Buyer Series — Session 3: #Stellcir MLS®

Customizing Search Results
Course Notes

In this session, you will explore how to personalize your searching and reporting
experience within Matrix. You'll learn how to set default settings for property
classification searches and interactive maps, as well as how to create custom displays
for your search results. By the end of the course, you'll have the tools to tailor Matrix to
better fit your workflow and enhance your efficiency.
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To begin the course, you must access the Matrix platform. Once you are logged into
your Stellar Central, you can access Matrix via the Favorite shortcut on the left-hand
favorites menu, or by selecting Products and Services, then Stellar Products.
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From there, you will see the Matrix product tile to the right of the menu. To launch the
product, simply select the Access this Tool button in the bottom left corner of the tile.
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This will bring you to the Matrix dashboard and ready to get started with the course
curriculum. Let’s dive in and explore some ways to streamline your daily work.

Setting Search Defaults using the Search Form

Setting search defaults within Matrix is a great way to save time when you are working
in a particular area. You can set the defaults using any of the search criteria available
on the property classification search form. It is important to note that it is necessary to
set your defaults separately to each property classification search form that you wish to
have them set to. The default settings do not transfer from one search form to the other
or from one property classification to another. For example, if you set a default on the
Residential property search, it will not carry over to the Income property search.

To set selected criteria as your starting default, you will first want to select the type of
search form you would like to use. Next, you will select the desired criteria you wish to
make your defaulted options. After selecting the criteria you would like to set as your
starting defaults, you will use the gear icon located in the upper right corner of the
search form found under the results tab. Once you select the gear icon, you will choose
the option that states, “set currently selected search criteria as my starting default”.

This will lock in the currently selected criteria as your starting search defaults each time
you begin a new search using that search form.
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You can reset back to the system default settings at any time. You will select the same
gear icon and choose the option that states, “Reset to System Search Defaults”. This
will revert to the original search defaults.
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Setting these defaults can assist in streamlining your search process and save you time
in the long run, however, these should ultimately be used when working in one
designated location/area.

Setting Search Defaults using the Interactive Map

Setting your search defaults can also be accomplished using the Interactive Map. Once
you have determined what criteria you want to select for your search, it's as easy as
setting a specific map view when viewing results.

You will first want to add the criteria to your search form that matches the properties you
are looking for without adding in a specific location. You will then access the Map tab
along the top right side of your search form.
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When opening to the map tab without selecting a specific area, the map will populate to
the entire Stellar MLS coverage area.
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To select a particular area, use the Jump to Address function. You can select a desired
search area in two different ways. First, you can type in a specific address into the
Jump to Address search bar. This will place a location marker onto the interactive map
for that chosen location.
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Once the location marker has been placed onto the map, if this is your desired starting
default location, you can set this as your location default. To do so, you will select the
gear icon that is found directly to the right of the Jump to Address bar and under the

Results tab.
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After clicking onto the gear icon, a pop-up message will appear allowing you to “Set this
map view as my starting default.” Once you select this option, the map will now
automatically revert to your location default when searching new properties.
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Another option when selecting your desired area is to use the drop-down menu and
choose an option from there. You can select your current location, a preset default
location, and from a variety of predetermined areas within the Stellar MLS coverage

area.
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Again, once the area you wish to select as your default is being shown on the map,
select the gear icon located under the results tab next to the Jump to Address search
bar and select the option to “set the current map view as your starting default”.
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Reverting to the system defaults is simple. You will return to the gear icon located to
the right of the Jump to Address search bar and select “restore system default map
view”. This will clear the previously selected defaults and return to the Stellar MLS view
of the map.
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Pareel Disclaimer

Setting Custom Displays in the Matrix Results View

When searching for specific criteria, it can be a challenge to compare the desired
features of a potential listing for your buyer in one glance. There is a limited amount of
information provided in the Agent Single Line Display (your default results view), and
you may not want to eliminate potential matches by selecting the criteria on the search
form. In these instances, you have the option to create custom displays that allow you to
report numerous additional features of the listings.

