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Unit owners are responsible for reading and familiarizing themselves, family members, guests, and tenants with this document.
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This manual approved by the Board of Directors of Willow Run RV Condominium Association, Inc. 
October 2023
To All Unit Owners:

The Rules, Regulations, and Policies operate in conjunction with our Declaration and Bylaws. In addition, we have Walworth County documents that govern how Willow Run RV Condominium Association operates. It is your responsibility as unit owners to review all of these documents to keep abreast and current. 

When you purchase property, you and\or your tenants agree to abide by all of the above. By following all of the above you will be a member in good standing.
RESCUE AED (Automatic External Defibrillator)

· Is located in the laundry room with an oxygen tank. 

· There are adult and pediatric pads. 

· Make sure you turn on the oxygen tank if applying oxygen. 

· Make sure 911 is called. 

· If you think of it, ask paramedics for a replacement mask or cannula.
· If used, contact a Board Member.
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Assessments, Fees and Fines should be mailed to:

Willow Run RV Condominium Association

P.O. Box 566

Elkhorn, WI 53121
I. RULES AND REGULATIONS
Members in good standing shall be defined as a unit owner who has no outstanding dues, fees, or fines.

ALCOHOLIC BEVERAGES

No alcoholic beverages can be donated or sold by the Association at any Park function.  Owners and guests may provide their own beverages.

ANNUAL ASSESSMENT 

1. Monthly assessment fee is required (see Addendum A-Fees and Fines). Failure to pay on time will result in penalties as described under ENFORCEMENT POLICY, Financial Policy, and in the Bylaws.

2. Fees may be paid monthly, quarterly, semi-annually, or annually, but MUST BE RECEIVED BY THE FIRST OF THE MONTH IN WHICH THEY ARE DUE.  (Example:  A payment for January, February and March should be received by January 1st.)
BEACHES AND LAKES

1. There is no lifeguard on duty at the beach.  Swim at your own risk.  No swimming during quiet hours.

2. Children under twelve (12) must be accompanied by an adult. 
3. Swimming area in the west lake is marked by buoys.

4. Throwing of rocks into lakes or onto beaches is prohibited.

5. Motorized boats and piers are prohibited in lakes and ponds.  Canoes, boats, and rafts powered by human energy can be used in the lakes.

6. All unit owners, family, guests, and tenants have lake privileges.  Public stairways may be used for lake access; private beaches and stairways are for the lakefront unit owners only.  Fishing and swimming allowed only on marked, limited common elements.
CAMPFIRE PITS

1. There may be one campfire pit per unit.  It must be constructed of stone/concrete or have a metal fire ring.

2. The fire pit must be 15 feet from any lot line and 20 feet from any LP gas tanks.

3. Do not burn offensive materials.  Burning of leaves and garbage is prohibited.

4. All fires must be completely extinguished when unattended.

5. Portable campfire places will be allowed following all set-back regulations as stated in the Rules Book.

6. Any burning restriction or “Ban” on burning by the City of Elkhorn and/or Walworth County automatically applies to Willow Run.
CAMPING SEASON

1. Although the park is open year-round, Willow Run’s “Official Camping Season” is April 15th through October 15th each calendar year. Rental of a unit is allowed during the camping season.
CLUBHOUSE (SMOKE-FREE, including E-Cigs)

1. The Clubhouse is available for rental to all Willow Run unit owners in good standing. Scheduling of the Clubhouse must be made through the office on a first come, first served basis.
2. Clubhouse reservations are accepted between April 15 and October 15. Park activities take precedence.

3. Association-sponsored events are not subject to the rental fee.
4. The Clubhouse may not be available for rent on holiday weekends.

5. All Association events, including but not limited to Board meetings, Board-sanctioned committee meetings and the annual meeting, will take precedence over private rentals.  

6. Unit owners delinquent in their assessments, fees and/or fines will not be eligible for Clubhouse rental.

7. If there is no conflict, setup of tables or decorating may be done one day in advance of the rental date by making arrangements with the office.

8. Two checks are required to rent the clubhouse (see Addendum A- Fees and Fines). Make both checks payable to Willow Run RV Condo Assn. 

9. Notice of a cancellation of a Clubhouse rental must be received seven (7) days in advance of the scheduled rental in order to have the deposit refunded.

