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Welcome to your Site Health and Safety Management Plan (SHSMP). Before we dive into the details, let's talk about why this plan is so crucial.

Construction work, by its very nature, is full of risks. From working at heights to handling heavy materials, each task carries its own set of dangers. As an owner-builder, you're stepping into a world where safety can't be an afterthought; it must be the foundation of everything you do.  Your most important responsibility is ensuring that everyone who comes to work on your site can return home safely to their families. It's not just about meeting legal requirements; it's about protecting lives. 

This plan isn't just a document; it's a commitment to creating a safe and healthy environment for yourself, your workers, and anyone else who steps onto your site. It's about being proactive, not reactive. It's about foreseeing risks and taking steps to mitigate them before they turn into accidents.

The purpose of this Plan is to provide you with a roadmap for managing health and safety on your site. It outlines the practices, procedures, and responsibilities that will guide your daily decisions and actions. It's a living document, one that you'll refer to, update, and adapt as your project progresses.

Remember, a safe construction site is the result of careful planning, continuous vigilance, and a culture where safety is seen as a collective responsibility. This is your way of making sure that everyone involved in building your home stays safe every step of the way.
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This Site Health and Safety Management Plan is created by Build Buddy for Owner-Builders. It helps ensure that your construction project meets health and safety legal standards and guidelines. As the principal contractor, you are responsible for managing safety risks and maintaining a safe work environment throughout the construction.

What’s Included in This Plan:
· Team Responsibilities: List of team members with specific health and safety duties.
· Communication and Cooperation: How team members will work together on safety matters.
· Incident Management: Steps to handle any safety incidents that occur.
· Safety Assessments: How safety plans and methods are checked and updated.
· Safety Rules: Rules for the construction site and how they will be communicated.
· Management Plans: Overall strategies for maintaining safety on site.
· Hazard Management: How to identify and manage potential construction hazards.

Your Responsibilities as an Owner-Builder:
· Make sure everyone involved understands this safety plan. They should have the chance to read it, ask questions, and clarify anything unclear.
· Provide this plan to all contractors before they start working, or make it available on the Build Buddy website.
· Keep the plan updated and accessible to anyone involved in the construction work.
· Keep the plan until the project is completed. If a serious incident happens, keep the plan for at least two years after the incident.

By following this plan, you’ll help ensure that your construction site is a safe environment for everyone involved.
[bookmark: _Toc159250141]
Legislative References (NSW)
· Work Health and Safety Act 2011 (NSW)
· Work Health and Safety Regulation 2017 (NSW)
· SafeWork NSW Code of Practice Construction Work, August 2019
Legislative References (QLD)
· Work Health and Safety Act 2011 (QLD)
· Work Health and Safety Regulation 2011 (QLD)
· Worksafe QLD Codes of Practice
Legislative References (VIC)
· Occupational Health and Safety Regulations 2017
· Occupational Health and Safety Act 2004 
· All Acts and regulations | WorkSafe Victoria 
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Maintaining safety on a construction site is important for everyone's well-being and for the project to proceed smoothly. This section outlines the specific health and safety duties assigned to different roles on site. It is important that everyone involved knows their responsibilities and follows the safety guidelines set out here. The table below provides a clear breakdown of these responsibilities, ensuring that each person knows what they need to do to help keep the workplace safe.

	Owner-Builder	
	· In charge of making sure health and safety rules are followed.
· Main contact for any health and safety issues.
· Provides the Health & Safety Management Plan (SHSMP) to contractors.
· Oversees the implementation and monitoring of the SHSMP.
· Requests safety plans from contractors for high-risk tasks.
· Ensures contractor work follows the safety plans.
· Can stop work if it’s being done unsafely.


	Construction Buddy
	· Monitors that work on-site meets the SHSMP standards.
· Can stop work if it’s being done unsafely and will discuss issues with the Owner-Builder.


