Marion County Supplemental Forms
Filing A Complaint for Parentage, Allocation of Parental Rights and Responsibility
(Custody), and Parenting Time (Visitation)

This packet is for parents seeking to establish parental rights and responsibilities (custody) and/or
parenting time (visitation) and there is no other custody order regarding the child. You must file a
separate set of filings for each child. We suggest you read these instruction pages completely before
starting to complete the included forms.

You are receiving a packet of documents to file in Court, pro se, to establish parentage, allocate parental
rights and responsibilities (custody), and parenting time (visitation). Pro se means you will complete
these documents on your own, file them, and represent yourself. Please note that this packet is intended
to help you comply with the local rule requirements of the Marion County Family Court at the time this
packet was created. The Local Rules may change and you may want to check the local rules, at
http://www.co.marion.oh.us/familycourt/ before you file. You will need another packet with Ohio
Supreme Court Forms, in addition to this packet of forms, to file. Please make sure you have both
packets of forms before you file.

When you have completed the forms in this packet and the Ohio Supreme Court forms you are ready to
file at the Clerk of Courts. You will file at the Marion County Family Court, located in the County
Administrative Building, 222 W. Center St., Marion, Ohio. The Clerk of Court is located downstairs.
We suggest you bring copies when you file. Copies should be made after you have the documents fully
completed and notarized. You should bring four (4) copies of the complaint and three (3) copies of every
other filing. If you do not have copies made, the Clerk will make copies at a charge to you. We do not
know what this charge will be. We suggest you keep a copy of everything you file, and everything the
other parent files, with your important papers.

CAUTION: Divorce and custody affect important rights and involve difficult legal
concepts. If you can afford an attorney, it would be reckless to proceed without
one.

Remember, the other parent’s attorney does not represent you and you should not rely upon them for
advice or explanations.

By providing these forms, the Legal Aid Society of Columbus and the attorneys who are on its staff
have NOT agreed to represent you and WILL NOT be available to answer your questions regarding
these forms.
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Case Designation Form

This form is required. Provide the requested information to the best of
your ability. If you do not know something, write “unknown.” In most
cases you will place an “X” by “I-Parentage.”

Duty to Keep Court Advised
of Address Form

This form is required. Complete the blank sections and attach a copy to
your Complaint (Uniform Domestic Relations Form 23/Uniform
Juvenile Form 2), found in the Ohio Supreme Court Packet. Read this
Notice carefully. It outlines your duty to keep the Court informed of
your address during the case.

Notice of Hearing

This form is required. You cannot complete it until the Clerk of Court
gives you a hearing date in your case. Complete what you can and take
this when you file and ask the Clerk of Court for a hearing date. You may
also be asked to leave it at the Court and pick it up later.

Going It Alone: A Guide To
Pro Se Filings

Do NOT file this with your other paperwork. This is an informational
brochure put together by the Marion Family Court about filing a case pro
se, meaning without an attorney. It provides helpful information about
the classes required, court processes, etc.

Marion Family Court Letter

Do NOT file this with your other paperwork. This is an informational
letter put together by the Marion Family Court about filing a case pro se,
meaning without an attorney.

Do NOT file this with your other paperwork. This is a list of local
attorneys, their addresses, and phone number. It was up to date at the
time it was created. We cannot guarantee that these attorneys still

List of Local Attorneys .
practice law or currently accept cases. New attorneys may have also
started to practice law in the area. We encourage you to research
carefully for the best attorney for you.
Do NOT file this with your other paperwork. This is an addendum with
Addendum required child support notices. By law, these notices must be attached to

a final judgment entry. The Court may request you complete a Judgement
Entry and you should attach this form to the entry.
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IN THE COURT OF COMMON PLEAS FOR MARION COUNTY, OHIO
FAMILY DIVISION

IN RE:
CHILD:

D.O.B.
SSN:

Plaintiff/Petitioner/Movant

CASE NO:

JUDGE

MAGISTRATE

Address

City, State, Zip

D.O.B.
SSN

Defendant/Petitioner

CASE DESIGNATION FORM

Address

City, State, Zip

D.O.B
SSN

Please check the appropriate line.