10. The clubhouse must be cleaned and returned to original condition. On Saturdays, the clubhouse must be vacated by 6pm. All garbage shall be disposed of in the dumpsters.  Deposit will be refunded upon inspection by a member of the Board.  
DISTURBANCES

1. No activity shall be carried on in any unit or common element which constitutes violent, abusive, indecent, profane, boisterous, unreasonably loud, or otherwise disorderly conduct.
2. The quiet hours are Sunday – Thursday between the hours of 10:00pm and 8:00am, Friday, Saturday, and holidays between the hours of 11:30pm and 8:00am.
3. Construction/unit repairs including all commercial vendors’ hours are Monday – Friday between the hours of 8:00am and 8:00pm, Saturdays and Sundays between 9:00am and 8:00pm.  No commercial lawn services on Sundays and holidays except for emergency situations.  
EXTERIOR OF UNITS

1. “For Sale”, “For Rent”, “Open House”, or any type of advertising sign shall be posted in the window, on the railing or on the outside of a recreational vehicle ONLY, unless the unit (lot) is vacant, at which time the sign may be posted on the lot.  Owners as well as Real Estate Agents must secure written permission from the Board of Directors to hold an open house.  
2. Unsightly storage, as determined by the Board or its representative is not permitted on any unit.
3. Unit owners are responsible for maintaining their lawns except for grassy slopes, trees, and shrubs on the common element. The Association is responsible for maintaining all common elements. Trees infringing upon the common element will be trimmed by the Board of Directors if the homeowner is unwilling to do so. (Addendum A-Fees and Fines).
4. If a unit owner’s lawn or grassy area exceeds 6” in height or if a tree or shrub becomes a nuisance, the Board of Directors will arrange for the maintaining of these areas to be done and the fee for such maintenance will be assessed to the unit owner. (Addendum A- Fees and Fines) 
5. Lakefront unit owners are responsible for maintaining their beaches, which includes weed removal from the rocky terraces.  Failure of the unit owner to maintain these areas will result in Willow Run performing the maintenance, the cost of which will be assessed to the unit owner. (Addendum A-Fees and Fines)
6. No inoperable vehicles shall be allowed on any unit or common element.
7. Permanent clotheslines are prohibited. Portable lines such as the umbrella type may be used but must be removed at end of camping season.
8. Gardens must be kept in a neat and orderly fashion, as determined by the Board or its representative.
9. Temporary tents (4 maximum) are allowed on a unit when a primary camping unit is present and not to exceed four (4) consecutive nights unless approved by the Board of Directors. All tents must be removed after five (5) days.
10. Unit owners must keep their units in neat, clean, orderly, and sanitary condition as determined by the Board or its representative.  Odors or conditions that constitute a danger or nuisance to the common elements or other unit owners will not be permitted.
11. Permanent external lights may not exceed three (3) feet in height nor be placed more than three feet above the ground and must be approved by the Board of Directors. All lighting shall be shielded and directed on the unit site. 
12. Temporary camping units and watercraft, which include pop-up campers, travel trailers, fifth wheels, motor homes, etc., must obtain a permit from the Board of Directors and a sticker to exhibit on the unit.  All temporary housing and watercraft must be disassembled or moved in five (5) days.  Permits are renewable for an additional five (5) days with Board approval. Watercraft permits are renewable ONLY once a month with at least two (2) weeks between months.
F
IREARMS AND ARCHERY

1.  Firearms and archery equipment may not be used in any way in the Park.

FIREWORKS

1. Fireworks must be fired over the water from beach areas only.

2. No fireworks may be fired from roadways or private property at any time.

3. Cleanup of firework debris is the responsibility of the person(s) who presented the display.

4. The Association will not sponsor or condone the use of fireworks in the Park.


FISHING

1. Public fishing is permitted in the common element lakes from the public beach on the east lake and in the fishing pond. For safety reasons, fishing is prohibited from the swimming beach due to fishhooks and other materials. 
2. Fishing on the west lake is allowed from the end of the chain link fence to start of private property only.

3. Willow Run has adopted a catch-and-release policy.  Fishing permits are not required.

4. Fishing allowed during camping season only.

GOLF CARTS AND BICYLCES

1. All golf cart drivers must be of an age eligible for a driver’s license. Infants and minors are not allowed to be on the laps of the driver. 

2. All golf carts must be insured.  Willow Run is not responsible or liable for any injuries or damages as a result of any golf cart accident.

3. Golf carts driven at night must have affixed operational front and rear lights.  Visible lot numbers (2.5 inches or larger) must be affixed on the front and back of the golf cart.
4. Bicycles ridden at night must have a working front light and rear reflector.
5. All vehicles, including golf carts and bicycles, must observe the posted speed limit.
6. Reckless driving of any vehicles, including golf carts and bicycles, is prohibited.

7. Golf carts are prohibited on septic fields and other areas where it is posted that their use is prohibited.

8. Any non-motorized vehicle may be used within the park. 
LAUNDRY ROOM (SMOKE-FREE, including E-Cigs)
1. The Laundry Room may be used seven (7) days a week and is strictly for the use by residents and guests of Willow Run R.V. Association.

2. The Laundry Room is operated on a first come first serve basis. Please remove all clothes promptly.

3. Washers must be wiped out and cleaned after use and residue removed. Lint must be removed from the screened filter in the dryer after each use. Not removing lint from screens is a major cause of fires.  

