West Bridgford (Friary) Scout Group
Hall Hire Terms and Conditions 
________________________________________________________
1	DEFINITION OF TERMS
	Term Used
	Definition 


	Hirer
	means an individual or, where the Hirer is an organisation, the authorised representative of that organisation.

	3WBF
	means 3rd West Bridgford (Friary) Scout Group; Registered Charity Number 52246.

	Premises 
	means the 3WBF Headquarters located at Friary Church Hall, 46 Musters Road, West Bridgford, Nottingham NG2 7PQ. 

	Hall
	Means the actual hall including the kitchen and all the facilities described in Appendix 2 excluding the Meeting Room, Stage and Climbing Wall.

	Meeting Room
	means the Meeting Room described in Appendix 2 

	Large Hall
	means specifically the Large Hall described in Appendix 2.

	Bookings Secretary 
	means the appointed Booking Secretary of 3WBF.

	Trustee Board
	means the Group Trustee Board of 3WBF.

	Occasional Bookings
	means bookings for single events, or multiple events spread out over a specified period. Each session is booked separately.

	Regular Bookings
	means recurring bookings made on a long term basis, normally but not exclusively, for the same time on the same day of successive weeks.

	Regular Hirers
	means Hirers making Regular Bookings, 

	No Show
	means that the Hirer has made a booking, but neither uses the Hall at the expected time, nor cancels the booking.



Your completion and submittal of a booking form at the time of Booking confirms acceptance of these Terms and Conditions and any variations agreed in writing before the booking is confirmed. 3WBF reserves the right to suspend or cancel regular bookings without notice, or decline further bookings if the Hirer fails to comply with these terms and conditions
2	General
These Terms and Conditions, together with the Booking Form completed by the Hirer (and any variations agreed in writing), form the agreement between the Hirer and 3WBF, and apply for a single session or, for Regular Bookings, from the start date and will survive termination/completion however caused. The charges made are those published at the time of each booking, or as otherwise agreed in writing, and are subject to review, see 7c.
In consideration of the provision of hire, the Hirer agrees;
a. to pay 3WBF, the agreed Hall Hire charges for the booked session or sessions on or before the payment due dates - see Conditions 6 and 7 below. 
b. to occupy the premises for each session, only between the start and end times stated on the booking form. For clarity, any setting up and/or clearing away time must be included within the times booked. In the event that the Hirer is found to be accessing the building outside booked hours, 3WBF reserves the right to invoice the Hirer for the time used with a minimum charge for 15 minutes and also reserves the right to cancel future bookings with immediate effect.
c. To pay any outstanding monies owed to 3WBF within 21 days of the invoice date.
3	Decision to let to Hirers
a. Before booking, Hirers must provide full information about planned activities before the booking can be confirmed. 
b. The Hirer must be 25 years of age or older.
c. 3WBF reserves the right to decline a booking without providing reasons.
4	Letting terms
4.1 	When the Hirer is using the Premises, 3WBF expressly forbids:
a. any illegal or immoral activity - smoking on the Premises is illegal.
b. hall use for political meetings or campaigning, or for the promotion of extremism.
c. hall use for any religious service or ceremony without prior agreement.
d. the sale of alcohol
e. the use of any electrical equipment that is not in safe, good working order
f. bringing animals or birds on to the Premises without the express permission of the Bookings Secretary, except for assistance animals. No animals are allowed in the kitchen at any time.
g. naked flames within the building with the exception of the oven located in the Hall kitchen. 
h. the sale of any goods or services without prior permission of the Bookings Secretary.
i. advertising any function or event in any way that suggests that members of the general public may be induced to attend, without the prior permission of the Bookings Secretary.
j. The use of the Premises by live bands, or for any performance involving danger to the public.
k. the use of sound amplification systems without prior written permission of the Bookings Secretary.
4.2	As a Hirer you must ensure that:
a. [bookmark: _Hlk64665956][bookmark: _Hlk64665986]you provide sufficient numbers of responsible adult attendants or stewards at least one of whom is 25 years old or older, to take responsibility for, and supervise, the activities on the Premises for the duration of the letting.
b. you take responsibility for evacuating the Premises in an emergency.
c. you do not allow the discharge of any matter that might endanger or damage the drainage system.
d. the maximum number of people using the hall does not exceed the Premises’ maximum.
e. our neighbours are respected, by keeping noise to a minimum, and by parking so as not to cause an obstruction. 
f. where permission to use sound amplification systems is granted, the volume must be controlled to avoid any intrusion into neighbouring premises.
g. you do not cause or permit any obstruction to the entrance ways and driveways within the Friary United Reform Church boundary including the Premises, or to fire exits.
h. vehicles are parked only within the marked parking bays and that 3WBF, Friary Church and Friary Drop-In are given priority use of those bays.
i. you adhere to the conditions of booking and ensure the safety of those using the Premises and equipment under your care. You are responsible for complying with health and safety, fire, security and safeguarding requirements / regulations and for ensuring that appropriate risk assessments are undertaken in advance of the session. 
j. details of any accidents are recorded in the incident log book kept with the First Aid Kit in the kitchen. 
k. you occupy the Premises only for the purposes and within the areas described and agreed at the time of your booking.
4.3	Other Terms and Conditions
a. Alcohol cannot be sold, but it may be made available only with the prior consent of the 3WBF Trustee Board and on condition that it is not to be served to those under the age of 18 years,
b. A request to vary a booking should be made to the Bookings Secretary; a revised booking form may be required.
c. 3WBF accepts no responsibility for the Premises being unfit for the intended purpose of the hire. It is recommended that potential Hirers inspect the Premises ahead of the hire, to ensure it is suitable.
d. 3WBF accepts no liability for any loss or damage to property brought on to the Premises, or for any consequential loss.
e. If the Hirer engages a supplier to provide entertainment or similar for the event – for example a bouncy castle, science experience - the Hirer must ensure that the supplier holds Public Liability insurance. 