A - Delinquency
B - Traffic

C - Dependency, Neglect, or Abuse
D - Unruly
E - Adult Cases

F - Motion for Permanent Custody
G - Custody, Change of Custody
visitation (Juv)
__H - Support Enforcement
or modification
I - Parentage

J-ULF.S.A.

K - All Others

FORM F
Effective 8/30/10

A - Divorce with Children
A - Divorce with Children, Juvenile
Jurisdiction
B - Divorce without Children
C - Dissolution with Children
C - Dissolution with Children
Juvenile Jurisdiction
D - Dissolution without Children

E - Change of custody (DR)

F - Visitation
Enforcement/Modification
G - Support Enforcement
or Modification
H - Domestic Violence

I - URESA
K — All Other Domestic



DUTY TO KEEP COURT ADVISED OF ADDRESS

During the pendency of any case or Motion, all Notices
directed to a Party to the case will be sent to the address
the Party has listed upon the Complaint, Petition or Motion.
All Parties to a case not represented by an attorney, must,
during the pendency of the case advise the Court, in
writing, of hig or her address if the address is different
than that listed upon the Complaint, Petition or Motion or
if the address otherwise changes during the pendency of the
case. Failure to do so may result in Hearings being had and
relief granted in default of a Party'’s appearance.

A copy of this Rule shall be served with all
Complaints, Petitions and Motion filed on or after May 1,
2003.

The Form contained herein may be used to comply with
this Rule and should be sent or delivered to the Marion
County Court of Common Pleas, Family Division, 222 West
Center St., Marion, Ohio 43302. Additional copies of this
Form may be obtained from the Court.

TO THE COURT OF COMMON PLEAS OF MARION COUNTY, FAMILY DIVISION:

REGARDING CASE NAME: CASE NUMBER:

Now comes , the

Plaintiff/Petitioner/Defendant/Respondent (please circle)
herein, and advises the Court that my addresses are as
follows:

Residence address: Mailing address, if different

FORM G
Effective 8/30/10



IN THE COURT OF COMMON PLEAS OF MARION COUNTY, OHIO

FAMILY DIVISION
CASE NO:
Plaintiff/Petitioner
vs/and : NOTICE OF HEARING
: JUDGE DEBORAH A. ALSPACH
Defendant/Respondent JUDGE ROBERT D. FRAGALE
and : MAGISTRATE MALCOLM GOODMAN
- MAGISTRATE DAVID T. REED
Third Party Defendant |

The above captioned case is assigned for Initial Case Management

Conference/Pretrial/Final Hearing on at _m. at Family Court, 222

West Center Street, Marion, Ohio.

Movant

Address

City, State, Zip Code

Phone #
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Kathy Clark
Program and
Grant
Administratol
223-4228

Seri Linstedt
Chief Deputy
Cletk
223-4078

Laura
Wiedlcbache
Fducational &
Clinical
Services
Administraton
223-4148

Susan Kieffer
Community
Control
Administrator
223-4057

Richard Smith
Courr Séeurity
Administiator
223-40061

Gloria Craig
Detention
Administrator
3K6-8184

Fub Darsey
Facilities
Administrator
3%6-8180

Gwyn McKinniss
lFiscal
Administiator
323-4071

lennifer Sidle
Suppoil
Serviees
Administrator
223-4064

Marion County Family Court

Putting Children and Families First

Deborah A. Alspach, Judge
Robert D. Fragale, Judge
David T. Reed, Court Director/Magistrate
Malcolm Goodman, Magistrate

If you need to file paperwork with the Family Court, please be advised that the Family Court staff is not
permitted to give legal advice or assist you with the preparation of your paperwork or case.

You may wish to contact an attorney to assist you with your case. Attached is a list of attorneys who may be
willing to assist you. You may also wish to contact Legal Aid. The Court makes no representation about Legal
Aid’s or any attorney’s willingness to represent you.