4. No personal property shall be stored or left in the laundry room. Any discarded furniture or personal articles left in the laundry room will be discarded.
5. Please shut lights off and close the door when leaving. This rule is for the safety of all residents as well as saving energy.

6. Tinting or dyeing of clothes in the washing machines or laundry tub is strictly prohibited. 

7. NO SMOKING PERMITTED IN THE LAUNDRY ROOM. 

8. Point of information. Machines operate with a prepaid card that can be reloaded via machine on the wall. Second option is via phone application.
MOTORIZED VEHICLES

1. Motorized vehicles or battery-operated vehicles other than cars, light trucks, vans, motor homes, and golf carts are not permitted in the park. Scooters and motorcycles may be used for ingress and egress only.

2. Snowmobiles may not be used in the Park.

3. The posted speed limit is strictly enforced.

4. Inoperable or unlicensed vehicles or equipment of any kind may not be stored on any unit or on common elements.

OCCUPANCY/PERMANENT RESIDENCY
1. No recreational vehicle located on a unit shall be occupied on a continuous, year-round basis or utilized as a permanent abode or legal place of residence. (WR Declaration-Article VI, section B, #1)
2. All unit owners must comply with Walworth County Zoning Ordinance (Sec. 4.5) available at the Office.

3. Use of the grounds shall be limited to normal camping as stated in the plan of operations.  The camping units shall not be used as a permanent residential home.  Establishing permanent residency in Willow Run shall be in violation of this condition, resulting in the revocation of that unit’s Conditional Use Permit. Permanent residency is further defines as: Occupancy of any unit of 62 days or more during the official non camping season which is any time between October 15 and April 15, or based upon the totality of the circumstances the resident uses the property in a manner consistent  with the use of primary home. Unit owners shall provide the required documentation or other documentation as requested by the Willow Run Board of Directors for determination of compliance.  The Willow Run Board of Directors may choose from subparagraphs a, b, or c to determine a unit owners compliance with residency.
· A fine in the amount of $10,000.00 will be assessed against any unit owner for occupancy during non-camping season beyond allowable days.

· A fine in the amount of $10,000.00 will be assessed against any unit owner for occupancy by any renter or any other individual during non-camping days.

PARKING

1. Do not block any walkways or common element roadways.

2. Only two allowable motorized vehicles, exclusive of a recreational vehicle or golf cart, may be allowed on any unit at one time.
3. Parking is not permitted on common elements, except for common element designated parking areas, not on hillsides nor on roadways.

4. Common element parking areas and roadways are not to be used for vehicles/watercraft repairs, painting, or similar activities.

5. Parking on other unit owners’ driveways is prohibited without receiving the owners’ written permission.

6. All vehicles parked on the property overnight must be privately titled with current registration. 
7. Parking of recreational vehicles on any common element is prohibited, except in the designated RV Parking Lot, which is for use by unit owners holding title to the RV and has an assigned parking spot.
8. All Recreational Vehicles in the RV storage area must be registered at the WR office ANNUALLY. Registration of vehicles requires the following: current registration, proof of ownership (title in unit owner’s name) as well as evidence of current insurance. Once the paperwork is verified, a Willow Run decal will be issued to be displayed on the stored item. The unit owner must be a member in good standing. 
PETS

1. Only household pets are allowed.  No animals may be kept for breeding or commercial use.

2. A pet must be controlled on a leash if outdoors and not in enclosure.

3. Pets are not permitted within fifty (50) feet of the Clubhouse, pool area, playground, or tennis, volleyball, or basketball courts.

4. Cleanup of pet’s litter is the responsibility of its owner, whether the litter is on private property or common element.

5. Pets are not permitted to be a nuisance to others.  Running loose and/or continuous barking is a considered nuisance.  Unit owners will be held responsible for any violation of this regulation.  Continued violation may result in fees and fines being assessed to the unit owner.  

6. No pets allowed on public beaches or in fishing pond.

7. Portable pet enclosure for dogs owned by unit owners must be temporary and be removable.  They must be a maximum height of 36 inches and must follow all set-back requirements.  The enclosures must have ACC and Board of Directors approval and must be removed at the end of the camping season.

PLAYGROUND

1. Playground is closed during quiet hours.

2. All children’s playground equipment is restricted to use by children only 12 and under, as per manufacturer recommendation.
3. No loitering is allowed.
POOL 
(State Law always supersedes our rulebook) 
The Lifeguards are in charge.

1. Showers are required by all persons before swimming.

2. All apparel worn in the pool must be clean, proper swimming attire.  Infants must wear swimming diapers.

3. Children under twelve (12) must be accompanied by an adult.
4. All posted pool rules must be observed.
5. During pool hours of operation, the lifeguard will close the pool during periods of inclement weather or any other time there may be a threat to pool patrons’ safety.