4.4	3WBF agrees to provide The Hirer with the following:
a. full and exclusive access to the areas of the hall specified at the time of booking, unless otherwise agreed.
b. reasonable use of gas, water and electricity, heating and lighting. 
c. keys to access the building and the areas of the hall specified at the time of booking.
d. a copy of the Fire Safety Manual showing emergency exits and firefighting equipment. A hard copy is kept in the kitchen and an electronic copy can be found on the 3WBF website at URL; https://www.3rdwbfriaryscouts.org.uk 
e. an Emergency Contact name and telephone number.
5	Damages

5.1	As a Hall Hirer you must:

a. take responsibility for the cost of any accidental or wilful damage to the Premises or equipment that occurs at the time of the events / sessions for which you are responsible.
b. give access to the 3WBF Trustee Board and/or Bookings Secretary to all parts of the building during the lettings, to check and confirm you are acting in a responsible and safe manner and are complying with these Terms and Conditions.
c. at the earliest opportunity and within 4 hours, report to the Bookings Secretary or Emergency Contact, accidental breakages, major issues or defects such as water leaks, gas escapes or electricity faults, or the loss of or damage to the Hall or its contents. In the event of actual or attempted destruction, damage or loss by vandalism, malice or theft, notify the Police immediately, and inform the Bookings Secretary/Emergency Contact as soon as reasonably possible.
d. at the earliest opportunity and within 4 hours, report to the Bookings Secretary or Emergency Contact, any injury to persons that actually or potentially requires emergency medical care.
6.	Additional Terms and Conditions For Occasional Hirers
a. Occasional Hirers should complete the online booking form or Form HBO at the end of this document to hire any part of the Premises and submit it to Booking Secretary for acceptance. Once agreed, the date (s) will be reserved pending payment of the hire charge. 
b. The Hirer agrees to pay the full hire charge to 3WBF at least seven days prior to the event otherwise the booking will be deemed cancelled.
c. The hire charge for the booked session will not be refunded if there is a “No Show”.
d. Normally, a set of keys is issued to Hirers for a single session and these must be returned as agreed with the Bookings Secretary. Access to the building is permitted only for the booked session. See Condition 2b.
7	Additional Terms and Conditions For Regular Hirers
a. [bookmark: _Hlk67668135]To hire the Premises, the Hirer should complete the online booking form or Form HBR at the end of this document and submit it to the Bookings Secretary for acceptance. Once accepted, the date (s) will be reserved pending payment of the hire charge. 
b. Under normal circumstances, payments for an agreed number of sessions are payable in advance. The Hirer and the Booking Secretary agree the payment schedule in writing before the booking is confirmed.
c. 3WBF reserves the right to review the payment schedule at any time and if deemed necessary, negotiate an alternative.
d. [bookmark: _Hlk68783028]Hire charges are periodically reviewed and, if changed, 3WBF will give the Hirer 12 weeks’ notice after which the revised charges will become payable.
e. [bookmark: _Hlk65498471][bookmark: _Hlk65498941]If any booked session is cancelled by the Hirer, two weeks or more before the commencement date, the hire charge is waived and all payments made in respect of that booking will be refunded in full. If a booked session is cancelled less than two weeks before the date of the event or there is a “no show”, the session must be paid for by the Hirer. 
f. If multiple sessions within the booked period are cancelled, 3WBF will review the booking and reserves the right to cancel all remaining sessions.
g. The Hirer must have public liability insurance and a copy of the insurance schedule must be sent to the Bookings Secretary.
h. [bookmark: _Hlk67743954][bookmark: _Hlk65516302]Normally, a set of keys is issued to long-term Hirers on the condition that access to the building is permitted only for the sessions and hours that have been booked and paid for – see Condition 2b. 
8	Cleaning/Security
8.1	The Hirer undertakes the following:
a. after each session,
i. to leave the facilities in a clean and tidy state, with all equipment cleaned and returned to its appropriate storage place, toilets flushed, and to turn off electrical equipment, lights and taps.
ii. to ensure all windows are closed, and external doors are closed and locked.
