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Procedure to Sell\Transfer Property From List to Close
** Please read carefully as there are specific timelines defined in the process. **

· The Transfer of Property must be completed 10 (ten) business days PRIOR to the final sale\transfer of the property. 

· It is the Seller’s responsibility to get all of the required information to the Office or the Board of Director Treasurer. These are the only contacts for property sales\transfers.	

· During the Camping Season:
· submit all information to the office. 
· During the Non-camping Season:
· contact the Treasurer directly when you have a buyer for your property. 
· You will need to make arrangements as to the method of delivery (at your expense) to the Treasurer. 

· This process does take some time to complete on the part of the Association. It is advised that you keep in contact with the office or the Treasurer before you schedule you closing date.

· Obtain Transfer of Property form/packet from the Willow Run website or the office.

· Once your contract is signed, submit the Transfer of Property document along with the non-refundable $50.00 cash or check made out to Willow Run Condo Association. 

· No later than 15 days PRIOR TO CLOSING, you will then have the choice to give the new owner the Disclosure Materials (timely by law) or they can get them on the Willow Run website with a password we will provide.

· If you pick up a packet or print all the required forms under Transfer of Property packet on the website on the “for Members” page: 

· Emergency Information Form
· Directory Owner Info 
· New Owner Residency Compliance Notice

· Documents to be submitted are (can be completed concurrently):

· a complete clear copy of the Contract for the Property
· Emergency Information Form
· Directory Owner Info 
· New Owner Residency Compliance Notice

· Your documents will be reviewed for completeness. 
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