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Diocesan Manual of Policies and Procedures for Catholic Schools
(Diocesan Policy 5.03)

The Diocesan Manual of Policies and Procedures for Catholic Schools will govern all parochial

and Diocesan schools in the Diocese of Little Rock.

Copies of the policy manual are available through the Diocese of Little Rock Catholic
Schools Office website.

Pastors, principals, teachers, and school boards will be familiar with the sections
pertaining to their areas of responsibility.

Sections of the manual will be used for staff development throughout the school year.

Right to Amend

The Diocese of Little Rock Office of Catholic Schools reserves the right to amend at any time

The Manual of Policies and Regulations for Elementary and Secondary Catholic Schools of

Arkansas in the Diocese of Little Rock, which is not a contract. School principals will be given

prompt notification of any amendments.

Student and Parent Handbook (Diocesan Policy 5.07)

All schools shall have a handbook that contains the school’s policies for students and parents.
Diocesan policy supersedes the local school handbook. Students and parents/guardians must

sign a form to indicate that they have received. read, and agree to abide by the policies
contained in the school's student/parent handbook.
Arkansas Laws Pertaining to Private Education (Diocesan Policy 5.02)

All schools shall abide by the Arkansas laws pertaining to private education. The laws can be

found on the Arkansas Nonpublic School Accrediting Association (ANSAA) website.

Mission Statement

Believing we are all children of God and integral members of the body of Christ, Holy Rosary
Catholic School, in communion with families, encourages our students to mode! Christ's love

and pursue spiritual growth, academic excellence, justice and peace for the world.




Philosophy Statement

The Catholic schools of the Diocese of Little Rock advance the Good News of Jesus Christ
according to the teachings, traditions, and values of the Church, and provide high-quality
academic programs. The focus of Catholic education is the development of the whole person:

spiritually, intellectually, morally, socially, and

physically. Our school communities partner with parents to prepare students to lead a life

formed by Christian virtues so that they become responsible, strong, faith-filled ieaders.

"We aspire to be a beacon of faith and learning, nurturing students to become compassionate
leaders who excel academically and serve selflessly. Through a Christ-centered education, we
aim to cultivate a community where each individual is empowered to live out their faith and

make a positive impact in the world."

Non-Discrimination Policy (Diocesan Policy 4.01)

The Catholic schools in the Diocese of Little Rock admit students of any race, color, national, or
ethnic origin to all the rights, privileges, programs, and activities generally accorded or made
available to students at the school. The Catholic schools in the Diocese of Little Rock do not
discriminate based on race, color, national or ethnic origin in the administration of its educational
policies, admissions policies, scholarship and loan programs, and athletic and other
school-administered programs. While the school does not discriminate against students with
special needs, a full range of services may not be available to them. Decisions concerning the
admission and continued enroliment of a student in the school are based on the resources

available to the school to meet the student's needs.

Parents (Diocesan Policy 2.11)

The Church's vision of the parent's role in educating their child/children is put forth in the

following passage from the Declaration on Christian Education, Gravissimum Educationis,

Vatican Council 1.



“Since parents have conferred life on their children, they have a most solemn obligation to
educate their offspring. Hence, parents must be acknowledged as the first and foremost

educators of their children. Their role as educators is so decisive that scarcely anything can

compensate for their failure in it. (GE,3)

‘It is particularly in the Christian family, enriched by the grace and sacrament of matrimony, that
from their earliest years children should be taught, according to the faith received in baptism, to

have a knowledge of God, to worship Him, and to love their neighbor. (GE,3) 14

“While belonging primarily to the family, the task of imparting education requires the help of
society as a whole. As for Catholic parents, the Council calls to mind their duty to entrust their
children to Catholic schools, when and where this is possible, to support such schools to the

extent of their ability, and to work along with them for the welfare of their children.” (GE,8) The

parents will promote the school within the larger community.

Volunteers (Diocesan Policy 2.12)

Volunteers cooperate with the principal in providing a positive educational climate for the
students. Volunteers are accountable to the principal. Volunteers agree to abide by the
established Diocesan policies and procedures. Training and background checks must be
conducted on volunteers who have contact with students in accordance with the Diocesan Safe
Environment policies. The coordinator for volunteers, if any, may supervise volunteers at the

discretion of the principal and may be delegated as their immediate supervisor.

Parent or Guardian Responsibilities

Parents or guardians and Holy Rosary Catholic School are responsible for educating our

students. For a student to achieve their fullest potential, parental cooperation and support are
essential. It is the responsibility of the parents/guardians:

e To familiarize themselves with Student and Parent Handbook Policies

To help monitor their child’s academic progress as well as behavior at school and
school-sponsored events

To financially support the school
To see that their child complies with the dress code



e To call in absences to the school by 9:00 a.m.
“ ¢ To provide their child with the required school supplies
¢ To complete CMG Connect/Safe Environment Training

Parent Teacher Conferences

A parent teacher conference is held when the first report card is issued. A schedule is prepared
and times for each conference are arranged. In addition to the private conferences between the
parents and teacher that are scheduled in the Fall and Spring, other conferences should be

arranged if deemed necessary by either the teacher or parent.

Discipline (Diocesan Policy 4.22)

Since a Catholic school student represents the school at all times, both on and off the school

campus, it should be understood that any conduct which brings discredit to the student or to the
reputation of the school 'and its community may result in disciplinary action by the school,

« including expulsion. Good order by students is expected in every school.

Our standard for discipline is to communicate, be consistent and always do so with a Christian

approach. Parents and teachers working together creates a positive learning experience and is

vital to our school.