6. No glass containers are allowed in the pool area.

7. All food and beverages are permitted behind the painted “BLUE” line.
8. Smoking within the fenced area is prohibited, per state law.

9. 
Inflatable devices in the pool, small personal rings will be allowed on a trial basis. They will be allowed at the lifeguard’s discretion.

10. If lightening or thunder is present, the pool must be cleared for minimum of 30 minutes per National Lightening Safety Institute regulations. The mantra is: Hear it, see it, clear it for 30 min. 
TENNIS COURTS

1.    Tennis courts are for use by all unit owners, their families, guests, and tenants.  Please observe all posted rules.

2. Use of any wheeled toys (i.e., bicycles, roller blades, skateboards, etc.) is not permitted.

VANDALISM OR DAMAGE TO COMMON ELEMENTS

1.  The unit owner will be held responsible for all damage or soiling of any common element or area by himself, his family, employees or contractors, guests, tenants, or pets.  Replacement or cleaning costs will be assessed to the unit owner. (Addendum A – Fees and Fines)
VIOLATIONS

1. All violations must be presented to the Board of Directors in writing utilizing the Comment Form.  Anonymous complaints will not be addressed by the Board.

2. The Board will address each violation on a case-by-case basis.
3. An offending unit owner may be notified in writing of the initial violation except for allowing water to run continuously.  A second or continuing violation may result in a fine (see Addendum A- Fees and Fines) and or loss of privileges that may accelerate into loss of rights as a unit owner.  (Please see ENFORCEMENT POLICY)

4. Civil violations and/or offenses by any Unit Owner, their family members, tenant, or guest could result in a complaint being filed with the proper law enforcement authorities. 

WATER CONSERVATION

1.   Watering allowed on even numbered days for even numbered units 



and odd days for odd numbered units. Watering allowed from 7am-


9am only.

2.  

If you have seed or sod, you can water daily until the grass has 


taken root.  You may water







plants





and trees by





hand.  
3.    Any water restriction or “Ban” on watering by the City of Elkhorn and/or Walworth County automatically applies to Willow Run. 
WATERCRAFT-TRAILERS-STORAGE

1. No watercraft with or without trailer or trailers of any kind shall be kept on any unit except in the off-season.
2. Watercraft and trailers must be kept in the storage area behind the Willow Run Office.  This area is for the storage of unit owners’ watercraft/trailers/snowmobiles, etc., only.

3. All watercraft, trailers, pop-ups, and snowmobiles must be registered in the WR office ANNUALLY. Once proof of registration (current title, proof of insurance in Unit Owner’s name) is established then a WR decal will be issued to the unit owner.

4. Unit numbers must be affixed to the front hitch of all trailers which carry watercraft, snowmobiles, utility trailers, and pop-up campers.
5. Vehicles (watercraft, trailers, pop-ups, and snowmobiles) not displaying a current WR decal and lot number may be presumed abandoned; therefore, considered a nuisance and will be dealt with in a legal manner. 

6. The areas under and around the stored item(s) must be maintained by the unit owner.  If not maintained, the Park will maintain and assess a fee to the unit owner (Addendum A – Fees and Fines).
7. All stored items can be left in storage area during non camping season. All proper paperwork must be current.
II. POLICIES

ACC\ADDITIONS 
1. Unit Owners must apply for Architectural Control Committee and Board approval prior to seeking County or Township permits or initiating any change.  Upon receiving approval, the Unit Owner must comply with all regulations from Walworth County Ordinances and Building Codes from Sugar Creek Township.  The Regulations and Building Codes are available in the office.  Committee members’ information is listed on the boards located at the entrance and in front of the clubhouse.
2. The procedure to be followed for additions/architectural changes is available in the Office and from an ACC member. Forms are available in the laundry room, office and online. In case of emergency during the off season a unit owner may fix or repair their unit and fill out an ACC Form later.
3. No work to be done on units during the off season unless an emergency. (Submit completed paperwork when park reopens).
4. Normal construction\work to be done from April 15-October 15 unless approved by ACC prior to October 15th.

5. Check with county to see if permit is required.

6. You are required to obtain private dumpster or risk illegal dumping fine.
7. Failure to comply with Willow Run Association, Walworth County, and Sugar Creek Township requirements could result in fines and additional costs to the unit owner/s.
8. The unit owner must provide the office with a copy of all permits.

BOUNDARIES

1. No boundary (lot line) markers may be moved.

2. All County setback requirements must be followed.

COMMON ELEMENTS

1. Common elements are maintained by the Park.

2. Common elements may not be used for storage of any item(s), vehicle repair, or private activity without the approval of the Board of Directors.
DRONES

1. Must abide by all FAA requirements.

2. Flying drones is restricted to the septic field area. 

3. No hovering over any unit owner lot.

DUES

1. Any questions regarding your account are to be addressed with the Treasurer. Calls\contact directly to the accounting firm are prohibited. Violators may incur a fine as the Association is charged for calls.
2. Mail dues with coupons or pay through bank to P.O.Box 566 Elkhorn, WI 53121. Other option is Zelle. See Procedure on Page 20.
INSURANCE

1. Each unit owner must have and is responsible for his own insurance for his RV, golf cart, and personal property and will do nothing or keep nothing in their unit that will increase the rate of insurance on the Park.