One of the easiest ways to implement this strategy is to select from the predetermined
list of additional display options. For example, you may want to view the first listing
photo for each property. You can go to the Display drop-down menu and select the
Agent Single Line w/lmage display. The results will now be displayed using those

defaulted options which will include the first listing photo for each property.
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If you prefer, you can also customize your own display within the agent single line
display to add additional fields to results that are not part of the current display you are
working from.

For example, let’s say you were looking up new construction properties in the Tampa
area and you would like to have some additional information reported on the listings that
have populated. You may want to know the Property Condition (Pre-, Under,
Completed), Projected Completion Date, Builder Name, Floor Coverings, and Interior
Features of each of the results. This information can be added to a custom display that
you can save and use anytime you are looking at new construction homes.

The steps are easy. We will start from the Agent Single Line w/ Image display, and
move to the upper right corner of the display window under the Results tab. Here, you
will find the Manage Display icon (looks like a notepad and pencil). After selecting the
icon, a pop-up window will appear allowing you to rename your display. For this
training, | will name my display New Construction Display Training. After renaming the
display, you will select the Save as a Copy option below the field.
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After these steps are completed, you will notice that the new display name will say “my:
New Construction Display Training”. This display name will now become part of your
display drop-down list, allowing you to choose this display any time you are viewing
properties that fall within this category.

Buyer Series — Session #3: Customizing Search Results — Course Notes
uyer ri I u 1zing r u ur December 2025 11



Buyer Series — Session 3:
Customizing Search Results

Course Notes

{}Stellor MLS’

3+ TAMPA

Q¥ incude other criteria

o Try Our New Search

Next -1-250f44 Checked 0 Al -

35 Criteria

00 Map BB Results

-Page  Agent Single Line display | Display my:New Constructi v it 25~ per page

Recent Searches D

L Statusb Address City. Zip Code Legal Subdivisson Name belivis N SaftH nt Price d BED FB. HI Busit Paol Praperty Style Taxes CDOM ADOM DTC  Sold Terms c
1wEE @anp TBEI04177 |71UEN0ME/ TAMPA 33604 FERN CLIFF 1,410 $410,000 3 0 2024 mone  Single Family Residence $698.00 151 151
= |

:aERsBOnR Wm:sw T 3410 HewRY AVE s 33810 UNRLATTED 1750 $414500 3 2 0 024 None  Single Fomily Residence §1,595.00189 189
caEe @enp m - ser a7 ocoTz ave e 604 46W | KATHRYH PARK 1607 $415000 3 2 O 2025 Mone  Single Fomiy Residence 95544 11 11
s e @gonQ E TB8315910 T 2010 1/2 € WOOD 5T Unit5t  TAMPA 33604 HILLSBORC HEIGHTS MAP S 1,530 $415,000 3 2 0 2024 MNone Single Family Residence §658.15 108 105
sale @eng I!f* :I mensms AT 2019 €wooDsT e 33604 HILLSBORD HEIGHTS MAP 5t 159 S50 3 2 0 2024 None  Snole Family Residence $658.15 105 105

208 N HaRks 5T Tamea 39804 HENDRY & KNIGHTS ADD 1555 623000 4 2 0 3025 Nome  Single Fomil Residence $54459 14 14

sa@EBsBORE -_-':rash-h:s act
PO —— [~ [
T ) e e e e e T D

Think of this kind of like an excel document where you can remove and/or add columns.
You will take your cursor to the top of any of the columns where the column headings
are listed. Your cursor will turn into a cross with arrows on the ends. Once the cursor
has changed, you will left click your mouse, opening the edit menu. From here you can
add or remove columns from your results display.
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Selecting Remove Column will remove the column that is currently selected from your
results display. For example, | may want to remove the Subdivision/Condo name
column because there is no data being reported in that section.
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Stellar Support: 800-686-7451 | Logout |

®
-

LeStelarLST MYMATRIX | SEARCH | STATS | TAX | LINKS | FINANCE | ADD/EDIT | MARKET REPORTS | OMNI MLS

oS AT 4500700 12 TP wcude other cieria Recent Searches

W Try Our New Search You will notice that the column
is no longer visible on the
display.

