
 
 

APPLICATION INFORMATION 

To complete this rental application, you must be prepared to provide email addresses for all other adults who will be 
living in the household. In order to SUBMIT your application, please be prepared to pay the application fee with a 
PayPal or Venmo and upload a copy of a United States government issued photo ID with a birth date and proof of 
income. 

You must have a PayPal or Venmo account to complete and submit the Preapproval Application online.  
You will also need to have saved the application for it to be submitted. Please note, any specials are subject to change at anytime 

and are only valid at the time of signing a lease, should you qualify to receive a special.   

Instructions 

Step 1 – Choose your location where you would prefer to rent and the 
estimated move in date. Pre-Approvals are valid for up to 90 days from date of approval. 

Step 2 – Fill out the application in its entirety. Anyone who is 18 years or older residing in the
unit must fill out an application and pay an application fee.  

Step 3 – Save your application to your device.  If you do not save before sending, your
information will be erased. 

Step 4 – Upload a copy or good photo of your government issued ID and proof 
of income.  

Step 5 – Send an email with your saved application file, and uploaded 
documents to sunprairie.rental@ppm-inc.com .

Step 6 – Send $40 per application via PayPal to Jeremiah@ppm-inc.com, Via 
Venmo @ppm-inc77 (Professional Property Management Inc) or drop a check 
off at the office of the property you’re applying for.  Processing will not begin until the 
application fee(s) are received.  

Professional Property Management, Inc. is an agent for the Landlord and not an agent for prospective 
tenants. 

mailto:Jeremiah@ppm-inc.com


Legal Age You must be at least 18 years old to complete the application. 

Criminal Background  We screen for criminal background. Applicant may be disqualified based on history. 

Income Requirements Household income must be at least 2.25 times the monthly rent. 

Rental History Factors including evictions, judgements, negative payment history, resident relation issues 
and infestations may disqualify an applicant. 

Credit History We screen for credit history. We adhere to the Fair Credit Reporting Act (FCRA). 

Guarantors/Extra Deposit If you do not meet income requirements, rental history, or credit history, you may be 
approved with a guarantor or extra deposit. 

Housing Vouchers We do not accept housing vouchers. 

Equal Housing Opportunity  
We do business in accordance with the Federal Fair Housing Law. All applications are 
considered equally without discrimination on the basis of any class protected by applicable 
laws both federally and locally. 

 
General Guidelines 

 

Who Needs to Complete an 
Application? 

Anyone 18 years of age or older who will be living in the apartment will need to complete an 
application and pay the nonrefundable $40 application fee. 

How Many People Can Live in 
an Apartment? 

Two people per bedroom. The advertised price on 2 and 3 bedrooms is based on 1 person per 
bedroom. Additional persons will be $15 each due to the Landlord’s utility guarantee. 

What We Will Need 

 
The following will need to be uploaded when you Application is submitted:                                                                                                                                                                                                                                                                                                
1. A United State government issued photo ID with a birth date. 
2. Your most recent pay stub                                                                                                                                                                                                                                                                                                                                                                                                                                          
3. Other sources of income such as a Social Security award letter, child support printout or 
alimony printout.             
 
                        

What to Expect Pre-Approval begins once all the necessary information is received. This process can take up 
to 3 business days. 

 
Important Information  

 

Security Deposit 
Our security deposit is $300 at most of our properties. The deposit amount will be $750 for 
our townhouses, $500 for our duplexes, and $300 for an efficiency or $600 at Altoona Towers. 
Deposits can NOT be paid through PayPal or Venmo.  

Smoke Free We are a Smoke Free property. Smoking is prohibited in your apartment, on decks or patios, in 
all buildings and all common areas. 

Renter's Insurance Renter's Insurance is required to live at our community.  

Animals 

● We accept cats and dogs at MOST of our properties.                                                                                                                                                                                                                                                                                                                                                                                                            
● 2 Animals allowed per unit.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                    
● 1st Animal - $300 deposit 2nd Animal - $200 deposit; 1st Animal is $35 and 2nd Animal is 
$25 extra per month.                                                                                                                                                                                                                                                                                                                                                      
● Breed restrictions apply. Please call for details.                                                                                                                                                                                                                                                                                                                                                                                                                   

 



RENTAL APPLICATION 
Professional Property Management, Inc. is an agent for the Landlord and not an agent for the prospective tenants. We comply with all Fair Housing Guidelines. 

PROPERTY LOCATION:
ESTIMATED MOVE IN DATE: 

First Name:    Middle Name:   Last Name: 

Email Address:     Phone number: 

How did you hear about us? 

OTHER OCCUPANTS 18 AND OLDER 
First Name:    Last Name:  

Email Address:     Phone number: 

First Name:    Last Name:  

Email Address:   Phone number: 

(apt #)   (city)  (state)    (zip) 

 (yr.)  to (mo.)   (yr.)   Monthly Rent: $ 

 Landlord Email Address: 

 Have you given notice?  