	Contractors
	· Must know the SHSMP and be able to access it.
· Must prepare and provide Safe Work Method Statements (SWMS) high-risk tasks before starting.
· Ensures all workers are trained and follow the safety plans.
· Modifies safety plans if the current measures are inadequate.
· Holds safety meetings and ensures workers have the necessary safety training before starting.
· Must supervise young and inexperienced workers carefully.
· Keeps equipment in good condition.
· Keeps the work area clean and tidy.
· Works with Construction Buddy on any safety concerns.
· Responsible for the safety of their team and others affected by their work.
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Keeping the construction site safe is a shared responsibility that requires teamwork and clear communication. This section describes the key actions that need to be taken to maintain safety, and assigns responsibilities to ensure these actions are carried out effectively. By working together and adhering to the defined roles and actions, we can create a safer work environment for everyone. Below is a detailed list of these safety actions and who is responsible for each task.

	Action Required
	Responsibility

	Check Site Setup: Complete a checklist to make sure everything is set up correctly before starting work.
	Owner-Builder

	Safety Signs: Ensure safety signs are clearly visible and up to date.
	Owner-Builder

	Site Amenities: Check that all facilities on site are adequate and well-maintained.
	Owner-Builder

	Risk Assessment: Conduct a specific risk assessment before any work begins.
	Contractors

	Communication: Regularly update contractors about any health and safety issues or changes that could affect them.
	Owner-Builder

	Safety Briefings: Make sure contractors hold safety meetings, often called toolbox talks, with their teams.
	Contractors

	Site Checks: Perform regular inspections and brief catch-up talks, known as toolbox talks, with contractors to discuss ongoing safety.
	Owner-Builder

	Site Cleanliness: Make sure that contractors are clear about where to dispose of construction and general waste at the end of each day. Additionally, regular maintenance of the site should be undertaken, including keeping grass and weeds trimmed and sweeping the building site periodically.
	Owner-Builder








[bookmark: _Toc166854369][bookmark: _Toc166854420][bookmark: _Toc166854588]What to Do If Something Goes Wrong
Ensuring prompt and effective response to both general emergencies and specific incidents is crucial for maintaining safety on the construction site. This section outlines the procedures and responsibilities for handling these situations, ensuring that appropriate actions are taken to protect all personnel and minimise impact.

[bookmark: _Toc166854370][bookmark: _Toc166854421][bookmark: _Toc166854589]General Emergencies
General emergencies refer to significant, urgent situations that pose immediate risks to health, safety, or the environment and require swift action. Examples include fires, severe weather events, structural failures, or hazardous material spills. The primary goal during a general emergency is to quickly secure the safety of all personnel, mitigate any damage, and stabilise the situation.

	Action
	Responsibility

	In the event of an emergency, the following steps should be taken:
· Assist or protect injured persons but ONLY if it is safe to do so.
· Alert all other individuals who may be potentially at risk immediately.
· Move everyone to the designated emergency evacuation point, which is located at the front gate.
· Make sure all persons are accounted for.
· Call emergency services as needed.
· Immediately notify the Owner Builder.
	Contractors

	Report all accidents, incidents, and near misses to the Owner-Builder immediately. If an incident occurs, first make sure the injured person receives treatment, then promptly inform the Owner-Builder and your organisation representative, if applicable.
	Contractors

	For notifiable incidents when:
· a person dies
· a person experiences a serious injury or illness
· a potentially dangerous incident occurs.
the area should remain undisturbed except to assist an injured person or to make the area safe until the H&S Regulator arrived.
	Owner Builder

	Investigate the causes, consult with contractors, provide recommendations for safety improvements, and share learnings to prevent future incidents.
	Owner Builder

	Keep a copy of the Health & Safety Management Plan (HSMP) and any related records, notes or photos of the incident for at least two years after a notifiable incident.
	Owner Builder





[bookmark: _Toc166854371][bookmark: _Toc166854422][bookmark: _Toc166854590]Incidents
Incidents are specific events that have caused or have the potential to cause injury, illness, or damage but may not necessarily pose an immediate risk to a large group or the entire site. These can include minor injuries, equipment malfunctions, or safety protocol breaches. Managing incidents involves assessing the situation, providing necessary immediate care, and taking steps to prevent future occurrences.