You can also find some forms on the Supreme Court of Ohio’s website at www.supremecourt.ohio.gov. On
the right hand side is a link that says “Domestic Relations Standardized Forms”. Attached is a list of those
forms you can find.

We strongly recommend that you read and follow the instructions in completing the forms. Failure to follow
the instructions may result in your case being dismissed.

An advocate from Turning Point is able to help you with the preparation of a Petition for Domestic Violence
Civil Protection Order. Petition’s for Domestic Violence Civil Protection Orders are heard by the Court at 1:00
p.m. everyday.

You may also use the books at the law library to assist you in preparing your case or paperwork. The law
library is in our building. The entrance is outside on the corner of the building closest to the Palace Theatre.
The Law Librarian is not permitted to assist you with preparation of your paperwork or give legal advice.

Marion County Law Library
222 West Center Street -
Marion, Ohio 43302

(740) 223-4170

Legal Aid Society

142 West Center Street
Marion, Ohio 43302
{(740) 383-2161

Turning Point

P.0O. Box 875
Marion, Ohio 43302
(740) 382-8988

Supreme Court of Ohio
www.supremecourt.ohio.gov
(some forms available)

(740) 223-4060
(740) 382-3798 fax

222 West Center Street

www,co.marion.oh.us Marion, Ohio 43302
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ADDENDUM

To the extent the provisions in this addendum are inconsistent with the specific language of
the Judgment Entry, the Judgment Entry shall control.

CHILD SUPPORT NOTICE PROVISIONS

1. The current child support obligation and cash medical support obligation shall continue
until the child reaches the age of eighteen (18) years, the support obligor dies, the child
dies, or the child becomes otherwise emancipated, whichever first occurs; however, as
long as the child continuously attends on a full-time basis any recognized and accredited
high school, the current child support obligation and cash medical support shall continue
until the child reaches the age of nineteen (19) years. The current child support
obligation and cash medical support obligation shall continue during the child's seasonal

vacation periods.

2. Payments are to be paid to Ohio Child Support Payment Central, P.O. Box 182372,
Columbus, Ohio 43218. The Child Support Obligor shall make payments by certified
check, money order, personal check, or traveler's check until such time as the payments
are withheld by an income withholding or deduction notice. Case Number and Order

Number shall be included on all payments.

3. All child support ordered by this Order shall be withheld or deducted from the wages or
assets of the obligor under the QOrder in accordance with O.R.C. Section 3121.03 and
shall be forwarded to the Child Support Obligee under the Order in accordance with the
Ohio Revised Code. Pursuant to O.R.C. Section 3121.34, a person required to comply
with withholding or deduction notices described in O.R.C. Section 3121.03 shall
determine the manner of withholding or deducting from the specific requirement included

in the notices without the need for any amendment to the support order, and a person required
to comply with an order described in O.R.C. Sections 3121.03, 3121.04 to 3121.06, and 3121.12

shall comply without the need for any amendment to the support order.



Pursuant to O.R.C. Section 3121.33, the withholding or deduction notices and other
Orders issued under O.R.C. Sections 3121.03, 3121.04 t0 3121.06, and 3121.12, and the
notices that required the obligor to notify the Child Support Enforcement Agency
administering the support order of any change in the status of the obligor's assets, are
final and enforceable by the Court. Each withholding notice shall include the current
child support, current cash medical support, any arrearage payment, and processing
charges.

Pursuant to O.R.C. Section 3121.51, the Child Support Enforcement Agency that is
required to administer the child support order shall administer it on a monthly basis.
Pursuant to O.R.C. Section 3121.52, a court or child support enforcement agency that
issues or modifies a support order with support payments to be made other than on a
monthly basis shall calculate a monthly amount due under the order, in the following
manner:

a. If the support order is to be paid weekly, multiply the weekly amount of
support due under the order by fifty-two (52) and divide the resulting
annual amount by twelve (12);

b. If the support order is to be paid bi-weekly, multiply the bi-weekly
amount of support due under the order by twenty-six (26) and divide the
resulting annual amount by twelve (12);

C. If the support order is to be paid periodically but is not to be paid weekly,
bi-weekly, or monthly, multiply the periodic amount of support due by an
appropriate number to obtain the annual amount of support due under the
order and divide the annual amount of support due by twelve (12).

