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Online learning journals
Policy statement
At St John’s Pre-School we provide all children attending an ‘online learning journal’ through the platform of ‘Tapestry’, which records observations, photos and videos through a secure online platform.  This platform is used purely for the purposes of tracking each child’s data and to raise standards by looking at the data of cohorts and groups of children. Tapestry works alongside ‘Learning stories’ for each child. Learning stories are given home each half term for parents to share learning and development from home. 

Procedures
· At St John’s Pre-School we use the secure online system Tapestry which allows staff to access online tracking via a personal password protected login.
· A member of the management team will log-in each staff member when they are completing their tracking. 
· Staff will only access Tapestry during working hours at Pre-School. 
· Observations and any tracking are regularly monitored by the managing staff and assessed during staff meetings to ensure they are providing relevant and informative information.

Safe Use Agreement
· Staff should log out of the Tapestry app or program when they are finished in order to maintain confidentiality.
· Staff should not share log in or password details with any person not employed by St John’s Pre-School.
· Staff should not share any information or photographs relating to children with any person not employed by St John’s Pre-School.
· Staff should take all responsible steps to ensure the safe keeping of any portable device e.g. tablet, laptop that they are using and report any missing devices.
· All entries on Tapestry must be appropriate.
· All entries on Tapestry remain the property of St John’s Pre-School.
· At all times staff must comply with Child Protection policies and tapestry online policy. 


This policy runs in conjunction with the following policies:
· Key person policy
· Safeguarding policy
· Tapestry privacy, security and back-up policy 
· Confidentiality and client access to records 
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