FIRST U N ITE D 125 North Lakeview Avenue, Winter Garden, Florida 34787

METHODIST Phone: 407-656-1135 Web:  www.fumcwg.org

e-mail: fumc@fumcwg.org

C H U RC H Rev. Melissa M. Stump

UJ I NTE R G AR D E N A Community Worshipping God, Welcoming All, and Serving Our World

Staff Time Off Request
Attention: Pastor

Name:

Please Check which of these apply
Half day off Full day off Jury Duty Week off
Other ( explain)

First day away from the office:

Last day away from the office:
First day back to work:

Phone numbers where you can be reached in an emergency:

Who will cover your duties while you are away?

Notes or special
information:

Signature of Pastor:
Date Authorized:
Employed Notified: On BY

Rev. Melissa
Stump

Alina

David

o
Jamie O | Elyse
Debbie O | Michelle
o

Jill

Melissa Pash
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<’7 Open Hearts, Open Minds and Open Doors