(apt #)   (city)  (state)    (zip) 

 (yr.)  to (mo.)   (yr.)   Monthly Rent: $ 

 Landlord Email Address: 

 Have you given notice?  

(apt #)   (city)  (state)    (zip) 

 (yr.)  to (mo.)   (yr.)   Monthly Rent: $ 

 Landlord Email Address: 

 Have you given notice?  

RESIDENCE HISTORY 

Current Address: (street) 

Resided from: (mo.)  

Landlord:  

Landlord Phone Number:  

Reason for leaving:  

Previous Address: (street) 

Resided from: (mo.)  

Landlord:  

Landlord Phone Number:  

Reason for leaving:  

Previous Address: (street) 

Resided from: (mo.)  

Landlord:  

Landlord Phone Number:  

Reason for leaving:  

PERSONAL INFORMATION 
Date of Birth:    Social Security Number:  Driver’s License #:   State: 

CURRENT EMPLOYER 
Employer Name:   Employer Phone Number: 

Address: (street)   (city)   (state)  (zip) 

Monthly Salary: $  Position Held:  Years Worked:  Supervisor Name: 

ADDITIONAL INCOME 
Monthly Income: $  Source: 

Monthly Income: $  Source: 

DEPENDENTS UNDER 18 
First Name:   Last Name: 

First Name:   Last Name: 

First Name:   Last Name: 

First Name:   Last Name: 

First Name:   Last Name: Date of  Birth:

Date of Birth: 

Date of Birth: 

Date of Birth: 

Date of Birth: Relationship: ____________ _________  

Relationship: ____________ _________  

Relationship: ____________ _________  

Relationship: ____________ _________  

Relationship: ____________  _________



PETS 
Pet Name:  Type/Breed:  Weight:  Age: 

Pet Name:  Type/Breed:  Weight:  Age: 

VEHICLES 
Make:  Model:  Year:  Color:  License Plate #: 

Relationship: 

 (apt #)  (city)   (state)  (zip) 

   Email Address: 

EMERGENCY CONTACT 

Name:  

Address: (street)  

Phone:   

QUESTIONS 
 Yes    No Have you ever been evicted? Please explain:

 Yes   No   Have you or any other occupants ever been convicted or plead guilty to any type of misdemeanor or felony other

than minor traffic violations? (This includes crimes in which a deferred judgment was entered.) Please list the date(s), offense(s),

and state(s)

 Yes     No Have you or any other occupants ever been convicted or plead guilty for the manufacture or distribution of a

controlled substance? Please list the date(s), offense(s) & state(s)

 Yes   No Are you a smoker?

ATTACH DOCUMENTS 
We require a government issued photo ID with a birth date. Proof of Income is also required. 

TERMS OF AGREEMENT 
• By not viewing the apartment prior to renting, applicant is accepting the inward and outward appearance of the apartment and building.

• If applicant is approved, ALL applicants will need to sign the lease and pay the deposit within 48 hours of receiving the email or the
application will be denied.

• A $40 nonrefundable application fee is being paid with this application.

• Due to applications being taken both online and in person at the office, apartments will be rented on a first come first serve basis. If an
applicant applies for an apartment that has already been rented, a Leasing Consultant will contact the applicant and let them know as
soon as possible. The Leasing Consultant will work with applicant to try to find a like apartment.

APPLICANT AUTHORIZATION 
By signing below, you declare that all your statements in this application are true and complete. If you fail to answer any question or give 
false information, the property may reject your application and retain all application fees. 

By submitting this application, you are directing and authorizing Professional Property Management to verify the information you’ve 
provided and obtain additional background information about you through any means, including (i) using a third party consumer reporting 
agency, and/or (ii) verifying information by contacting employers and other rental housing owners. You further direct and authorize 
Professional Property Management to obtain from any law enforcement agency, present or past employer or supervisor, landlord (as 
allowed by law), finance bureau/office, credit bureau, collection agency, college, university or other institute of learning or certification, 
private business, military branch or the national personnel records center, and authorize the same to give records or information that any 
such entities may have concerning your status as a registered sex offender (as allowed by law), criminal history (as allowed by law), motor 
vehicle/driving history, earnings history, credit history, mode of living, employment records, record of attendance and earned degrees or 
certificates, or any other information requested, whether the said records are private or public, and including those which may be deemed 
to be privileged or confidential in nature. 

Applicant’s Signature:       Date: 

ACCEPTANCE. PPM accepts this Rental Application on  by  PPM Representative. 

If you feel you have been discriminated against in any way, please contact Cindy Jorgensen, Senior Vice President of Professional Property Management, Inc. at 

515.226.0000 Ext. 118 or cindy@ppm-inc.com. 
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• This preapproval application is only good for 90 days after approval.
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