	Action
	Responsibility

	Provide immediate first aid as required.
	Contractors

	Arrange transport to a medical facility if necessary.
	Contractors

	If the incident is severe, stop work in the affected area and secure it.
	Contractors

	Document incidents (refer Form 3) 
	Owner-Builder

	Report notifiable incidents to the Safety Regulator.
	Owner Builder

	Investigate the causes, consult with contractors, provide recommendations for safety improvements, and share learnings to prevent future incidents.
	Owner Builder

	Keep a copy of the Health & Safety Management Plan (HSMP) and any related records, notes or photos of the incident for at least two years after a notifiable incident.
	Owner Builder
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It's essential to have effective safety arrangements in place to manage and maintain a secure construction site. This section outlines basic safety protocols that ensure the well-being of everyone involved and the smooth operation of the site. Each measure is designed to address specific areas of site safety from personal protective equipment to access controls and emergency procedures.

	Action
	Responsibility

	Amenities
· Provide toilets and access to clean water on site.
· Ensure all workers keep the site clean and practice good hygiene.
	
Owner-Builder
Contractors

	Access and Egress
· Coordinate delivery schedules and trade activities to maintain safe access and movement.
· Employ a spotter to guide vehicles and heavy machinery safely onto and off the site.
	
Owner-Builder

Contractors

	Personal Protective Equipment (PPE)
· Suppling PPE that is appropriate for the work and hazards involved.
· Ensure PPE fits correctly and is comfortable for the wearer, maintaining, repairing, or replacing it as needed.
	
Contractors

Contractors

	Power
· Install a temporary distribution board that is RCD protected to safely provide electrical supply.
· Allow contractors to use their own generators if extra power is necessary.
	
Owner-Builder

Contractors

	Security
· Erect temporary fencing around the perimeter of the site to control access.
· Keep site gates locked when the site is not active or unattended.
· Seek authorisation from the Owner-Builder for any adjustments to the temporary fencing.
	
Owner Builder

Owner-Builder & Contractors

Contractors

	Signage
· Post signage that includes the Owner Builder’s contact details and an after-hours contact number.
· Clearly display instructions for emergency procedures.
· Ensure site safety rules are clearly displayed.
	
Owner-Builder

Owner-Builder

Owner-Builder


	Visitors
· Obtain permission from the Owner-Builder for visitor site access and conduct a visitor induction.
· Comply with all reasonable instructions and site safety rules.
	
Visitors

Visitors
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Clear safety rules are necessary on every construction site to keep everyone safe and prevent accidents. These rules are for everyone—workers, contractors, and visitors. This section lists the essential safety rules that everyone must follow. Adhering to these rules ensures that the site operates safely and efficiently. Remember, following these rules is mandatory for everyone's safety.

[image: ]
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A SWMS is a document that sets out the high-risk construction work (HRCW) to be carried out, the hazards arising from these activities, how to manage them, and the right steps to do the job safely.  SWMS must be prepared before HRCW commences.  A SWMS is intended to be a simple safe system planning and implementation tool. 

Some common examples of High-Risk Construction Work that are relevant to home building include:
· work that involves a risk of a person falling more than two metres;
· demolition of an element of a structure that is load-bearing or otherwise related to the physical integrity of the structure;
· work that involves, or is likely to involve, the disturbance of asbestos;
· structural alterations or repairs that require temporary support to prevent collapse;
· work in or near a shaft or trench with an excavated depth greater than 1.5 metres;
· work on or near energised electrical installations or services;
· work in an area that may have a contaminated or flammable atmosphere;
· work on, in or adjacent to a road, railway, shipping lane or other traffic corridor that is in use by traffic other than pedestrians;
· work in areas in which there is movement of powered mobile plant (e.g. an excavator, crane or concrete boom pump);
· work in or near water or other liquid that involves a risk of drowning (e.g. a pool).