Conduct NOT Tolerated

Conduct that is not tolerated and that could result in suspension and/or expulsion includes the
following but is not limited to:

Threats and/or acts of violence

Bullying/harassment including through technology or school related activities
Possession of a weapon

Possession, use, or distribution of drugs or alcohol

Possession, use, or sharing of nicotine related products including vaping or e-cigarettes
Involvement in or possession of occult or satanic games, cards, or other paraphernalia
Disorderly conduct or destruction of property; students will pay for any damage to school
‘D or parish propertyDisrespect or abuse of school staff or students



e Theft

¢ Vulgar or inappropriate language
e Sexual Misbehavior

Threats and/or Acts of Violence

Any threat by students to inflict harm to themselves or others must be taken seriously and

addressed immediately.

e \Whoever hears a threat should report it immediately to the principal.
L ]

The parent(s) and/or guardian(s) of the student who has made the threat should be
notified.

The principal and/or pastor will decide if any proper authorities need to be notified.
Any parent(s) and/or guardian(s) of a student who has been threatened either verbally or

in writing as a potential victim shall be notified. The student victimizer may be placed on
intervention suspension or immediate expulsion.

If the student is placed on a suspension, the student must see a mental health professional who

is a psychiatrist/psychologist. An evaluation report must be provided with recommendations
before the student may return to school.

Any threats made by the parent(s) and/or guardian(s) of a student will result in that family’s
registration at the school being made probationary for the remainder of the school yera or the
following school year. If an adult threatens the safety of the principal or any other member of the

school staff, the principal or threatened member of the school staff may take legal action by

calling the police or seeking a restraining order.

If the student threatens or commits an act of violence, he/she will immediately be suspended

with possible expulsion to follow. In the case of expulsion, the student's permanent record will
reflect the expulsion.

Bullying of Students (Diocesan Policy 4.25)

Bullying is unwanted, aggressive behavior among school-aged children that involves a real or

perceived power imbalance. The behavior is repeated or has the potential to be repeated, over
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time. The building principal should be notified immediately and the student will be disciplined

with a possible suspension or expulsion.

Cyberbullying of Personnel (Diocesan Policy 3.28)

Cyberbullying of any kindergarten-12 school employee (public or private) is classified as a Class
B misdemeanor.

Suspension (4.29)

Suspension is defined as a temporary exclusion of a student from a school for disciplinary
reasons. Suspension from the school will be the decision of the principal in consultation with the
pastor. The principal will notify the student and the students’ parent(s) and/or guardian(s) for the
reason of the suspension, the time of the suspension, and the requirements for reinstatement.

It is the discretion of the principal regarding how school assignments are handled during a
suspension.

Discipline and Privacy

All disciplinary actions that affect any student will be kept confidential with that student and their
family. At no time will the School discuss the disciplinary situation of another student or
non-school personnel nor the consequences assigned to another student with non-schogl
personnel. Sometimes, when multiple students are involved in a single incident, information

sharing may be necessary. Still, the School will not share information concerning another

student with non-school personnel.

See following pages for Behavior Matrix, Behavior Flow Chart, and Consequences Chart.

***Three major behavior write-ups may result in dismissal from Holy Rosary Catholic
School. Major behavior write-ups may be issued for serious student misconduct.
Additionally, a student's enrollment status may be affected by inappropriate or disruptive
behavior by a parent or guardian that interferes with the school's mission, operations, or

the safety and well-being of the school community.

A\



Are You ROSARY Ready? Holy Rosary Behavior Matrix

Parish Hall

Arrival, Departure, &

Bathrooms

yourself
Follow directions

Are You Classroom & Church
Hallways o
Rt
R onsible - e  Move from rcom to room e  Wash yourhands %w e  Throw trashin trash canss
esp 3 o Arrive todass on time e Keep feet underthe quickly & quietly e  Keep water in the sink 5 e Report accidentsto
e Tum completed table e Amiveto dass on time e Report vandallsm to m._._._ playground monitors &
homework in on time e Keep handsto yourself e Follow allinstructions given by adult
o Cometodass adults o Usetoiletapproprial
prepared o Placetrashintrash can
Stay focused
* 7
e s
ﬂ%ﬂ S
) e Keep cubby and desk i 5 eir] g .ﬂ.@«
Organized clean and organized ol el m_.mw 74 .wmnﬂoﬂ mﬁ; ocation
fo N w Remain in a straight line "7« Report empty supplies
ke = :,_.QE dass
Saf e  Push in chairs before ° e Avoid mmw:mn_@ 7 the s M ! e Avoid dangerous activities
ate exiting < toilet aréa j .«p.__ e Keep hands, feet, and other
o« Walk e Wa m_.d: times ,.ﬂ.mmﬂ_ﬁv e ohjects to yourself
o Waitto be dismissed . Stayinling, P wuwm.ﬁoa and retum to o Waityourtumn
o Follow directions e Waitfor <o..q_w .._.__wa m.?.“ @mmnvw o Play fairly
during emergency .. ., : Wait your tum e Stayonschool grounds
drills e  Throwing rocks and mulchis
Keep your chair on the a poor choice
®  flooratall times
e  Handiechallenges e  Obey niles of remaining e Flush the tollet o Follow directions the first
A\WMOQC:»NU_O with grace and do quiet time
aKe i
- e Your, b
responsiility) o~ B veilistener ..“.__ i
£ i ....uur./
R e Au&?—_ ~ .f e Useinside voices m «..w:ﬂnm voices e  Useinside voices e Use school property and
mmmv y/1 e Bepositiveinyour . dhrow trash away e  Use appropriate and positive e  Throw papertowels in equipment appropriately
Y actions and words e Ceanup afteryourself words trash can o Demonstrate good
Respect the learning e Keepfood an your tray o Wait yourturn e  Respectother’s privacy sportsmanship
rights of others s Followall instructions e Bekindtoeach other e  Use only one squirt of o Shareequipment
Keep hands, feet, and given by adults e Respectschool property soap . Helpotherswhen asked
other objects to e  Think before speaking/acting . Followall instructions given
by adults
Speak kindly to others