2. A working fire extinguisher must be kept in each recreational vehicle. Point of information: Other fire extinguishers located in the laundry room, library, and office.
PERMITS

1. Appropriate County/township permits must be obtained before introducing recreational vehicles, additions, sheds, gazebos, screen rooms, etc., to a unit.

2. The unit owner must provide the office with a copy of all permits.

3. See “ACC\Additions” for further guidance.
RECREATIONAL VEHICLES

1. All camping units must remain mobile. The wheel assembly     
 
must not be removed.

2. No foundation or footings may be built under or around the   

   recreational vehicle.  A pad, if used, shall not exceed 6”  

   above original grade.

RENTALS

1. Rented sites must conform to all stipulations set forth in Walworth County Conditional Use Permit.

2. Unit owner is responsible for their renter. The Rental/Lease Form and Rules Book Form must be completed and given to the office prior to the first date of occupancy. This includes both short- and long-term rental. 
3. Residency compliance forms must be completed by all renters prior to occupancy.

4. Rental units may be occupied only during the Official Camping Season April 15 – October 15. Rental of any unit during the non-camping season will not be allowed.

SALE OF PROPERTIES 

1. The sale of property is subject to “first right of refusal” along with associated documents and completion of residency compliance form.
2. Any change of ownership requires documents to be completed for the sale\transfer of property.
3. Transfer of Property must be submitted with all required documents no later than ten (10) days prior to closing. A transfer fee applies, (Addendum A – Fees and Fines), for each disclosure document provided.
4. The Association office must be notified of the date of sale to allow for proper billing.
5. See also “Exterior of Units” for sign placement.
SEPTIC FIELDS

1. Septic fields are a common element.  Golf carts and other private vehicles are to be kept off these fields as an effort to protect the integrity of the fields.
2. Any damage to the septic field will result in a fine and full cost of the repair. 

3. Do not flush any item except septic safe toilet paper. Do not place bulky items such as diapers, paper towels, sanitary pads, tampons, condoms, rags, grease, etc., down the toilet or drains.
4. Water cannot be allowed to run on a continuous basis for any period of time. Violators will be immediately subject to a fine or loss of privileges (Addendum A – Fees and Fines). 

5. Unit owners should use a product such as RIDEX or other root removal product monthly to maintain the health of the septic system. 
SHEDS

1. Unit owners must observe all Township and County ordinances, Declaration, and Rules and Regulations regarding sheds. Please see “ACC\Additions” section for further guidelines. 
2. Sheds currently are allowed at a maximum footage of 150 square feet. Height no greater than 12ft from the ground as per definition in the Walworth County zoning ordinance. No auxiliary units will be allowed once you have 150 square feet of storage. You can have a mix of storage but unable to have more than a shed and two additional plastic storage containers on the property on the ground.  Storage units may not be custom built. They should be constructed of polyethylene and ready for assembly.  Placement of these units must comply with County ordinances. Prior to purchase complete an ACC form.
SOCIAL MEDIA POLICY

The following criteria will exist for our Facebook page. Any breach from the criteria will result in permanent removal from our Facebook page. There is zero tolerance regarding misuse.

1.  
The Facebook page is open to unit owners and their immediate family members of Willow Run Condominium Association. 

2.  
Our Facebook page is private and is intended to increase communication amongst Willow Run unit owners and our Board of Directors. It is a tool to share matters of importance that may require immediate attention. 

3.  
Our Facebook page will be used to communicate in a positive manner. Willow Run gentle reminders, updates, requests, comments of appreciation or notifications only.  

4.  
Absolutely no abusive/foul language or negative comments towards Willow Run community, activities, unit owners or staff. This is a friendly Facebook page.

5.  
The Facebook page can be utilized to update unit owners on severe weather and its impact on Willow Run via written updates and/or photos.

6. 
The Facebook page can be utilized as a means to seek information regarding Willow Run, activities, or meetings such as “does anyone know what time the Board meeting is?”
STORAGE

1. 
Pop-up campers/watercraft/motor homes/travel trailers/utility trailers may not be stored on units from April 15 to October 15. 

2. 
The unit owner must be a member in good standing prior to making request for storage.

3. 
Any request for storage must show title in unit owner’s name, must be licensed, and must have proof of insurance at unit owner’s address.

4. 
All items stored must be removed by the end of camping season October 15.
5.  
The area surrounding your stored Pop-up campers/watercraft/motor homes/travel trailers/utility trailers must be kept neat and weeds mowed.