If a contractor is doing HRCW, they need to provide a copy of their SWMS before the proposed work starts. This is your assurance they've thought about health and safety. 

	Action
	Responsibility

	Provide copy of SWMS to the Owner-Builder prior to commencing high-risk construction work (HRCW).
	Contractor

	Request copy of SWMS from Contractors that will be carrying out high-risk construction work.
	Owner Builder

	Supervise workers to make sure that the work is performed in accordance with the SWMS.
	Contractor

	Monitor contractors’ compliance that work is performed in accordance with the SWMS.
	Owner Builder

	Modify the SWMS whenever the controls are revised.
	Contractor
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Managing hazards effectively is key to keeping a construction site safe. This section provides guidelines for identifying and handling common hazards to prevent accidents and injuries. You will find practical steps for dealing with various risks, ensuring compliance with safety standards, and keeping everyone on site protected. It’s essential for all workers to be familiar with these guidelines to maintain a safe work environment.

[bookmark: _Toc166854376][bookmark: _Toc166854427][bookmark: _Toc166854595]Electrical Tools, Leads and Equipment:
Electrical tools, leads and plant and equipment used on site shall conform to AS/NZS 3760: “In-service safety inspection and testing of electrical equipment” and regularly tested on a three (3) monthly basis, with a suitable electrical register maintained.  This register is to be made available upon request and should be always carried on site.

All portable power outlets used on site shall conform to AS/NZS 3105: “Approval and testing specifications – Electrical portable outlet devices” and are required to have a Residual Current Device (RCD) fitted and maintained.  Electric portable power outlet devices (Power outlets) are to be tested monthly. All extension leads must be “heavy duty” and kept elevated on insulated stans or hooks to prevent against mechanical damage and to provide access for workers and vehicles.  Double adaptors are not allowed.

[bookmark: _Toc166854377][bookmark: _Toc166854428][bookmark: _Toc166854596]Falling objects
Where practical, a clear fall zone will be implemented around the area where the work is taking place. If it is not possible, consider adequate protection against the risk of falling objects by:
· Lining the scaffold or guardrail with mesh/shade cloth.
· Toe boards on scaffolding decks above 2 metres, on rook and perimeter guardrail systems.
· Sequence work to make sure trades do not overlap.
· Tool lanyards.
· Signage – “workers above, do not enter”.
· Set up exclusion zone that prohibits entry.
· Provide a safe means of raising and lowering objects.

[bookmark: _Toc166854378][bookmark: _Toc166854429][bookmark: _Toc166854597]Hazardous Chemicals
Hazardous Chemicals shall be identified and recorded on a register and include a copy of the current Safety Data Sheets (less than 5 years old) for each product listed. They should be:
1. Clearly labelled with name, hazard symbols, and precautions
2. Stored in a well-ventilated area, away from heat sources and incompatible materials
3. Kept in proper containers that are regularly checked for leaks or damage
4. Handled using appropriate Personal Protective Equipment (PPE) such as gloves, safety glasses, and respiratory protection as needed
5. Used and disposed of according to manufacturer's instructions

For detailed guidance, refer to your local regulatory authority's Code of Practice for Managing Risks of Hazardous Chemicals in the Workplace.

[bookmark: _Toc166854379][bookmark: _Toc166854430][bookmark: _Toc166854598]Hazardous Materials
Asbestos and Synthetic Mineral Fibres
Removal and management of Asbestos and Synthetic Mineral Fibres (SMF) must be undertaken in compliance with relevant legislation, codes of practice, Australian Standards and will include isolation, remediation, monitoring and obtaining a hygiene clearance certificate.

