging / prepayments / Sweet 16 increase 5% per year)


Other Investment goals
· Buying other real estate or plan to in the future

Amortization Period (explain benefits of 25 vs. 30)


Line of Credit (need?)


Banks vs. Non - bank?


Timelines to move forward


Other (Changes)


Goals




