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Punching Using the Paychex  
Flex Time Tile
The Paychex® Flex Time Tile provides:

•	 a quick way to record punches from your Paychex Flex Dashboard

•	 greater visibility to current punch status

•	 easy-to-read icons representing common punch actions, and

•	 intuitive hover text help and visual displays around the next expected punch action.  
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Punching Using the Paychex Flex Time Tile -  
continued

HOVER TEXT HELP
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Punching Using the Paychex Flex Time Tile -  
continued

PUNCHING IN AND OUT
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Punching Using the Paychex Flex Time Tile -  
continued

BREAK PUNCHING



Punching Using the Paychex Flex Time Tile
© 2018 Paychex, Inc. All rights reserved. PFT-time_tile_punch 5

Punching Using the Paychex Flex Time Tile -  
continued

MEAL PUNCHING
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Punching Using the Paychex Flex Time Tile -  
continued

TRANSFERRING DEPARTMENTS