Use good manners by

ﬂv

nmmmm.. &
motivated)

[3rng

Lead by modeling
good work habits

e Take all necessary
items to the Parish

Hall

e  Enter and exit doorways to
buildings and classes quietly

e Enterand exitin a
quick manner

patiently waiting

H‘
B
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Teacher Managed
(Minor)

Redirect Student

Intervention 1:

* Reteach behavior.;
* Appropriate
intervention

tervention 2:

* Reteach behavior

* Implement
appropriate
Intervention from
below

* Document via
reflection form, Form
will be sent home for .

parent signature,

|
|
1
1
I
|
1
I
I
1
1
1
1
I
1
8

ervention 3:
* Reteach behavior
* Implement appropriate
intervention
* Document via reflection
form. Form must go home
for parent signature,
* Contact Parent

Observable Probem
Behavior

oy
-------

Teacher Managed
(Minor)

Relationship Chatter
Inappropriate Content
Running in hallway
Jumping & hitting walls,
etc

Teasing

Uniform Violation

No water bottie
Following directions
Cheating

Language

Disrespect

Off Task

Disruptions

Work Completion

ion 4:
* Complete Office Referral Form
¢ Send to Office

terve

Offce Managed
(Major)

Fighting
Inappropritag
noises, gesty res,
cussing

Bulllying
(repetitve)
Threath ening
Yelling at teahcerg
(disrespect)
Leaving
Supervised area
Physical Harm
Aggression
Weapons/drugs

Office Managed

(Major)

Intervention:

Complete Office
Referral form

Conference with
student

Communicate
with parent

Administrative
Response:

"
[
|
|

Administrator |
investigates |
written report |
Student conduct |
record is !
consulted |
Administrator ]
determines |
intervention |

Administrator l

provides |
feedback to staff [
member |

o




Holy Rosary Catholic School Consequences Chart

Level 1 - Incidental Violations
Non-referred & Non-recorded

Level 2 - Minor Violations
Non-referred & recorded for data

Level 3 - Major Violations
Referred & recorded for admin support

Level 4 - Dangerous/Prohibited

Violations
Referred & recorded for admin support

Unsafe

e Running
Destruction of own property

Physical contact/horseplay

Throwing objects (not

directed at others)

Irresponsible

e Off-task/disruptive behavior
(impacts their own learning)

e Inappropriate tech use

Out of seat

e Noise disruption (loud
voices/yellings/sounds)

e Not following lunchtime

expectations

Disrespectful
e Misuse of others’ property

e Breaking rules in common

areas

Inappropriate behavior in

the bathroom

e Inappropriate language or
gesture (not directed at a

Repeated Level 1 Offense

Unsafe
e Lying, forgery, cheating,

plagiarism
e Throwing objects (directed
at others)
e Not in designated area
Irresponsible
e Inappropriate dress
e Off-task/disruptive behavior
(impacts leaming of others)
e Minor destruction (easily
replaced, altemative
materials available)
Disrespectful
e Defiance/Non-compliance
e Spitting
e Taking others’ property
without permission
e Continued teasing
e Inappropriate language or
gesture (directed at a

person)

Repeated Level 2 Offense

Unsafe

e Directinappropriate
language or gestures
indicating intent to harm
(threats)

e Physical contact resulting in
injury

e Throwing object resulting in
injury

Irresponsible

e Major destruction of
property (instruction
stopped)

e Theft

e [nappropriate tech use
(Cyberbullying or
inappropriate content)

Disrespectful

e Fighting, physical
aggression

e Harassment/bullying

e Overt defiance

Repeated Level 3 Offense

Unsafe
e Dangerous Object
e Assaultfthreats of students
or staff
Irresponsible
e Extreme property damage
or vandalism (significant
financial damage, other
programs/school activities
affected)
Disrespectful
e Hate speech (inappropriate
language about someone’s
race, gender, etc.)

person)

staff handled and not reported.
Staff addresses the behavior using
positive classroom management

strategies.

Staff handled and reported to

the Principal.

Staff addresses behavior using
logical consequences. (Ex:
apology, walking at recess, loss of

privileges)

Office-managed and reported by
staff to the Principal.

Send the student to the office with
a referral or bring referral to the
office. Administration will address
the behavior. (Ex: suspension for

Office-managed and reported by
staff to the Principal.

A level 4 offense results in
immediate 3 day out of school
suspension. More than 1 Level 4
violation will result in removal from
Holy Rosary Catholic School.

fighting or disrespect of staff)

*Repeated violation will move the offense to a higher violation. (Ex. 3 time
student receives 0SS, no make up work will be given and the student w

w

#.

AN

ill receive a “0" for all missing assignments.

e

s of inappropriate bathroom behavior will result in a Level 2 violation). If a

&

LY
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Confidential Records

Confidential Records (Diocesan Policy 5.22) A student's records are confidential and will be
open only to professional staff, the student if he/she has attained the age of eighteen (18), or

the student’s parent(s) and/or guardian(s) at a time mutually agreed upon with the principal.