Pursuant to O.R.C. Section 3121.45, any payment of money by the Child Support
Obligor to the Child Support Obligee that is not made through Ohio Child Support
Payment Central or the Child Support Enforcement Agency administering the support
order under O.R.C. Sections 3125.27 to 3125.30 shall not be considered a payment of
- support under the support order, unless the payment is made to discharge an obligation

other than support, shall be deemed to be a gift. No child support payments shall be paid



or forwarded to any third party, including a private collection agency, without a court
order.

Pursuant to R.C. 3121.24, the Obligor shall immediately notify the Child Support
Enforcement Agency, in writing, of any change in his/her employment or income
situation.

Pursuant to R.C. 3121.24, each party to this action shall notify the Child Support
Enforcement Agency, in writing, of any change in their mailing or residence address.
Pursuant to R.C. 3125.36(B), the Obligee shall sign an application for Title IVAD
services and file, as soon as possible, the signed application with the Marion County

Child Support Enforcement Agency.

MEDICAL SUPPORT PROVISIONS

Within thirty (30) days of the date of this support order, the Health Insurance Obligor
must designate the child named in this order as covered dependants under any health
insurance policy, contract, or plan for which the Health Insurance Obligor contracts.

The health plan administrator that provides the health insurance coverage for the child
named in this order may continue making payments for medical, optical, hospital, dental,
or prescription services directly to any health care provider in accordance with the
applicable health insurance policy, contract, or plan.

The Health Insurance Obligor may be required to pay the co-payment or deductible costs
required under the health insurance policy, contract, or plan that covers the child named
in the order.

The Health Insurance Obligor's employer is required to release to the other parent, any
person subject to an order issued under O.R.C. Section 3109.19, or the CSEA on written
request any necessary information on the private health insurance coverage, including the
name and address of the health plan administrator and any policy, contract, or plan
number, and to otherwise comply with O.R.C. Section 3119.32 and any order or notice
issued under O.R.C. Section 3119.32.

If the Health Insurance Obligor obtains new employment, the CSEA shall comply with

the requirements of O.R.C. Section 3119.34, which may result in the issuance of a notice



10.

11.

requiring the new employer to take whatever action is necessary to enroll the child named
in the order in private health insurance coverage provided by the new employer, when
insurance is not being provided by any other source.

Within thirty (30) days of the date of this support order, the Health Insurance Obligor
must provide to the other party information regarding the benefits, limitations, and
exclusions of the coverage, copies of any insurance forms necessary to receive
reimbursement, payment, or other benefits under the coverage, and a copy of any

necessary insurance cards.

NOTICE TO REPORT REASON WHY SUPPORT SHOULD TERMINATE

Pursuant to O.R.C. Sections 3119.87 and 3119.88
The Child Support Obligee and Obligor shall immediately notify the CSEA of any reason
for which the child support order should terminate. Reasons for which a child support

order should terminate include any of the following:

a. The child's attainment of the age of majority if the child no longer attends
an accredited high school on a full-time basis;

b. The child ceasing to attend an accredited high school on a full-time basis

after attaining the age of majority;

The child's death;

oo

The child's marriage;
The child's emancipation;
The child's enlistment in the armed services;

The child's deportation;

5 R oo

Change in legal custody of the child;

—t o

The child’s adoption;
] The obligor’s death;



k. The grandparent to whom support is being paid reports that the
grandparent’s support order should terminate as a result of one of the
events described in division (D) of section 3109.19 of the Revised Code;
and

L. Marriage of the obligor under a child support order to the obligee, if the
obligor and obligee reside together with the child.