Current Price BED FB HB Yr Built Pool Property Style Taxes  CDOM ADOM DTC Sold Terms

2cmena | (Mwap  FBResurs

Mext - 1-250f36 Checked 0  All - None - Page  Agent Single Line display  Display my:New Constructh t 25 v per page

ML # Status J Address city Zip Code  Legal Subdivision Hame

ra@eas@an %rmuan ACT 5701 N 20TH ST TAMPA 33610 WINIFRED PARK 1,588 $520,000 3 2 0 2024 MNome  Single Family Residence $1,343.00176 30
e

N e - e ~ TB#3I43265  ACT 7321 MOUNT VERNON RD TAMPA 33625 MANHATTAN PARK 1,743 $525,000 32 1 2024 None Single Family Residence $442.00 25 25

a@es@aann TBS330041 ACT 19231 MOSSY PINE DR TAMPA 33847 K-BAR RANCH-PCL M 1,878 $525,000 4 3 0 2021 MNome  Single Family Residence $10,868.055 56

3422 E POWHATAN AVE TAMPA 33610  BELLMONT HEIGHTS 1,720 $530,000 4 2 0 2075 MNome  Single Family Residence $463.20 50 50

‘aE@es@aonl

= I

|9 nan | i e = hors k| W | @ o . | e | | Soorecon | st POk g

1023 E 220D AVE TAMPA 33805 LA PALOMA 1,583 $543,000 3 2 0 2025 MNome  Single Family Residence $178.00 67 67

Selecting Insert Column allows you access to all the criteria fields that can be added to
your results display. For this example, we may want to add the Property Condition and
Projected Completion Date to the New Construction Display.

Stellar Support: 800-686-7451 | Logout |

®
-

LeStelarLST MYMATRIX | SEARCH | STATS | TAX | LINKS | FINANCE | ADD/EDIT | MARKET REPORTS | OMNI MLS

RES ACT $500-700 3+ TAMPA Q¥ inciude other crileria Recent Searches 0

o Try Our New Search

2% Citeria ([0 Map  EHResults
vious Next -1-250f36 Checked® Al - None - P 2 e Line display  Display my:New Constructhv at 25 v | per page
¢ moe tus [} property Condition Projected Complstion Dateflddress ity Zip Code Legal Subdivision Name  Saft H Current Price BED F8 B vroult ool Property Style
1a@es@don %rmwm_‘ act ¥ completed 701 N 20TH ST TAMPA 33610 WINIFRED PARK 1,588 $520,000 3 2 0 2024 MNone single Family Residence
-

N e - e ~ TB#3I43265  ACT Completad 321 MOUNT VERNON RD TAMPA 33625 MANHATTAN PARK 1,743 $525,000 a2 2024 Mome  Single Family Residence

saEes@ann TB8330041  ACT Completed 9231 MOSSY PINE DR TAMPA 33647  K-BAR RANCH-PCLM 1,978 $525,000 4 31 0 2021 None  Single Family Residence

T— Rg334373  ACT | Under Construction 01/31/2025 B422 E POWHATAN AVE TAMPA 33610  BELLMONT HEIGHTS. 1,720 $530,000 4 2 0 2025 Nome  Single Family Residence

‘aE@es@aonl

=
saEe @gan Emu;zmz; act Under Construction 02/28/2025 023 E 22ND AVE TAMPA 33605 LA PALOMA 1,593 $549,000 3 2 0 2025 None  Single Family Residence

oA .. -
0 st v s B o] i B B || e

Once you have made all the adjustments to the display that you would like to, you can
save the display to be used anytime you are looking at new construction properties.
Saving the display saves you time later and allows you to create a variety of different
displays to be used when reporting on various types of properties.
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To save the display, you will select the same paper and pencil icon found under the
Results tab. From there, you will select “Save the Changes”. This will look in the
modifications that you made and will run these parameters each time you use the saved
display.