Both custodial and non-custodial parents may inspect their child's school records in the

presence of the principal or designee unless there is a court order or decree restraining
a parent from such contact.

Parent(s) and/or guardian(s) may sign a release to have student records forwarded to
another school.

Upon request, parent(s) and/or guardian(s) may be given a copy of the student's records
to carry to another school.

High school graduates’ completed scholastic records will be sent to their designated
colleges.

Student Billing

Tuition

Tuition may be paid in one of the three payment methods described below. When tuition
statements are mailed in the spring for the upcoming school year, a student’s family selects its
payment method. Tuition statements are posted on FACTS Management based on the payment

plan chosen. Tuition statements will reflect any financial aid awards. Payment plans may be

changed by contacting the Holy Rosary School Business Manager.

If a child is enrolled after the start of the school year, tuition and school support hours will be
prorated, but all other costs will be charged in full. If an enrolled child is withdrawn before the

end of the school year, tuition will be prorated, but all other costs will be charged in full.
Incidentals

Student charges that are in addition to tuition are due when billed. Such charges may include
the After School Program, book bills, lunch, library fines, support hours, or Preschool tuition. If

book bills are not paid by the designated due date or other payment arrangements have not
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been made with the Principal, the total book bill(s) that is/are owed for a family will be added to
their tuition payment draft plan. The total book bills(s) owed will be divided by the remaining
months of the tuition payment draft plan. For annual and semi-annual tuition plans, book bills

are due by the designated due date, or other payment arrangements may be made with the

Principal. Families may choose to pay book bill(s) on a monthly payment draft plan.

Delinquent Accounts

Students with accounts in arrears at various points during an academic year will have their
schedules, report cards, or re-enroliment contracts withheld until their accounts are made
current. If a student withdraws from or is dismissed from Holy Rosary Catholic School, student
records (report cards or transcripts) will be released to another school if their account is paid in
full. Unless a student'’s account is paid in full no later than June 30 of the current school year,
Holy Rosary Catholic School reserves the right to terminate a student’s enrollment contract for
the following school year and deny enroliment for the school year. Delinquent accounts are
subject to collection. Parents will be responsible for all collection expenses, including attorney
fees, to the extent law permits. All charges passed on to the school by banks due to insufficient

funds/closed accounts, etc., will be added to the family’s financial obligations to the school.

Admissions

Transfer students (4.01)

Transfer students must be in good academic and conduct standing to be considered for
enrolliment in HRCS. Transfer students must have a written recommendation from prior school.

Students who have been expelled from another school will not be considered for enroliment.

Enrollment in a Catholic school is a privilege, and every Catholic child has a right to religious
instruction and formation in the Catholic faith. No child of a parishioner will be denied the
opportunity to attend his/her parish school due solely to the inability to pay full tuition. Students
of other faiths are welcome upon space availability.

Admission guidelines for HRCS:

e First priority: Catholic families of Holy Rosary, especially those with children
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e Second priority: Current school families
e Third priority: Catholic families from neighboring parishes
¢ Fourth priority: New Non-Catholic families

A family is considered a Holy Rosary Parishioner if they are registered with the church office
and regularly attend mass.

Baptismal, Birth Certificate and Vaccinations

A Baptismal Certificate (if Catholic), a birth certificate and a current immunization record must

be presented at the time of registration. Parents have 30 days to present current immunization
or waiver.

Age Requirements

For PreK 3, children must be 3 on or before August 1 of such school year and be toilet
trained.

For PreK 4, children must be 4 on or before August 1 of such school year and be toilet
trained.

No child will be admitted to kindergarten unless he/she has attained the age of five (5) years on
or before August 1 of such a school year. No child will be admitted to first grade unless he/she

has attained the age of six (8) years on or before August 1 of such school year.

Final decision on placement is left to the Principal and Superintendent of the Diocese of Littie
Rock.

After School Dismissal

When the bell rings at 2:55 pm, car riders will proceed in an organized fashion through

the front doors.

To expedite departure, and for safety purposes, backpacks will remain on students.

® K-6 students will remain in a designated area for pick up.

Pre-K students will remain in the classroom until a parent/guardian signs them out.
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e After School Care students will remain in class until dismissed to the after school area.

AFTERCARE

Aftercare services are provided Monday through Friday when school is in session. Exceptions

include the Friday before Christmas break and the last day of school. Aftercare hours are when

school dismisses until 5:15pm.

Any person allowed to pick up your child from school/aftercare must be on file with the school

office. Charges are billed and paid monthly. Payments can be made in cash, check, or through

Zeffy, which can be found on our school website.

We understand there are situations in which you may arrive late. We would appreciate a

notification call to one of our aftercare workers in this instance. Late fees will be assessed to

your bill account at a rate of $30 in 30 minute increments.

HRCS Social Media Code of Conduct for
Students and Parents

According to the United States Conference of Catholic Bishops social media guidelines, “All
posts and comments should be marked by Christian charity and respect for the truth. They

should be on topic and presume the good will of other posters. Discussion should take place
primarily from a faith perspective.”

Our school has adopted this Code of Conduct for our Facebook pages and any subsequent
social media platforms. We also have chosen to extend this code to apply to Holy Rosary
Families when discussing our school online.

As such, we ask our parents, students, and faculty to abide by this code on your personal
accounts anytime you reference Holy Rosary. We want to always preserve the integrity and

educational process of our school and what we stand for and we ask that you help us to do this.