iii. to return keys as agreed with, or when requested by, the Booking Secretary. Failure to do so will incur a charge of £40 per set of keys. 
iv. to remove all equipment and/or materials brought onto the Premises.
v. To take all rubbish away from the Premises.
b. [bookmark: _Hlk67653953]to immediately report the loss of any keys to the Bookings Secretary, and to be responsible for the cost of replacements or, if deemed necessary by 3WBF, for replacing locks and cutting new sets of keys to the Premises to ensure security 
c. not to duplicate keys to the Premises.  In the event of non-compliance, the Hirer is responsible for the cost of replacing locks and cutting new sets of keys to ensure security, and 3WBF reserves the right to cancel all current and future bookings.
9.	Cancellations and Complaints
a. 3WBF has the right to immediately cancel any booking(s) where the Hirer is in breach of these Terms and Conditions.
b. 3WBF has the right to cancel any booking for reasons outside of its control. Among other things this may be because the Premises are deemed unfit or unsafe for any reason, or the Friary Church need use of the Hall.
c. If after booking, the Premises are subsequently deemed unsuitable for the Hirer’s purposes, 3WBF accepts no liability or responsibility for losses.
d. Complaints either about the Hall Hire or the Hirer, will be handled between the Hirer and the Bookings Secretary in the first instance. Unresolved complaints will be escalated to 3WBF Trustee Board.
10.	Storage
a. Regular Hirers may request storage space on the Premises and if approved the Hirer will be notified in writing of the location and dimensions of the allocated storage space and of any additional costs, which are payable in advance. 
b. 3WBF reserves the right to periodically review and revise at its sole discretion any allocated storage space agreed with Regular Hirers. Any changes and revised charges come in effect after giving 12 weeks written notice to the Hirer.
c. As per 4.3 d. above 3WBF accepts no liability for any loss or damage to property brought on to or stored at the Premises, or for any consequential loss.
11	Premises Alterations.
a. 3WBF. Friary Church and Friary Drop-In notices, notice boards, signs and placards located both within the hall and externally on the land owned by the Friary Church may not be removed, covered or altered in any way. 
b. No alterations or additions may be made to the Premises nor may any fixtures be installed or placards, decorations, signage, notices or notice boards or other articles be attached in any way to any part of the Premises, internally or externally, without prior written approval of the Bookings Secretary. 3WBF reserves the right to withdraw its consent.
c. At the end of the booking period, the Hirer agrees at its own expense and to the satisfaction of 3WBF, to make good any damage caused by the removal of additions or fixtures, and/or to return the Hall to the state prior to alteration. 
d. If the Hirer fails to comply with conditions 11a. or 11b. or 11c. above, at its absolute discretion the 3WBF may remove such articles or fixtures and reserves the right to charge the Hirer for the cost of any remediation work.
12.	Electronic Map Locations

a. Under the terms of this agreement, Hirers are not permitted to remove or alter “Map Markers” on Google Maps, “Pins” or “Bing Places” on Bing Maps and equivalents that refer to Friary Church, Friary Drop In and 3rd West Bridgford Scout Group. This condition does not preclude Hirers from adding, their own organisations name.
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Appendix 1
Schedule of Charges and Payments
__________________________________________

[bookmark: _Hlk65507790]Hall hire charges are set out below.
	[bookmark: _Hlk65508131]
	
	Charge

	1.1
	Standard rate for Hall for regular users
	£19.00/hour*

	1.2
	Standard rate for Hall for occasional hirers
	£22.00/hour*

	1.3
	Meeting Room and facilities available only as part of a Hall Booking 
	£5.50/hour*

	1.4
	Overnight rate
	£150

	1.5
	Scout & Guide Groups daytime events
	Donation

	1.6
	Scout & Guide Groups overnight events 
	Donation

	1.7
	Occasional meetings of Scout Association Trustee Board and similar
	Free of Charge

	1.8
	Regular meetings of Scout Association Trustee Board and similar
	By agreement

	1.9
	Climbing Wall
	On application



* See below:
a)	Sessions are available on the hour or at quarter hour intervals thereafter. For example, a session may commence at 2 p.m., 2.15 p.m., 2.30 p.m., and 2.45 p.m.
b)	Sessions may be booked in hours, or blocks of quarter hours pro rata.
c)	Booked sessions must be of a minimum duration of one hour unless otherwise agreed with the Bookings Secretary.
 

