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EMPLOYMENT OPPORTUNITY
Norway House Cree Nation– Jean Folster Place is seeking the services of a
Manager
FULL TIME PERMANENT
Under the supervision and direction of the DOH, Administrative issues & Board of Directors for programming issues, the Manager will perform the following duties The Manager is responsible for the daily operation of Jean Folster Place, Inc. and will be responsible for managing all aspects of the facility in accordance to its mission, goals and objectives.

QUALIFICATIONS:
· Achieved a post-secondary degree or diploma and specialized in the field of Mental Health and Social Work.

· A minimum of two years experience in health and social services.

· A minimum of two years experience in general office administration and procedures.

· Demonstrated knowledge and understanding of family and domestic violence and its effects.

· Excellent knowledge and experience in individual and family therapeutic services.

· Excellent written and oral communication skills.

· Good knowledge and experience in working with various computer programs.

· Understanding and knowledge of First Nations culture, organizations and Northern Manitoba communities. 

· Ability to speak a First Nation language is an asset.

· Ability to work independently.

Specific Accountabilities:
· Plan, develop and implement the programs and activities in accordance to the Mission and Goals of the Jean Folster Place, Inc. 

· Organize, direct and control the development and administration of policies and procedures designed to protect women and children from domestic violence.

· Develop and implement a holistic cultural program incorporated with First Nations traditional family principles and values.

· Assist with client assessments and participate in defining service action plans for clients and families.

· Coordinate and supervise the implementation of programs and services to the clients and ensure client service plans are delivered and achieved.

· Evaluate service action plans of clients and families with counsellors and assist to re-determine the service action plan where deemed necessary.

·  Ensure community and regional network system is implemented to help achieve the client service action plans.

· Prepare annual budgets and monthly financial reports for approval by the Board.

· Ensure all budgetary guidelines are developed and maintained in accordance with directions of the Board.

· Liaises with the Board regarding employee contracts and the renewal of any funding contracts.

· Maintain good relations with government agencies, First Nations and Aboriginal organizations and the community at large.

· In conjunction with the Staff, actively promote the mission, goals and objectives and the program activities of the Jean Folster Place, Inc. through public awareness activities.

· Schedule general and special Board meetings and ensure travel and logistical arrangements are prepared, including staff and Board meeting minutes and reports. 

· Act as a positive role model for staff, clients and the community at large.
The ability to communicate in Cree is a definite asset!
All applications and resumes will be screened by the selection committee and only those contacted will receive an interview.
Aboriginal applicants are encouraged to self declare when submitting applications and resumes.
APPLY IN WRITING DIRECTLY TO HUMAN RESOURCES BY SUBMITTING RESUME COMPLETE WITH 3 PROFESSIONAL REFERENCES, A CRIMINAL RECORD AND CHILD ABUSE REGISTRY CHECK TO…

Celestine Albert




Bessie Folster
Director of Human Resources


Human Resource Administrator
calbert@nhcn.ca



BFolster@nhcn.ca
DEADLINE FOR APPLICATION on May 02, 2025, @ 4:30 pm