Below are expectations for HRCS families.
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Do not use social media to publicly challenge school policies or discuss issues about
individual students, teachers, or administrators. Please contact the school directly,
according to the protocol described in the handbook.

Respect your privacy, as well as that of teachers and students/parents associated with
Holy Rosary by not providing personal or confidential information without permission.
This includes referencing an individual without using their actual name in derogatory
manner.

Do not tag any school-specific page in a post as a way of complaining about the school
or anyone associated with the school. Contact school administration directly with your

concerns.

Before posting or tagging photographs of any person at a school event, obtain his/her

permission. Do not post photos that could be misconstrued.

Any violations of Holy Rosary’s social media Code of Conduct may result in disciplinary

actions, including termination of enroliment of student(s).

As parents, you set the example of how your children will behave in this digital age.
Remember all internet postings are permanent, able to be duplicated, and may go viral.
While you have the right to express yourself, it does not mean you are excluded from the

consequences of your communication. Think twice, type once. In many cases, do not

type at all.

Education Freedom Accounts (EFA)

The Arkansas Children's Educational Freedom Account (EFA) Program provides flexible funding

to families who find that a traditional public school does not meet their student’s specific

educational needs. Families who choose to participate in this program will have 90% of their

child’s state education funding deposited in an online Educational Freedom Account. Parents
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can then use that funding to pay for approved school expenses, such as tuition at an eligible

private school. For the 2025-2026 school year: Any K-12 students in the state of Arkansas will

qualify for the program.

*If your student is a recipient of the LEARNS ACT funding, you are responsible for completing
the required online paperwork by the deadlines given to you by the Arkansas Department of

Education. If you fail to do the required documentation by the deadline, you will be responsible
for paying your student’s tuition for that time period. It is the parents responsibility to adhere to

all the rules and regulations of the Education Freedom Act.

FACTS/SIS

FACTS/SIS is the online information and communication system our school and all of the

Catholic Schools in Arkansas use.

FACTS is a private and secure website that allows you to see information specific to your child.
You can view information such as attendance, daily grades, and report cards. Parents or
guardians are requested to make and save changes in FACTS of any change of address, home
telephone numbers, cell phone numbers, business phone humbers, email addresses, and

phone numbers of emergency contacts. This information will guarantee that office records are

accurate, complete, and up-to-date.

It is the responsibility of each student‘s parents to update contact information and
student medical information as soon as there is a change. Correct information will ensure
that important mailings from the school will be delivered promptly and correctly, emails received

as intended, and that school officials have access to current information, should an emergency

arise.

To log on to FACTS for the first time, find the FACTS page by clicking on the link on our Holy

Rosary website. Click the First-time Users tab and enter an email address that is on file with the
school.
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Playground Rules

Playground rules for ALL students:

15

¢ Students must stay in the recess area for the duration of the period. If they leave for any

reason, they must have the permission of the teacher on duty and be escorted by an
adult.

the fence.

e Students may not climb the fences or the basketball goal.
e Students may not throw mulch or rocks.

e Students should not fight, curse, or use foul language.

e Students should not climb on top of the slide.

If an accident occurs under your supervision, send the student to the office and complete an

accident report as soon as possible.

When temperatures are extreme or the weather is inclement, there will be indoor recess.

School Day and Building Access

The main building will be open at 7:30 a.m.

Classes begin promptly at 8:00 a.m.

The tardy bell rings at 8:00 a.m.

Please walk your child into the building after 8:00 a.m and sign them in at the front office.
Dismissal is at 2:55 p.m.

After care is available until 5:15.

Visitors/Parent(s) and/or Guardian(s) (Diocesan Policy 5.35)

All visitors including parent(s) and/or guardian(s) are to sign in at the schoo! office when

entering the building for any purpose and sign out upon departure. Any visitor, parent, and/or

Students do not have permission to go after a ball or any toy that has been kicked over
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guardian wishing to observe a classroom must have approval from the principal before arriving
at the school for a visit.

Attendance (Diocesan Policy 4.08)

Every parent(s) and/or guardian(s) or other person residing in the State of Arkansas and having
the custody or charge of any child or children between the ages of five (5) through seventeen
(17) (both inclusive) will send such children to a public, private, or parochial school, or home
school. (Ark. Code Ann. § 6-18-207) In cases of excessive absences, the principal will confer
with the parent(s) and/or guardian(s). Generally, a student who has accumulated (17) days of
absences during the school year will be required to attend summer school, complete approved
coursework, or repeat the grade. Student Attendance (Diocesan Policy 5.13) Students must
attend school and conform to the attendance policies established by the school. When students
arrive late or depart before the close of the school day, they will report to the school office where

a written record is to be kept including the date, time, and reason for being tardy or departing.
Check-in & Check-out Procedures

Any student arriving late to school must first check in through the school office. Prior
arrangements must be made through the school office. The parent(s) should come to the office
to sign for the child, and the office will then send for the child. Unplanned “check-outs” should
only be for emergencies because they disrupt classroom learning. Administration may require a

doctor’s note upon re-entry. If the student returns to school during the school day, they must

sign back into school in the office.

Absences and Tardiness

Absences that are not approved within the guidelines of this Handbook or the failure of a
student to follow these procedures will result in an unexcused absence and be subject to the
stated academic and disciplinary consequences outlined in this Handbook. In addition, the
failure of a student or parent to be forthright and honest in their communication with the school

about an absence may result in the student’s dismissal from Holy Rosary Catholic School!.
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Absence During the School Day

Students needing medical appointments during school hours require a written note or phone call
from a parent or guardian. Parents or guardians are required to sign out their child. If the child

returns to school during the school day, they must be signed back into school in the office.