Steflar Support: B00-686-7451 | Logout |

LeStelar15™ MYMATRIX | SEARCH | STATS | TAX | LINKS | FINANCE | ADD/EDIT | MARKET REPORTS | OMNI MLS =) @
s . - T Recent Sea";nes®
W Try Our New Search
2% Citeria | ([ Map
. Next -1-250f36 Checked® All - None - Page  Agent Single Line display  Display| my:Mew Constructhv at 25 v | per pag

0 # ML # status J Property Condition Projected Completion Date Address Zip Code Legal Subdivision Name 54t H Current Pricel: BED FB HB Yr Built Pool Property Style

1a@es@don TES341655 ACT  Completed 5701 N 20TH 5T TAMPA 33610 WINIFRED PARK 1,588 $520,000 3 2 0 2024 MNone single Family Residence

:@@EBes@OAnR ﬂ BH343265 ACT  Completed 7321 MOUNT VERNON RD TamMeA 33625 MANHATTAN PARK 1,743 $525,000 3 2
R
I —
camas@aaon ﬁmu.uu: act Completed 18231 MOSSY PINE DR TAMPA 33647 K-BAR RANCH-PCLM 1,878 $525,000 4 3 0 2021 Mone  Single Family Residence
=1

D+« aEE @0l i
T

swmEe @gaoan anJ.u:z.- act Under Construction 02/28/2025 1023 E 22ND AVE TAMPA 33605 LAPALOMA 1,503 $549,000 3 2 0 2025 MNone single Family Residence

e e o o :
SO R . - - [ i N e

2024 MNone  Single Family Residence

TB8334373 ACT  Under Construction 01/31/2025 3422 E POWHATAN AVE TAMPA 33610 BELLMONT HEIGHTS. 1,720 $530,000 4 2 0 2025 None  Single Family Residence

LeStelar15™ MYMATRIX | SEARCH | STATS | TAX | LINKS | FINANCE | ADD/EDIT | MARKET REPORTS | OMNI MLS =) @

—— . e Recent Searches

W Try Our New Search

2cmena | (Mwap  FBResurs

Mext - 1-250f36 Checked0  All - & - Page  Agent Single Line display Display my:New C "
Custom Display Name:

# MLe StatusJ Property Condition Projected Completion Datdll | New Construction Display Training Zip Code Legal Subdivision Name  SqFt H Current Prices)s BED F8 HB Yr Built Pool Property Style

ra@es@enp TEAMIEES  ACT  Completed /

:a@EBs@AQRR ﬂ BSI4I65  ACT  Completed 7921 MOUNT VERNON RD. TaMPA 33625 MANHATTAN PARK 1743 $525000 3 2 1 2004 Nome  Single Family Residence
-

o —
ca@as@on ﬁmu.uu: AT Completad 19231 MOSSY PINE DR TaMPA 33647 K-BAR RANCH-PCL M 1,078 $525,000 4 3 0 2021 nene  Single Family Residence
-

D+« aEE @0l i
T

swmEe @gaoan anJ.u:z.- act Under Construction 02/28/2025 1023 E 22ND AVE TAMPA 33605 LAPALOMA 1,503 $549,000 3 2 0 2025 MNone single Family Residence

P —— .
@] i B ] i B v ||

33610 WINIFRED PARK 1,588 $520,000 3 2 0 2024 None  Single Family Residence

TB8334373 ACT  Under Construction 01/31/2025 3422 E POWHATAN AVE TAMPA 33610 BELLMONT HEIGHTS. 1,720 $530,000 4 2 0 2025 None  Single Family Residence

Using these types and tricks can assist you in your search strategy but also help you to
leverage important information about properties that allow you to convey this
information to your customers.
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