WATER

1. Water service to private units is turned off from October 15th to April 15th.  

2. Water may be left on during this period by written request.
3. Any request to deviate from the turn-on/turn-off schedule must be made in writing on a form provided by the Association and must be accompanied by the required fee. Failure to complete all required information will result in denial of the request. (see Addendum A-Fees and Fines)
4. Any damage to a unit or association property, as a consequence of the water being left on, is the responsibility of the unit owner. Failure to complete a water shut off form by the date requested will result in a fine to the unit owner and water will be shut off by the park. Winterizing of the unit is the owner’s responsibility.
5. Water left flowing (trickling) during the non-camping season is strictly prohibited and subject to fees and fines. (see Addendum Fees and Fines)
III. PROCEDURES

ZELLE is a bank transfer option available through most banks and financial institutions. Our bank, Associated Bank, is where we have the park checking account and they offer ZELLE.

Check with your financial institution if they offer ZELLE for you to participate in this payment option. There should also be a ZELLE app that can be downloaded onto your phone.

The transfer is instant. There are no paper checks created, no envelopes to stamp, no need for the accountant to pick up the check from the post office.

1.)  Send an email with either your email address or the phone number from which you will be sending the payment to willowrundues@gmail.com
2.)  The first time will be to enroll your bank with our bank and allow our bank to request the first payment transfer. No other payment requests will be made after that initial request.

3.)  Once that transaction is complete, you have been enrolled and will be able to send payments every month using ZELLE
We will NEVER request a second payment from you. If you receive any requests, it’s most likely a fraudulent request.

If you feel there is anything wrong, contact your bank or the Willow Run treasurer.

IV. FINE ENFORCEMENT POLICY
FINE POLICY FOR VIOLATIONS OR RULES, REGULATIONS AND POLICIES

1. If a unit owner is believed to be in violation of a Willow Run rule, regulation or policy, a signed, written complaint must be submitted to the Board of Directors.

2. The unit owner charged with the violation may be given written notice of the violation from the Board of Directors and the period of time in which the violation must be corrected.  Unit owners may protest the violation in writing to the Board of Directors within 10 days of the date of the violation letter. If the violation is not corrected within the prescribed period of time or if there is a recurrence of the same  violation, the Board my correct it immediately and  additional fees, fines or a lien may be placed against the unit owner.  Exception to the above is water left running continuously. (see Addendum A-Fees and Fines)

3. In the event of any violation of the Declaration, Bylaws or rules, regulations and policies of the Association, the Board reserves the right to pursue any and all legal or equitable remedies.
FINES POLICY FOR DELINQUENT DUES 

A. Any dues not paid within thirty (30) days after the due date, will incur a $40.00 late fee and shall bear interest from the due date at the rate of twelve (12) percent per annum (which comes to 1% per month), per Willow Run bylaws .

B. A  unit owner in arrears, may receive written notice from the Board notifying them of the delinquent balance and intent to proceed to legal alternatives if the account is not paid up to current status. In the absence of any subsequent action by the owner to bring the account to a current status within 10 days of this notification, the Board will move to implement the necessary legal process to affect foreclosure on the lien.
ASSESSMENT POLICY

A. The Board may file a condominium lien for any unpaid assessments, fees, or fines.

B. The Board may foreclose on the condominium lien pursuant to statute and recover costs and actual attorney’s fees.
C. Bad check fee $50.00 per check. All other applicable late fees and fines also apply. This covers our costs. (see Addendum A-Fees and Fines)
WILLOW RUN RESIDENCY ENFORCEMENT POLICY

I.        Identify Unit Owners in non-compliance.

II. Notice in writing of violation giving 30 days notice (residency violation) and 180 days notice (if zoning approval is sought and denied).

III. Enforce Article VIII, Section 2

Willow Run Declaration and By-Laws, Involuntary Sale

Involuntary Sale.  If any Unit Owner (either by his own conduct or by the conduct of any other Occupant of his Unit) shall violate any of the covenants or restrictions or provisions of this Declaration or the regulations adopted by the Board, and such violation shall continue for thirty (30) days after notice in writing is transmitted by the Board, or shall reoccur more than once  after such notice, then the Board shall have the power to issue to the defaulting Unit Owner a ten (10) day notice in writing terminating the rights of said defaulting Unit Owner to continue as a unit owner and to continue to occupy, use or control his unit and thereupon an action in equity may be filed by the members of the Board against the Unit Owner or Occupant, or any alternative, a decree declaring the termination of the defaulting unit owner right to occupy, use or control the unit owned by him on account of the breach of covenant, and ordering that the right, title and interest of the unit owner in the property shall be sold (subject to the lien of any existing mortgage) at a judicial sale upon such notice and terms as a court shall establish, except that the court shall enjoin and restrain the defaulting Unit Owner from reacquiring his interest in 
the property at such judicial sale. The proceeds of any such judicial sale shall first be paid to discharge court costs, court reporter charges, reasonable attorneys’ fees and all other expenses of the proceeding and sale and all such items shall be taxed against the defaulting Unit Owner in said decrees.  Any balance of the proceeds, after satisfaction of such charges and any unpaid assessments hereunder or any mortgages, liens, judgments, or other encumbrances of record, shall be paid to the unit owner.  Upon the confirmation of such a sale, the purchaser thereat shall thereupon be entitled to a deed to the Unit Ownership and, subject to the Boards rights as provided in Section 2, Article VII hereof, to immediate possession of the Unit sold and may apply to the court for a writ of assistance for the purpose of acquiring such possession, and it shall be a condition of any such sale, and a decree shall provide, that the purchaser shall take the interest in the Property sold subject to this Declaration. 
WILLOW RUN RESIDENCY COMPLIANCE