Absences and Course Credit

Attendance is an educational issue. Daily school attendance is necessary and expected. Time

missed from class can never be fully made up, and it is to the student’s advantage to be in class

every day. Students who accumulate excessive absences or exhibit consistent non-engagement
may lose credit in that class.

School-sponsored activities will not count against the student's attendance record. If a student

needs to be absent, parents must call or email the school office by 9:00 a.m. to notify the
school.

In the case of an absence, please consult with the teacher regarding missed assignments.

When a student has reached five (5) or more absences in one semester, an email notification
will be sent to the parent(s) or legal guardian(s).

Attendance questions should be directed to the Holy Rosary Catholic School Principal.
Planned Absences

A student may receive advance approval from Holy Rosary Catholic School for an absence in

case of a hospitalization, iliness, doctor’s appointment, aitar serving, legal obligation, or other

extraordinary circumstance as approved by the Principal.

Re-enrollment and Finances

Re-enrollment at Holy Rosary Catholic School is not automatically extended to every student.

All families must be aware that before re-enrolling for the next school year, all financial

obligations must be met. Families behind in tuition payments or other fees may be allowed to
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re-enroll once those financial obligations have been met. Re-enrollment is reserved for those
students for whom Holy Rosary has the most appropriate program and whose academic
progress and behavior/attitude indicate a willingness to engage cooperatively in spiritual and
academic growth. Students may be denied enroliment for the following year or be asked to
leave the school at any time during the school year for failure to comply with the terms and

conditions of this Handbook, which may include an evaluation of the student's attitude, behavior,

or academic performance.

All decisions regarding re-enrollment reside at the discretion of the school principal or the

pastor.

**The school name and logos may not be used on any physical or electronic materials

without the written permission of the Principal and/or Pastor.

Health Care

Facilities for sick students are minimal. If a student becomes ill, parents or guardians or
emergency contacts will be expected to pick up their student as soon as possible. School
officials shall act as the loco parentis and secure medical attention when parents or guardians or
emergency contacts cannot be reached. Only emergency first aid may be provided at school. In
the event of an accident or illness requiring emergency medical attention, every effort will be

made to contact parents or guardians or eémergency contacts; however, 911 may be called to

dispatch an ambulance to the school if needed.

Students with a temperature of 100.4 degrees or above will be excluded from school. Such

students must remain home until they are fever-free for twenty-four (24) hours without the aid of

fever-reducing medication.

Any student determined to have had vomiting or diarrhea will be excluded from school and shall

remain home until they are free of those conditions for twenty-four (24) hours without the aid of

medications.
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A list of allergies and any other medical problems must be presented by the parents/guardians

in writing to the office at the beginning of each school year, please update as necessary.

Any 1st dose of a medicine should be given at home. Students can be given medicine at school

after the 1st dose is given and monitored at home.

A medicine form must be completed before medicine is given at school.

Student Health Records (Diocesan Policy 5.20.1)
Schools are required to keep health records of immunizations for each student.

Allergy

Holy Rosary School recognizes that an allergy affects many schoolchildren and positively
welcomes all pupils with allergies. This school encourages students with allergies to achieve
their potential in all aspects of school life by having a clear policy that is understood by school

staff and pupils. Teachers and new staff are also made aware of the policy. Training is updated
as needed.

Asthma Medication

A parent or legal guardian should hand deliver asthma inhalers to the appropriate school office

to be documented. The office will distribute the asthma inhaler to the appropriate school

personnel.

Immunizations (Diocesan Policy (4.34.3)

All students attending Catholic schools in the Diocese of Little Rock are subject to the

immunization laws of the State of Arkansas, which can be found on the Arkansas Health

Department website.

A school may temporarily admit a child provided that the child becomes appropriately

immunized, is in the process of receiving the needed doses of vaccine, or shows proof that
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he/she has applied for an exemption for those vaccines they have not received within thirty (30)

calendar days after the child’s original admission.

An exemption to the immunization law may be made only by a certificate issued by the Director
of the Arkansas Department of Health. All schools will use a health appraisal record or FACTS
Medical as a form for recording immunization information. An accurate and current list of all

exempt and deficient students must be maintained at the school. The number of student

exempts must be reported on the school’s website.

Vision and Hearing Screening (Diocesan Policy 5.21.3)

All schools are to conduct an annual vision and hearing screening program for students.
Qualified volunteers may be used to conduct this annual program. It is recommended that
students in grades kindergarten, first, third, fifth, and seventh, and all new students be screened
for vision and hearing problems. The results of the screening are to be recorded on the

student's health record. Parent(s) and/or guardian(s) are to be notified in writing if further

evaluation is needed by a physician.

COMMUNICABLE DISEASES (4.34.2)

Any student having or suspected of having a communicable disease as defined in the Arkansas
Department of Health Rules and Regulations Pertaining to Reportable Disease will be excluded

from school for the period of time designated in these regulations. Parent(s) and/or guardian(s)

must report any communicable diseases to the principal.

The identity of the infected student, as well as all health and other pertinent records, shall be

kept confidential, and the number of people who are aware of the student’s condition will be kept

at a minimum.

Before returning to school, the student must be past the period of communicability; that is, free

of fever, vomiting, and/or diarrhea for 24 hours, and able to participate in normal classroom
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activities. Your cooperation in helping us keep our school community safe and healthy is
essential.