Crystalline Silica
Where possible alternatives to or products with reduced crystalline silica content should be used and materials should be pre-drilled and pre-cut prior to delivery to site. Where the use of materials containing Crystalline Silica is unavoidable, adequate controls to minimise the generation of airborne dust can include:
· Water suppression system.
· Use local exhaust system to capture and remove dust at the source.
· Use dust capture system on portable tools.
· Use respirators.
· Avoid using compressed air to remove or clean settled dust.

[bookmark: _Toc166854380][bookmark: _Toc166854431][bookmark: _Toc166854599]Ladders
Ladders used on site are to be of Industrial Standard and have a load rating of at least 120 kg.  They are to comply with and be used in accordance with the requirements of AS/NZS 1892: “Portable ladders”.  Ladders are to be positioned on a stable footing, to extend 1000 mm above the step-off point and to be angled appropriately, 1 in 4.  Whilst carrying out work from a ladder, a person must be capable of always retaining three (3) points of contact.  Do not set up ladders on scaffolds or elevated work platforms to gain extra height.

[bookmark: _Toc166854381][bookmark: _Toc166854432][bookmark: _Toc166854600]Manual Handling
Follow correct lifting techniques:
· Use mechanical equipment where necessary.
· Plan the lift by estimating the load and knowing exactly where it is going to be placed.
· Bend your knees and NOT your back.
· Hold the load as close to your body as possible.
· Avoid bending/twisting while lifting or carrying.

[bookmark: _Toc166854382][bookmark: _Toc166854433][bookmark: _Toc166854601][bookmark: _Hlk140052890]Plant (eg. Excavators, Cranes, Concrete Pumps)
Use plant for the purpose for which it was designed.  Plant shall have relevant details including its registration, service and maintenance history, health and safety information for its safe operation and a pre-operational checklist. Plant shall only be operated by qualified, trained and competent person.

[bookmark: _Toc166854383][bookmark: _Toc166854434][bookmark: _Toc166854602]Scaffolds 
Scaffolding MUST be installed to conform to AS/NZS 1576 – Parts 1-6 Scaffolding – General requirements, AS/NZS 1577 – Scaffold Planks, AS/NZS 4576 – Scaffolding Guidelines.

All scaffolding installed to a working height of 4 meters must be installed by a licensed/certificated scaffolder, with a handover certificate advising the scaffold has been fully inspected, complete and safe for use.  Scaffold must not be altered by unauthorised persons.  If the scaffolding requires modifications, the Owner Builder should be advised immediately.  Scaffolding should be inspected at intervals not exceeding 30 days. Do not use scaffold guardrails to gain extra height.

[bookmark: _Toc166854384][bookmark: _Toc166854435][bookmark: _Toc166854603]Swimming Pools
Void Protection Platforms/Covers must be installed that has a minimum SWL of 225kg with a compliance statement issued by the installer to prevent the falling hazard created by the pool under construction.

[bookmark: _Toc166854385][bookmark: _Toc166854436][bookmark: _Toc166854604]Trenches/Excavation work
Excavation work must be conducted to manage risks associated with:
· An excavation collapsing.
· Objects falling into an excavation.
· A person falling into an excavation.
· Exposure to airborne contamination.
· Unearthing of asbestos containing material (ACM).

When required to enter a trench more than 1.5 metres deep, safe access shall be provided into and out of the trench.  All trenches must have compliant shoring/battering/benching prior to access.  No machinery excavation should occur within 1.5m of “live power”.

[bookmark: _Toc166854386][bookmark: _Toc166854437][bookmark: _Toc166854605]Underground Services 
Excavation work must not take place unless:
· Reasonable steps are taken to obtain current underground essential services information (Before You Dig Australia) before directing or allowing the excavation work to start. This information is considered and provided to any person engaged to carry out the excavation work and is available for inspection. 
· Disconnect services where appropriate.
· Where services remain in place, potholing by hand digging with non-conductive tools must be completed within 1 metre of those identified services OR use underground locators.