(Reference memo dated 10/16/09 from Walworth County regarding Walworth County Zoning Ordinance)

All unit occupants shall submit a residency affidavit to the Condominium Association stating that the camping unit shall not be used as a permanent residential home. It shall be the unit owner’s obligation to ANNUALLY keep the Non-residency Affidavit and accompanying information current.  If at any time the unit is established to be a permanent residence, the unit occupant understands that its conditional use permit may be rescinded by the Walworth County Zoning Agency. It shall be the unit occupant’s obligation to keep the residency affidavit and accompanying information current with the Condominium Association. The residency affidavit shall be accompanied by verification of off-site residency including a minimum of one of the following from EACH OF THE TWO GROUPS.

i. Group One:

1. Automobile Registration

2. Voters Registration

3. Driver’s License Registration

4. State Identification
ii. 































Group Two:

1. Homestead/Lottery Credit

2. Income Tax Return, which substantiates permanent residency of the unit owner.

3. Real Estate tax bill for Willow Run property sent to the permanent residency address

4. Utility bills

Approved     2019          Revised       9/12/20

A copy of this full document is available in the WR Office.

Willow Run Condominium Association, Inc.  Financial Policy

Declaration Reference: Article V, Letter B, number 7:  “If a Unit Owner is in default in the monthly payment of the aforesaid charges or assessments for thirty (30) days, the members of the Board may bring suit for and on behalf of themselves and as representatives of all Unit Owners, to enforce collection thereof or to foreclose the lien therefor as hereinafter provided and there shall be added to the amounts due the costs of said suit and other fees and expenses together with legal interest and reasonable attorneys’ fees to be fixed by the court. To the extent permitted by any decision or any statute or law now or hereafter effective, the amount of any delinquent or unpaid charges or assessments and interest, costs and fees as above provided shall become a lien or charge against the Unit Ownership of the Unit Owner involved when payable and may be foreclosed by any action brought in the names of the Board a in the case of foreclosure of liens against real estate. Said lien shall take effect and be in force when and as provided in the Act; provided, however, that encumbrances other than those constituting a first mortgage recorded prior to the making of such assessment), owned or held by or on behalf of any person, bank, insurance company or savings and loan association shall not have priority after written notice is given to said encumbrancer, of the fact that there are unpaid common expenses. This provision applies only to the lien of all common expenses on the encumbered Unit which becomes due and payable subsequent to the date said encumbrancer either takes possession of the Unit Ownership accepts a conveyance of any interest there in or has a receiver appointed in a suit to foreclose such lien. Any encumbrancer may from time to time request in writing a written statement from the Board setting forth the unpaid common expenses with respect to the Unit Ownership covered by such encumbrance. 
Any assessment not paid within thirty (30 days after due date shall bear interest from the due date at the rate of twelve percent (12%) per annum.”

The following is the process for the collection of dues (assessments), fines, and fees of the unit owners for the Association.

1.  
Dues are payable by the first day of the month. Late fees and interest are automatically applied to the Unit Owner’s account on the last day of the month if not paid in full.

