PAYCHEX R

Punching Using the Paychex
Flex Time Tile

The Paychex® Flex Time Tile provides:
e aquick way to record punches from your Paychex Flex Dashboard
e greater visibility to current punch status
e easy-to-read icons representing common punch actions, and

e intuitive hover text help and visual displays around the next expected punch action.
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Punching Using the Paychex Flex Time Tile -
continued

ocked Out

5:00 PM

Rochester  Edit

Hover text help displays.

; T -+
Clock In
l» m E 5
-
-
-
-
-
P

Visual pulse display helps identify yvour next logical punch
action at each log in
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Punching Using the Paychex Flex Time Tile -
continued

Clocked Out

9 . OO A IVI Tile color change indicates punch success.
L

Rochester  Edit

‘Working since S:00 AM

9:00 AM

coco| e
TN .
S Q00O
"

*Punch In Completed

Working since 9:00 AM

5:55 PM

Rochester  Edit

Q00O

N
. 2 )Punchout —
.

Note: All geo-fencing/geo-location and IP
restrictions features apply.
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Punching Using the Paychex Flex Time Tile -
continued

BREAK PUNCHING
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You're not eligible for a break right now
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If vour company has rules around when you
can take a break, on-screen messaging
displays.
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Be sure to check with your company administrator to
confirm whether you should punch for breaks.
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Punching Using the Paychex Flex Time Tile -

continued

MEAL PUNCHING
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Its earty for a meal You can Begin Meal at 3:13 PM on
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can take a meal, on-screen messaging
displays. * Graphic displays sample date/time.
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Punching Using the Paychex Flex Time Tile -
continued

TRANSFERRING DEPARTMENTS
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@ Details, details. Make sure your work details are right Do that, and
you're good

Current Work Details Tile slightly fades color from
e ' purple back to blue when
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