[bookmark: _Toc166854387][bookmark: _Toc166854438][bookmark: _Toc166854606]Void Protection
Void platforms are installed to comply with AS/NZS 1576.1: “Scaffolding - General requirements” to cover openings such as stair voids and veranda porticoes.  The installation of the platform consists of an access opening to allow safe access via an industrial-grade ladder, the opening access hatch must be kept always closed.  The protection platforms must always be kept in a safe workable condition. 

[bookmark: _Toc166854388][bookmark: _Toc166854439][bookmark: _Toc166854607]Working at heights
Risks associated with falls from heights must be managed by controls prioritised in the following order:
· Performing work is undertaken on the ground.
· Performing on a solid construction (such as an elevated work platform).
· Installing a fall prevention device such as secure fencing, edge protection, working platforms and/or covers.
· Using a work positioning system such as plant or a structure (other than a temporary work platform) that enables a person to be positioned and safely supported.
· Using a fall arrest system such as a safety harness system. 

[bookmark: _Toc166854389][bookmark: _Toc166854440][bookmark: _Toc166854608]Working Near Overhead Power Lines
Prevent people, plant, equipment and materials from coming close enough to energised overhead electric lines for direct contact or ‘flashover’ to occur. Consider:
· de-energizing the electric line, or
· isolating and earthing the line for the duration of the work, or
· re-routing the electric line away from the work area.

Approach distances are one way of separating people from hazards. The approach distance for each work zone will vary depending on the voltage of the overhead electric line and the level of authorisation of each person doing the work.  If you can’t avoid working near overhead power lines you need to properly assess and control the risks. 
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[bookmark: _Toc166854391][bookmark: _Toc166854442][bookmark: _Toc166854610]Managing Non-Conformance on Site

Non-conformance in safety refers to any deviation from established safety procedures and includes everything from observed unsafe work practices and minor infractions to significant hazards that could lead to serious injuries or fatalities. Recognising and effectively managing these breaches in safety protocols is crucial for maintaining a safe working environment and preventing accidents.

[bookmark: _Toc166854392][bookmark: _Toc166854443][bookmark: _Toc166854611]Communication and Documentation

1. Verbal Communication: When a non-conformance is observed, it should first be addressed verbally. This immediate feedback can halt any unsafe activities and correct misunderstandings on the spot.
2. Written Follow-Up: After addressing the issue verbally, follow up in writing. This could be through an official non-conformance report, an email, or a safety meeting note. Written records ensure that the incident is documented for future reference and helps in tracking the resolution process.
3. Keeping Records: Maintain detailed notes of all non-conformances, including the date, the nature of the issue, how it was initially addressed, and any follow-up actions. These records are vital for reviewing safety performance over time and identifying patterns that may require systemic changes.

[bookmark: _Toc166854393][bookmark: _Toc166854444][bookmark: _Toc166854612]Advice for Managing Non-Conformance

· Always approach safety non-conformances with a constructive attitude, aiming to educate and improve rather than penalise.
· Ensure that all workers understand that the purpose of identifying and documenting non-conformance is to enhance safety, not to attribute blame.

[bookmark: _Toc166854394][bookmark: _Toc166854445][bookmark: _Toc166854613]Escalating your concerns

If a safety non-conformance is observed and needs further attention beyond initial management, follow these steps to escalate your concerns:

1. Talk to the Construction Buddy Onsite: Your first step should always be to discuss your concerns with the Construction Buddy onsite. They are equipped to handle immediate safety issues and can often resolve concerns quickly.
2. Contact Build Buddy’s Expert Support and Guidance Team: If the issue requires more specialised attention or if you feel it hasn’t been adequately addressed onsite, reach out to Build Buddy’s expert support and guidance team. They can provide additional resources and expertise to help manage the situation.
3. Contact the Construction Safety Regulator: As a final recourse, if the safety concerns are still not resolved or if they represent a significant ongoing risk, contact the construction safety regulator in your state. They can offer guidance and, if necessary, intervene to ensure that safety standards are enforced.


