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Guidelines for the use of the ‘Multi-Jurisdictional Multi-party non-clinical trial Collaborative Research Agreement’ as a template, as agreed by QRHIRC partner organisations
Version: QRHIRC CRA guidelines 251107

This Collaborative Research Agreement (CRA) template is intended for investigator-initiated collaborative research projects. It has been pre-approved by all QRHIRC member organisations for projects provided that the guidelines below are followed, the agreement is completed correctly, no special conditions are required, and the legal terms are not modified. In these circumstances no legal review will be required, and the member organisations will aim for expeditious approval. Approval should be sought from the lead organisation first and review should be completed within 4 weeks from the date of submission. Once approved by the lead organisation, the agreement should be submitted for review to all remaining organisations participating in the project sequentially with health services receiving the agreement last. These remaining organisations should complete a review and return to the project lead within 2 weeks from the date of submission.


Information and guidelines related to the use of the ‘Multi-Jurisdictional Multi-party non-clinical trial Collaborative Research Agreement’ Template 

· The conditions which necessitate the use of a collaborative research agreement for a project varies between organisations. A collaborative research agreement must be completed if the threshold for requiring an agreement is reached by any organisation involved in the project. The circumstances which result in a collaborative research agreement being required for each QRHIRC organisation are as follows:
· Darling Downs Hospital and Health Service: staff involvement or patient data being used with a party external to Queensland Health
· South West Hospital and Health Service: staff involvement or patient data being used with a party external to Queensland Health
· Darling Downs & West Moreton PHN: staff involvement or primary care data sourced from the PHN being used with a party external to the PHN
· Southern QLD Rural Health: collaboration on a research project with another organisation (to be completed through the University of Queensland). Southern QLD Rural Health is a collaboration between The University of Queensland, University of Southern Queensland, Darling Downs Health and South West Hospital and Health Service. Research projects undertaken by Southern QLD Rural Health with these organisations will not always require a Collaborative Research Agreement, however this will be determined on a case-by-case basis and advice must be sought from a University of Queensland Research Partnership Manager or Research Contracts Officer.
· University of Queensland Rural Clinical School: collaboration on a research project with another organisation
· Rural Medical Education Australia: collaboration on a research project with another organisation (to be completed through Griffith University)
· University of Southern Queensland: please contact the research contracts office for advice (researchcontracts@unisq.edu.au)
· St Andrew’s Toowoomba Hospital: collaboration on a research project with another organisation 
· St Vincent’s Private Hospital Toowoomba: collaboration on a research project with another organisation
· Toowoomba and Surat Basin Enterprise: collaboration on a research project with another organisation
· The Collaborative Research Agreement template is suitable for investigator initiated collaborative research projects ONLY. 
· DO NOT USE for contract research for industry partners or clinical trials. 
· Before signing, the Agreement should be circulated to the relevant governance offices of each party for review and approval of the contents of Schedule 1.  This will serve to ensure accuracy and completeness of the form and reduce instances of re-signing due to late changes.
· Projects requiring ethical approval must have this in place prior to approval of this collaborative research agreement. Often projects will also require Site Specific Assessments (SSA). The application for any Queensland Health SSA should be submitted with a reviewed and partially executed Collaborative Research Agreement ready for Hospital and Health Service (HHS) final signature.
· Only organisations involved in the research and listed as a Party in this agreement need to review the agreement. This means that QRHIRC organisations not involved in the research are not required to review or approve the agreement.
· After completing the agreement strictly in accordance with the guidelines outlined in this document, the completed agreement is to be approved via the following: 
· Darling Downs Hospital and Health Service: An Ethics and Governance Officer via ddhhs-research@health.qld.gov.au.  
· South West Hospital and Health Service: The Research Governance Coordinator via SWHHS_Research@health.qld.gov.au. 
· Darling Downs & West Moreton PHN: An Executive Director or as delegated by the Chief Executive Officer, via the Executive and Board Secretary; debbie@ddwmphn.com.au, info@ddwmphn.com.au.
· Southern Queensland Rural Health: As the University of Queensland through a Research Partnership Manager or Research Contracts Officer via hmbs.rcm@research.uq.edu.au. 
· University of Queensland Rural Clinical School: A Research Partnership Manager or Research Contracts Officer via hmbs.rcm@research.uq.edu.au. 
· Rural Medical Education Australia: Chief Executive Officer via info@ruralmeded.org.au. 
· University of Southern Queensland: A Research Contracts Officer via researchcontracts@unisq.edu.au. 
·  St Andrew’s Toowoomba Hospital: Chief Executive Officer via jorgensenl@sath.org.au, gartnerc@sath.org.au. 
· St Vincent’s Private Hospital Toowoomba: A Research Ethics and Governance Officer via svha.hrec@svha.org.au. 
· Toowoomba and Surat Basin Enterprise: Health and Education Manager via josh@tsbe.com.au 

· If Special Conditions or other changes to the template are required for a project, for example to include NHMRC funding conditions, to change the standard publication procedure or to change the standard IP ownership position, then the agreement with the Special Conditions/changes must be submitted for legal review. 
· To utilise the Multi-Jurisdictional Multi-party non-clinical trial Collaborative Research Agreement as a template, and to be considered for expedited review, no legal terms within the document can be altered. Alterations to legal terms will require the agreement to be sent for a full legal review. The only sections to be altered/completed are listed in the following checklist for completion of the collaborative research agreement.


Checklist for completion of the Multi-Jurisdictional Multi-party non-clinical trial Collaborative Research Agreement 

Front page:
☐ Delete the name and ABN of each organisation NOT involved in the research project

Within the ‘Details’ section (page 3):
☐ Delete the details for each party NOT participating in the research project. A party is referring to a participating organisation, not individual investigators. 

Schedule 1 – Agreement Details:
☐ Project Title
☐ Project Description: Limit to a concise description, as a more in-depth project description is to be provided in Appendix A
☐ Funding Agreement (if any): Provide a title only as the funding agreement will be attached as Appendix C
☐ Commencement Date 
☐ Completion Date 
☐ Ethics Approval Reference Number and HREC name
☐ Coordinating Principal Investigator
☐ Investigator/s 
☐ Student(s): Enter the details of any students involved
☐ Activities to be conducted by Parties: This is a summary of what will be undertaken by each party, there is the requirement to list contributions later in the agreement
☐ Funding
☐ Contributions: Include cash and In-Kind Contributions but exclude any contributions listed elsewhere in the agreement, e.g. data 
☐ Human Biological Material
☐ Study Participant Data
☐ Data
☐ Other Material
☐ Background IP: this refers to intellectual property made available for the purpose of the study
☐ Project IP Owner: this refers to who will own the IP resulting from this project
☐ Moral Rights: this refers to non-transferrable author rights
☐ Specific insurance requirements (if any)
☐ Governing law jurisdiction: This will routinely be Queensland, please seek advice from the principal Investigators organisation if there is uncertainty. 
☐ Special Conditions (if any): If special conditions are required then you must submit the completed document to each party for a standard legal and you must not sign the declaration at the end of this document.

☐ Signing Page
Only an authorised representative of each organisation is permitted to sign off, this will typically be the office authorised to review this agreement as outlined previously in this document. Researchers must not sign unless they are the authorised representative.  
Please delete the details for each organisation NOT involved in the collaborative research project

☐ Appendix A: Research Plan or Protocol is attached
☐ Appendix B: Proof of Funding is attached if applicable
☐ Appendix C: Funding Agreement is attached if applicable
☐ Appendix D: Ethics Approval is attached if applicable
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