Payment is due at least seven days before commencement of the session. Attention is drawn to Terms and Condition section 6 and 7 “Additional Terms and Conditions” for Occasional and Regular Hirers respectively, and also to Section 9 “Cancellations and Complaints”.

Last Updated: 09 May 2024



Appendix 2
Description of available space and facilities

a.	Large Hall:
i. Maximum Occupancy: 110 of which 65 may be seated.
ii. Hall dimensions:           Length 13.4m (44 ft) x Width 7.6m (25 ft) x height circa 9 metres           
                                     (30ft) plus at apex. 
iii. Double doors from hall to hallway, and hallway to outside measure 1.40 metres (4ft 5”) wide.  

b.	Kitchen measuring 2.4m (width 7ft 10”) x 3.2m (10ft 5”) length equipped with:

i. Gas oven with 4 ring hob
ii. Refrigerator.
iii. Microwave oven
iv. Kettle
v. Water boiler
vi. Washing up facilities – hot water heater over the sink – no tea towels
vii. Crockery: 20+ dinner sized plates, few side plates, 20+ mugs, 60 wine glasses, assorted plastic beakers, glass and plastic jugs. whole drawer full of assorted, odd, cutlery and cooking utensils.

c.	Meeting Room measuring 2.6m (8ft 6”) width x 3.2m (10ft 6”) length with table and chairs.

	AVAILABLE ONLY WITH THE WRITTEN CONSENT OF THE 3WBF GROUP TRUSTEE BOARD

d.	Stage.

NORMALLY UNAVAILABLE BUT HIRING REQUESTS WILL BE CONSIDERED BY THE TRUSTEE BOARD

e.	Available facilities:

i. Furniture
ii. 14 x 73cm² Gopak Tables
iii. 6 x 178 cm x 64 cm wooden Tables 
iv. 44 Stacking Chairs. (More chairs can be made available)
v. 0 benches

f.	First Aid Kit kept in the kitchen.

g.	Hall Heating System


Occasional Hire Request (Form HBO) 

1.	HIRER’S DETAILS

Hirer’s Name

…………………………………………………………………………………………………………………

Hirer’s Organisation (where applicable)

………………………………………………………………………………………………………………….

Hirer’s role in the Organisation (where applicable)

…………………………………………………………………………………………………………………

[bookmark: _Hlk66033566]Age of Hirer or Hirer’s authorised representative at time of booking      [         ]


2.	HIRER’S CONTACT DETAILS

Address including Postcode.   

…………………………………………………………………………………………………………….

………………………………………………………………………………………………………………

[bookmark: _Hlk66033609]Telephone Number(s)          [                                 ]     [                                    ]

Email Address                     [                                                                             ]

3.	BOOKING REQUEST

3.1	Hire Day and Date   [                                          ] e.g. Mon 31 Dec 2019Setting up and clearing away must be included in the start/end time period.


[bookmark: _Hlk66023820]3.2	Start time and End Time.      From  [                ]   to   [                ]     
         .                            

3.3	I wish to hire (a. b. c. or d. below) [                ]  a,b,c or d

	a.	Hall including the listed facilities
	b.	Hall including the listed facilities and the Meeting Room.
	c.	Climbing Wall 
	d.	Stage (Currently unavailable)


4.	SCOPE OF HIRE

4.1	State fully the purpose of hiring the hall
…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………

………………………………………………………………………………………………………………….

Please Note. No part of the Premises is available for adult parties or activities, with the exception of bona fide Church and Scouting events, or organised groups with regular bookings.
4.2	How many people are expected to attend?     [                ]


4.3	Are those using the Hall all adults i.e. over age of 18?    [        ]  Yes/No      if Yes, go to 4.5

4.4	If the answer to 4.3 is “No”:

a)	Approximately how many from each of the following age group are expected?

i)	Aged 25 or over      [             ]

ii)	Aged 15 to 24         [             ] 

iii)	Aged 7 to 14 	         [              ]


4.5	Are you, as the Hirer, in attendance for this session Yes or No     [            ]  Yes/No

	If No, what is the name of the person attending (minimum age 25).

	……………………………………………………………………………………………………

4.6	Is music to be played in the hall (If yes, provide details)      [         ] Yes/No






4.7	Is Alcohol to be consumed during the session. (Alcohol may not be sold)       [        ] Yes/No

[bookmark: _Hlk68778715]4.8	Confirm you have read and accept the Hall Hire Terms and Conditions    [          ] Yes

4.9	Please set out below any special requests for consideration by 3WBF.






[bookmark: _Hlk66034465]4.10	This booking should be sent to the Booking Secretary, using the SEND button on this page or alternatively send it by email it to louisejbailey1@gmail.com. 