[bookmark: _Toc166854395][bookmark: _Toc166854446][bookmark: _Toc166854614]Form 1: Site Risk Assessment

	
Scope of work
	

	
Start date
	
	
Finish date & time
	

	Organisation’s name
	
	Assessment undertaken by
	

	
Site address
	
	
Signature
	

	If you have identified any of the listed or other potential hazards on the site, you will need to enter a suitable control below to show how you have controlled the hazard(s). If any further hazards are introduced, record them, and update the table at the bottom on this page.

	
	Items to consider when conducting a risk assessment

	1
	Can parking arrangements at the site cause incidents and injuries to any persons?
	Y/N

	2
	Are there any slips, trips and falls impacting on the safe access and egress?
	Y/N

	3
	Are there any other trades or activities that may impact on my work safety?
	Y/N

	4
	Have I communicated with other trades/workers in this area?
	Y/N

	5
	Are there any amenities for the site? Can the use of amenities affect workers’ health due to poor maintenance?
	Y/N

	6
	Is there a risk of injury due to fall zones and penetrations not being protected? (e.g. stair voids, roof areas, balconies)
	Y/N

	7
	Can something fall on me or can I cause something to fall onto someone else?
	Y/N

	8
	Is there a risk of workers or pedestrians being hit by moving plant and/or motor vehicles?
	Y/N

	9
	Is there a risk of injury due to impaling hazards not being appropriately protected in the work area? (e.g. star pickets, reo bars, stacked pallet stack)
	Y/N

	10
	Is there a risk of injury due to open trenches or excavations?
	Y/N

	11
	Is there a risk of workers coming into contact with the overhead or underground services?
	Y/N

	12
	Am I using correct manual handling techniques?
	Y/N



[bookmark: _Toc166854396][bookmark: _Toc166854447][bookmark: _Toc166854615]
Form 2: Site Risk Register

	Date
	Hazard Identified
	Action(s) Taken
	By Who
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	PART A:   Details of incident (eg to a worker or visitor)

	Date of incident
	

	Time of incident 
	[bookmark: Check1][bookmark: Check2]			                    |_| am  |_| pm

	Nature of incident
	|_| Near miss
[bookmark: Check5]|_| First aid
|_| Medical treatment
	|_| Unsafe work practice
|_| Hospitalisation
|_| Property, Plant or Environmental

	Name of injured person 
	

	Address
	


	Telephone
	

	Role
	|_| Owner-Builder    
|_| Build Buddy     
|_| Contractor   
	|_| Visitor   
|_| Member of the Public

	Activity in which the person was engaged at the time of incident
	

	Exact site location where incident occurred
	

	Nature of injury
	|_| Amputation       
|_| Burn          
|_| Concussion         
|_| Crush injury
|_| Electrocution    
|_| Heat stress/stroke  
|_| Foreign body on eye/ear/nose  
|_| Fracture/dislocation    
|_| Laceration or open wound  
	|_| Muscle/tendon/joint injury  
|_| Needle stick puncture
|_| Nervous System   
|_| Poisoning/toxic effect
|_| Psychological/mental illness       
|_| Soft tissue injuries  
|_| Other:

	Body location of injury (indicate location of injury on the diagram)
	[image: ]

	Details of damage to property, plant, or environment 
	





	PART B:   Details of treatment 

	Treatment given on site
	[bookmark: Check16][bookmark: Check17]Yes |_|    No |_|
	Referral for further 
treatment?
	Yes |_|    No |_|

	Name of treating person (onsite)
	
	Name of doctor or hospital
	



	  PART C:   Witnesses to incident (witnesses may need to provide an account of what happened)

	Witness name
	
	Contact mobile
	

	Witness name
	
	  Contact mobile
	




	Detailed Description of incident 

	