Complaints & Grievances

All parties involved should be respectful and prayerfully work towards a solution. The procedure
for addressing complaints and grievances is as follows in order:

General Complaint: Any person feeling aggrieved concerning any matter connected with
the school will contact the individual concerned before discussing it with others.
Contact Teacher: If a person has a complaint or concern about a teacher, the individual

will go first to the teacher to seek a solution to the problem.

Contact Principal: If the matter cannot be resolved satisfactorily, the person will contact

the principal for an appointment.

Contact Pastor: If the concern is still not resolved, the person will contact the pastor for

an appointment to discuss the matter.

Contact Superintendent: If no solution is found to the problem, the matter will be referred
to the Superintendent,

*School Board members are an advisory group and not an authoritative group. Please do not

contact members of the School Board concerning complaints and grievances. Any person
should be directed to follow the procedure above.

Opportunities for Spiritual Growth (Diocesan Policy 4.10)

Opportunities will be provided to enable the students’ faith to become living, conscious, and
active through instruction. The faculty will work together to provide a religious program for the

students that will become a powerful force for the development of personal sanctity and t

he
building of community. ’

o Every student enrolled in a Catholic school in the Diocese of Little Rock will have the

benefit of a religion course taught by a practicing Catholic teacher.
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* All Religious texts and materials must be on the USCCB Conformity Listing of

Catechetical Texts and Series.

e Students will be given the opportunity to attend Mass throughout the school year and for

the reception of the sacrament of reconciliation,
Prayer

Each morning, the school day begins with a prayer as part of the morning announcements.
Those with special requests for school community prayers are invited to bring them to their

Religion teacher so they can be shared with their Class and/or School community.
Liturgy

All School Mass will be held at 8:30 am., During Lent we will have additional prayer services,

Reconciliation and Stations of the Cross. Parents and families are welcomed and encouraged to

attend Mass. Reverence will be maintained arriving, during, and leaving Mass.

Custodial Rights

The parent(s) or guardian(s) are responsible for sharing any official custodial information

decided through the courts. Official custodial agreements will be kept confidential in the

Registrar’'s document room. Without any court document, the school will view each parent or
guardian as having full legal custody of their child(ren). In the absence of a court order to the
contrary, non-custodial parents or guardians have the right to receive records about their

child(ren)'s academic progress or lack thereof.

Non-custodial parents or guardians are not to use the school as a meeting place to visit with

their child(ren). Be advised that if a teacher is subpoenaed to testify in a child custody case, the

parent(s) or guardian(s) will need to pay the cost of a substitute teacher and any other costs

associated with the testimony (mileage, parking, food, etc.).
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Non-Custodial Parents (Diocesan Policy 5.36)

* ltis required that the custodial parent provides the school with an official, updated copy
of the court-ordered documents outlining the child custody and visitation agreement,
Non-custodial parents are not to use the school as a meeting place to visit with their
child(ren). The school will follow the rights of the non-custodial parent(s) that are outlined
in the court order.
If a school has on record a court order indicating that one parent has limited visitation
rights or no visitation rights, and such parent makes an application to volunteer in the
school, the principal need not accept the volunteer services of that parent. If the principal
determines that such a parent is volunteering to increase contact with the child(ren), the

principal should notify the custodial parent and have them settle the issue.

The superintendent will assist principals and teachers as needed with child custody
disputes.

INCLEMEMENT WEATHER |

In case of inclement weather, a decision concerning the opening of school will be released over

the television by 7:00am or earlier if possible. HRCS will also use school email, and our Social
Media accounts to alert parents of closings or late starts.

If at any time HRCS is in session and other schools are closed, it is ultimately the decision of

the parent as to the safety of their travel route to and from school.

If HRCS closes during the school day due to inclement weather or in the case of an emergency,
this will be announced on television, Social Media and via email. Parents may pick up their

children early if they so desire. The school will remain open and someone will be here until

regular closing time or until all of the children are picked up.

AMI (Alternative Methods of Instruction) are available in the event these are needed. Students
in grades 1-6 will be provided with an electronic device to access instruction. All students will be

provided with a packet of educational instruction or it will be emailed by their teacher. There may
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be extended times when distance learning is needed and instructions will be provided. Some

days are already built into our calendar for inclement weather, AMI days will only be used if
needed.

Holy Rosary Catholic School does not follow Stuttgart Public Schools for school closings.

Please look or listen for HRCS listed separately.

Holy Rosary Catholic School
Non-Refundable Fees and Refund Policy
2025-2026 School Year

Non-Refundable Fees
Kindergarten- Sixth Grade

All EFA participant enroliment, book and technology fees for kindergarten through sixth grade
are due at the time of the first EFA quarter payment and are non-refundable if you decide to

attend another school in the area. The EFA will make 4 payments during the school year

(quarterly). If your family is paying K-6th out of pocket all fees will be due before the beginning

of the school term. Fees will only be refunded before the start of the school year if your family

has not attended school for that year.

Pre-Kindergarten

Pre-K fees will be due before the beginning of the school term.

Refund Policy

For families that un-enrol| during the school year and are participating in the EFA, the school
and ADE will require notification by the parents. Any funds that have been paid prior to the
attendance for that quarter will be refunded from HRCS to the students ClassWallet account.

The last day of the student's attendance will determine how the refund will be rated.