OTHER NOTICE PROVISIONS

Pursuant to R.C. 3109.051(G), if the residential parent intends to move to a residence
other than the residence specified in the parenting time order or decree of the court, the

residential parent shall file a notice of intent to relocate with the Court.

Pursuant to R.C. 3109.051(H) (I), and (J)(1) and subject to R.C. 3125 and R.C.

3319.321(F), both parents shall have access to all records (including medical and school

records), school activities and to any day-care center which the child(ren) attend or have

attended on the same basis the said records or access is legally permitted to a custodial

parent, unless a restrictive order has been obtained from the court. It is the responsibility

of the parent obtaining a restrictive order to serve it on the appropriate organization.
NOTICE TO ALL KEEPER OF RECORDS AND SCHOOL OFFICIALS AND
EMPLOYEES: ANY KEEPER OF A RECORD AND/OR ANY SCHOOL
OFFICIAL OR EMPLOYEE WHO KNOWINGLY FAILS TO COMPLY WITH
THIS ORDER IS IN CONTEMPT OF COURT.

Pursuant to O.R.C. §3121.29, EACH PARTY TO THIS SUPPORT ORDER MUST
NOTIFY THE CHILD SUPPORT ENFORCEMENT AGENCY IN WRITING OF
HIS OR HER CURRENT MAILING ADDRESS, CURRENT RESIDENCE
ADDRESS, CURRENT RESIDENCE TELEPHONE NUMBER, CURRENT
DRIVER’S LICENSE NUMBER, AND OF ANY CHANGES IN THAT



INFORMATION. EACH PARTY MUST NOTIFY THE AGENCY OF ALL

CHANGES UNTIL FURTHER NOTICE FROM THE COURT OR AGENCY,

WHICHEVER ISSUED THE SUPPORT ORDER.
IF YOU ARE THE OBLIGOR UNDER A CHILD SUPPORT ORDER AND YOU FAIL
TO MAKE THE REQUIRED NOTIFICATIONS, YOU MAY BE FINED UP TO $50 FOR
A FIRST OFFENSE, $100 FOR A SECOND OFFENSE, AND $500 FOR EACH
SUBSEQUENT OFFENSE. IF YOU ARE AN OBLIGOR OR OBLIGEE UNDER ANY
SUPPORT ORDER ISSUED BY A COURT AND YOU WILLFULLY FAIL TO GIVE
THE REQUIRED NOTICES, YOU MAY BE FOUND IN CONTEMPT OF COURT AND
BE SUBJECTED TO FINES UP TO $1,000 AND IMPRISONMENT FOR NOT MORE
THAN 90 DAYS.

IF YOU ARE AN OBLIGOR OR OBLIGEE AND YOU FAIL TO GIVE THE
REQUIRED NOTICES TO THE CHILD SUPPORT ENFORCEMENT AGENCY, YOU
MAY NOT RECEIVE NOTICE OF THE CHANGES AND REQUESTS TO CHANGE
THE CHILD SUPPORT AMOUNT, HEALTH CARE PROVISIONS, OR
TERMINATION OF THE CHILD SUPPORT ORDER. IF YOU ARE AN OBLIGOR
AND YOU FAIL TO GIVE THE REQUIRED NOTICES, YOU MAY NOT RECEIVE
NOTICE OF THE FOLLOWING ENFORCEMENT ACTIONS AGAINST YOU:
IMPOSITION OF LIENS AGAINST YOUR PROPERTY; LOSS OF YOUR
PROFESSIONAL OR OCCUPATIONAL LICENSE, DRIVERS LICENSE, OR
RECREATIONAL LICENSE; WITHHOLDING FROM YOUR INCOME; ACCESS
RESTRICTION AND DEDUCTION FROM YOUR ACCOUNTS IN FINANCIAL
INSTITUTIONS; AND ANY OTHER ACTION PERMITTED BY LAW TO OBTAIN
MONEY FROM YOU TO SATISFY YOUR SUPPORT OBLIGATION.



