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DISCIPLINE AND EXCLUSIONS POLICY
At Notre Dame Prep School we encourage the establishment of good teacher/ pupil relationships and support for the school's values through a system of rewards and sanctions which are designed to promote a calm, disciplined learning environment. Our system of rewards include: 
· Verbal praise and written praise for good work;

· Academic merits for both effort and achievement, which are celebrated both in the classroom and in whole school assemblies.

· Posting examples of excellent work in Art/Design, Sports, and Drama and concert achievements; on the school's website and Facebook page, so that the community can celebrate success;

· Reports to parents; 
· Public praise for good behaviour and manners and awarded House points;
· Examples of good behaviour are highlighted in assemblies;
· A system of stickers and tokens highlighting the importance of citizenship and British values.  These are awarded on the spot for excellent citizenship and a formal presentation also takes place on Friday in assembly.
Sanctions for poor behaviour 
When poor behaviour is identified, sanctions are implemented in line with Notre Dame Prep School's pupil behaviour policy. We have a range of disciplinary measures which include: 
· A verbal reprimand from a member of staff;

· Meetings with parents (which are always worded to be as constructive as possible);

· The setting of community tasks as sanctions, such as helping clear up after break time. 
Teachers are responsible in the first instance for dealing with minor infringements, such as lateness, silliness and late or poorly completed work.  He/she may impose any of the sanctions above such as the setting of work missed, or the pupil may be required to re-do unsatisfactory work.  Repetition of this behaviour will be reported to the SMT and may lead to further sanctions as described above. 
Minor indiscipline in class or other minor misdemeanours are reported to the pupil's teacher. More serious misdemeanours are reported to the Head Teacher. 
The Head Teacher may suspend a pupil, for very serious indiscipline; or less serious offences, where repeated sanction has proved ineffective.  If suspension is ineffective, the school may be forced to exclude the pupil, or to require them to leave the school under the procedure described in the procedure below. 
Poor behaviour outside of the school grounds: 
The school takes the conduct of its pupils outside of school grounds extremely seriously. A pupil's misbehaviour outside of school can be damaging to the reputation of both the pupil and the school.  Where an incident is reported to the school of a pupil/s' poor behaviour outside of the school grounds and the incident has not been witnessed by school staff, the school will take an evidence-based approach and/or talk to witnesses before identifying further action and any sanctions required for such behaviour. 
Breaches of School Rules which merit exclusion: 
A non-exhaustive list of the sorts of behaviour that could merit permanent exclusion includes the following: 
• Physical assault against pupils or adults;

• Verbal abuse/threatening behaviour against pupils or adults;

• Bullying;

• Abuse on grounds of race, religion/ belief, disability, Special Education Needs (etc.);

• Vandalism;

• Theft;

• Persistent disruptive behaviour; and

• Unreasonable or otherwise inappropriate parental behaviour. 
Appeals against exclusion 
The school will always offer the right of appeal to any pupil excluded from the school, unless removal is as a result of the non-payment of fees.   Any appeal against exclusion will be dealt with under Stage 3 of the school's Complaints Policy and should be made in writing to the Head Teacher within one week of the pupil's exclusion. – 
Procedure for Exclusion
Investigation Procedure

Interview:  A pupil may be interviewed informally by a member of staff in order to establish whether there are grounds for a formal investigation.  If the pupil is then interviewed formally about a complaint or rumour, arrangements will be made for him/her to be accompanied by a member of staff of his/her choice. A pupil who is waiting to be interviewed may be segregated but made as comfortable as possible.

Suspension:  A pupil may be suspended from the School and required to remain at home or with his/her parent or education guardian while a complaint is being investigated.

If parents are unhappy with the Head Teacher’s decision to exclude a child they invoke the school’s Complaints Policy.
See also:

Pupil Behaviour Policy

Safeguarding Policy

Incident Log

Anti-Bullying Policy

Complaints Policy

Prevent Duty Guidelines

Prevent Duty Risk Assessment

Privacy and the Protection of Data Policy 

(This list is not exhaustive and other NDPS policies may apply)
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