25

Holy Rosary Catholic School Uniform Policy

Uniform pants and shorts- navy or khaki (
Belt- brown or black (Optional)
Shirts- solid color plain polo shirts (short or long sleeved)
o Colors: navy, hunter green, White, gray, or soft yellow.
© All shirts must be tucked in,

Holy Rosary spirit shirts that are approved ang school colors may be worn,
Holy Rosary Sweatshirt- required. This is the only sweatshirt allowed.

Socks- White, Navy, Gray, or Hunter Green. (Must match uniform) Crew style above the
ankle.

Tennis shoes or oxford type style (sandals, slides, crocs, boots, or heels not permitted)
Scout shirts may be worn on meeting days.

Girls: (optional) School plaid jump
underneath)

Skorts: Plaid, nNavy, or khaki (must be g uniform brand). Jumpers, skirts, and skorts must
be no shorter than 2" above the knee.

Short or long sleeve white blouse w/ Peter Pan collar.
Navy or white tights may be worn in winter.

shorts no shorter than 2" above knee)

er or box-pleated skirt (shorts or tights must be worn

Girls may wear stud earrings,
Conservative hair clips will be allowed (uniformed colored bows, scrunchies)
No temporary tattoos

Hair should be natural color- no spiked or unnatural hair styles.
No T-shirts allowed on Mass days.

Plaid must be worn on Mass days,

First Offense- staff member dig
infraction notices home to be si
Second Offense- (in one gradi
Principal notifieq.

Third Offense- (in one grading period) If the infraction is the same as previous, the
student is sent to the principal. The office calls the parent to bring appropriate clothing. |f
the third offense is not the same infraction, staff will consult the principal regarding the
consequence. Students with 3 uniform infractions will not participate in NUT Pass Day,

Fourth Offense- (in one grading period)-Student receives a “strike". The strike will result
in detention

cusses infraction wi
gned and returned.
Ng period) Infraction

th a student, Teachers may send
(Infraction noted in log book),
notice sent home for return signature.
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Holy Rosary Catholic School
Handbook Signature Page

2025-2026 School Year

have read the Student Handbook and fully

understand the policies and procedures outlined. | agree to abide by, support, and am

willing to implement or enforce the policies and procedures as a student of Holy Rosary

Catholic School,

A copy of this signature page will be Placed in my student fije,

| understand the administration has the right to amend the handbook at any time with

notice to parents.

Student Signature Date

Parent Signature Date



27

DIOCESE OF LITTLE ROCK ~ OFFICE OF CATHOLIC SCHOOLS
Holy Rosary Catholic School
PHOTOGRAPH AND VIDEO CONSENT FORM
From time to time, pictures and videos may be taken of youth ministry and school! events and
gatherings. We would like to be able to use these photographs and videos for flyers, parish and
diocesan publications, and the ministry website, Written consent of both the student and
parent/guardian is required. If there are concerns about pictures or videos posted on the

website, please contact the ministry coordinator or webmaster, and they will promptly be

removed. |/We, the parent(s)/guardian(s) of this student (name)

, authorize and give full consent, without limitation
or reservation, to (parish/school/diocese)

to
publish any photograph or video in which the above named student appears while participating

in any program associated with (parish/school/diocese)

ministry. There will be no compensation for
use of any photograph or video at the time of publication or in the future.

Student Signature

Date
Parent/Guardian Signature Date
Parent/Guardian Signature Date
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HRCS INTERNET, ELECTRONIC MAIL, AND socIAL
NETWORKING USAGE POLICY FOR STUDENTS

Student Agreement

Parent Permission Letter

School Internet and E-mail Rules

required for students under the age of 18, Access is g
privilege - not g right and entails responsibility,
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Network administrators may review files and communications to maintain system integrity and
ensure users are using the system responsibly. Users should not expect that files stored on

school servers would always be private. There should be no expectations of privacy when using
the school computers, computer network or computer system.

Within reason, freedom of speech and access to information will be honored. During school,

teachers will guide students toward appropriate materials,

As outlined in the school policy and procedures the following guidelines must be followed:

Computer Access

* The administration or teacher has the right to access information stored in any student file on
any student screen, or student electronic mail,

- Hardware or software shall not be damaged, modified or abused.

* Intentionally altering the files, data or software on the school computers will be viewed as
vandalism. - Loading software on any computer without authorization of the technology

coordinator is forbidden. - Making copies of licensed or copyrighted software is illegal and
therefore prohibited. - Using or sharing another's password is not allowed.

Internet Access

Before accessing the Internet, each student will receive instruction in the proper use of

the on-line tools. « Students must notify teachers immediately of inappropriate material
found.

Use of the Internet without the knowledge and permission of a teacher or administrator is
prohibited. - Students may not download programs.

Use of the Internet without a clearly defined educational objective, understood by both
student and teacher is not allowed,

Students will use polite language; obscene language, harassing,

insulting, or attacking
language will not be tolerated.

Transmission or downloading materials in violation of copyright laws is prohibited,
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Social Media

The following are not permitted:

Sending and displaying offensive messages or pictures.
Damaging computer, computer system or computer networks
* Trespassing in another’s folders or files

* Intentionally wasting limited resources

Students are not to reveal any personal information

**Violation may result in loss of access as well as other disciplinary or legal actions.
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INTERNET, ELECTRONIC MAIL, AND SOCIAL NETWORKING ACCEPTABLE USE FORM

Student Permission and Parent Permission Form

RETURN ONLY THIS PORTION

Policy for Students.

Student's Signature Date

Signature Date
Address

City State

ZIP Phone Number

Cell Number