2.  
Dues may be paid by personal check, a Unit Owners banking program or through Zelle (see Procedure, page 20). No cash will be accepted. They are to be mailed to P.O. Box 566, Elkhorn, Wi, 53121. Dues will not be accepted in the Association office. Dues must be received at the accountant office by the end of the month to avoid late fees and interest. The postmark date does not impact the financial process.
3.  
All Unit Owners who owe a balance of any kind, will receive a monthly statement until your account has a zero balance. It is the Unit Owners responsibility to ensure the Association has your current contact information at all times. 
4.  
If after you receive a statement and you feel there is a discrepancy you may contact the current treasurer. It is the Unit Owner’s responsibility to gather the necessary supporting documents and submit them to the treasurer.
5.  
It is the policy of the accounting firm to apply the dues payment to the month you write on your dues coupon. It is very important that you are knowledgeable of your account at all times. If a Unit Owner has a balance due, NO CALLS WILL BE MADE REQUESTING PAYMENT. If your account has a balance after two (2) months, an INTENT TO FILE A LIEN letter will be sent to the Unit Owner with a ten (10) day balance due amount. (to be paid in full)  Failure to pay your account in full within the stated time frame will result in your account to be sent to our law firm for collection and possible steps to foreclosure. Legal fees will be applied when your account is sent for collection and subsequent foreclosure. 
Once your account is sent to the legal firm, you will no longer receive monthly statements from the accounting firm and you must deal directly with the law firm to settle your account. The Board can no longer discuss directly with you any aspect of your account once you are sent to collections. In addition, once your account is sent to collections, all payments received will be applied to the oldest amounts due on record, first to interest, late fees, an any attorneys’ fees and costs incurred, and then to the assessment balance due.
6.  
If you have a short term hardship (defined as less than three (3) months), you may call the treasurer to discuss potential options. There is no guaranty that an option will be granted. You may be required to substantiate your situation. The treasurer will consult with the Board prior to the final decision.
7.  
Attorney Fees
a.  
The Board may also assess a unit owner who has violated the Condominium Documents for the actual attorney fees incurred associated with reviewing the facts and Condominium Documents and advising the Board.

b.    In the event that the Association retains an attorney to collect any funds due, enforce any rule within its governing documents, bring any claim against a unit owner or defend any claim or allegation by a unit owner, including any counterclaim, the Association shall, if it is the prevailing party in the claim or defense, be entitled to collect from the unit owner all of its costs and expenses, including reasonable attorney fees. 
In the event that the Association retains an attorney to represent the Association’s interest in a suit filed by the unit owner’s mortgage company in which the Association is a named defendant, the Association shall be entitled to collect from the unit owner all of its costs and expenses, including reasonable attorney fees. This Rule does not apply to owners’ fair housing complaints, neither State nor Federal.

V. ADDENDUM ‘A’ - FEES AND FINES


Current Homeowners Association FEES
	TBD
	Abandoned Vehicle\Golf Cart\Camper etc. – 

prevailing rate

	$50.00
	Bad Check

	$125.00
	Clubhouse Rental w/out AC

	$150.00
	Clubhouse Rental w/ AC

	$50.00
	Clubhouse Rental Security Deposit

	$0.15
	Copies per page

	$15.00
	Declaration and By-Laws copy

	TBD
	Declaration Violation - prevailing rate

	$40.00
	Dues Late fee (in addition to interest)

	$0.15
	Fax document received per page

	$1.00
	Fax document sent Per page $5.00 max.

	$5.00
	Gate Card

	$40.00
	Gate Remote

	TBD
	Grass clean-up- prevailing rate

	TBD
	Grass cutting over 6” - prevailing rate

	$40.00
	Mailbox Keys

	$2.00
	Phone Book

	$25.00
	Requested water shut off after October 15th

	$25.00
	Requested water turn on before April 15th

	TBD
	Rocky Terraces/Beaches clean-up - prevailing rate

	$2.00
	Rules Book

	$5.00
	Sale\Rental Listing

	$3.00
	Sale\Rental Listing changes (per change)

	$50.00
	Transfer Fee (Property Transfer or Sale)

	TBD
	Tree Trimming (min < 1 hour or prevailing rate)


Current Homeowners Association FINES
	$50.00
	Beaches clean-up plus prevailing rate per hour labor

	$250.00
	Continuous Water Usage, plus actual



associated costs

	$25.00
	Golf cart and\or Vehicle Violation\Minors Driving

	TBD
	Grass cutting over 6”, First Violation Offense
 – prevailing rate

	TBD
	Grass cutting, Second Violation Offense  

– prevailing rate

	TBD
	Grass cutting, Additional Offenses – prevailing rate

	TBD
	Grass and yard clean-up (weeds), if needed  

– prevailing rate

	$25.00
	Illegal Contact with Accountant

	$1000.00
	Illegal Dumping

	$10,000.00
	Occupancy violation to unit owners

	$50.00
	Pool Rules Violation

	$100.00
	Pool Rules Violation Escalating fine

	$250.00
	Pool Rules Violation Escalating fine with loss of 



privilege/applied annually

	TBD
	Rocky Terraces clean up – prevailing rate

	TBD
	Rocky Terraces clean up Escalating fine – prevailing rate

	TBD
	Rocky Terraces clean-up Escalating fine per 

Occurrence – prevailing rate

	$10,000.00
	To unit owner for renter violation of occupancy

	$50.00
	To unit owner not filling out water shutoff by due date

	$50.00
	To unit owners who have not Submitted 
Non-


Residency 



document annually by due date


· Vandalism Fines are dependent on the cost/incident 

· Fees and Fines are determined annually by the 

Willow Run Board of Directors.

· Checks payable to Willow Run R.V. Association
II. ADDENDUM ‘B’ - PARK MAP
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