	

	

	



	Immediate response actions to stabilise the situation (eg barricades, isolation of power)

	

	

	

	



	Reported to 

	Reported to Owner Builder?
[bookmark: Check6][bookmark: Check7]Yes |_|     No |_|
	Provide details (when, reported to and reported by): 



	Reported to H&S Regulator?
[bookmark: Check8][bookmark: Check9]Yes |_|     No |_|
	Provide details (when, reported to and reported by):





	Completed by

	Name
	
	Position
	

	Signature
	
	Date
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EMERGENCY PROCEDURE

IN THE EVENT OF AN EMERGENCY,
THE FOLLOWING STEPS SHOULD BE TAKEN

A INCIDENT REPORTING

A

Assist or protect injured persons but ONLY if it is safe to do so.

Alert all other individuals who may be potentially at risk
immediately.

Move everyone to the designated emergency evacuation
point, which is located at the front gate.

Make sure all persons are accounted for.
Call emergency services as needed.
Immediately notify the Owner Builder.

Report all accidents, incidents, and near misses
to the Owner Builder immediately. If an incident
occurs, first make sure the injured person
receives care, then promptly inform the Owner
Builder and your company representative, if
applicable.

For serious incidents, establish a 4-metre “Do
Not Disturb” zone around the scene. This area
should remain undisturbed except to assist an
injured person or to make the area safe.

AN sarework PROCEDURES

+  Conduct a Site-Specific Risk Assessment before
commencing work.
All trades must work in accordance with their Safe Work
Method Statement (SWMS). Ensure a copy of the SWMS is
available on site.
All persons must adhere to the Site Safety Management
Plan, available from the Owner Builder or via the Build
Buddy document library.
Workers must wear the correct Personal Protective
Equipment (PPE) as defined by the SWMS, material safety
data sheets, or manufacturer's recommendations during
specific work activities.

Every trade must have an appropriate first aid kit available.
Alcohol and illegal drugs are not permitted on site. Anyone

QR CODE
TO GO HERE

SCANTO VIEW SITE SAFETY
MANAGEMENT PLAN

ALL VISITORS AND CONTRACTORS ARE
REQUIRED TO CHECK-IN THEIR ARRIVAL BY

under the influence will be denied access.

WORKING AT
HEIGHT

Use appropriate fall prevention
systems when working at height.
These systems may include
scaffolding, safety rails, stair void
protection, and guard railing.

only authorised and competent
personnel may aiter fall prevention
systems. Unauthorised alterations
are strictly forbidden. Contact the
Owner Builder for any required
alterations.

Before using scaffolding, check the
safety tag located at ladder access
and report any issues to the Site
Supervisor.

ELECTRICAL
SAFETY

Electrical equipment must be
inspected, tested, and tagged every
three months and kept in locations
where it won't be damaged or
create a trip hazard.

Al electrical generators and
portable outlet devices must have a
fitted RCD unit. No piggyback leads
or double adaptors are allowed on
site.

. WASTE MANAGEMENT & MATERIALS HANDLING

SCANNING QR CODE ABOVE

| SITEACCESS &
{ FENCING

Unauthorised entry to this work site
is prohibited.

All visitors must be accompanied
by the Owner Builder. No children or
animals are allowed on site.

The site security fence must be
fully secured when the site is
unattended.

Any temporarily removed fencing
panels and brackets must be laid
flat and fully reinstated immediately
after access.

Do not store materials or equipment on the footpath or neighbouring properties.

Place delivered materials and equipment in a location that won't create hazards or impede access. Large
materials like blue-board or window frames should be stored fiat.

If a delivery can't be placed safely on site, it must be returned to the supplier's depot, and the Owner Builder

should be notified.

Keep work areas clean; sweep at the end of the day and place rubbish in designated areas. Do not dispose of

any materials or liquids in the sewer or stormwater systems.
Do not alter or remove sediment or erosion control barriers.
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