
 

Start a workplace activity challenge 

Ready to get moving?  The activity options are endless! Below is a guide to setting up a basic workplace 

activity challenge to get you started. 

The first thing you need to decide is how you want to move!  Below are a few activity ideas to get you 

started: 

• Walk 

• Run 

• Hike 

• Ride 

• Nordic Ski 

• Snowshoe 

• Golf 

• Stationary Bike 

• Virtual Run (treadmill) 

• Virtual Bike (Stationary Bike) 

You can add as few or as many activity options as you like to each challenge. 

In this guide, we are going to set up a walking activity challenge where participants work together 

towards a common kilometer distance goal. 

Setting up your event 

Step one is to enable activity challenges on your fundraiser. 

1. Go to your fundraising event page and login 

 

2. Once logged in, click “Manage Fundraiser” 

  



3. Click “Activity Tracker” and then switch on “activity tracker” and click “save”. 

 
 

4. Got to “Peer to Peer settings” then switch on “Personal Fundraising pages” and click “save”. 

 
You can also set default text to appear on your participant pages inputting your own text, or text 

from our walking challenge template and clicking “Save” at the bottom of the menu.   

 

Now you are ready to set up your challenge! 

Starting an activity challenge: 

Follow the steps below to set up your activity challenge: 

1. While logged in, click on “Activity Tracker”. 

 

https://irp.cdn-website.com/9026543f/files/uploaded/Walking%20Challenge%20Template.pdf


2. This takes you to the Activity Tracker page.  From here click “Create activity”. 

 
3. You can create activities based on daily activity, the amount of time spent on an activity, or 

distance travelled during an activity.  To set up a walking challenge select “Distance” and click 

“Next”. 

 
 

 

 

 

4. Using our walking challenge template or your own text, populate each field.   

 

If you are not planning a bilingual event, copy English input into the French fields.  French 

fields need to be filled for the challenge to function. 

https://irp.cdn-website.com/9026543f/files/uploaded/Walking%20Challenge%20Template.pdf


 
 

5. Under activity types, you can add as many or as few activities as you like.  To add an activity, click 

“+ add type” and enter the name of the activity in English and French (if no French is available 

copy English text into the French fields).  For our walking challenge template enter “Walk” for EN 

and “Marche” for FR 

 
 

6. For your activity challenge image, you can download one of our available images here, or add 

your own image (recommended image size ratio is 2:1). 

 

The last thing you need to do is add a badge to your activity challenge.  Badges send congratulatory 

messages to your participants when they take certain actions.   

 

Adding a minimum of one badge is necessary for the activity challenge to function. 

https://irp.cdn-website.com/9026543f/files/uploaded/Walking%20Challenge%20Template.pdf
https://irp.cdn-website.com/9026543f/files/uploaded/Activity%20Challenge%20Images.zip


1. To add a badge, click “Add badge” after saving your activity challenge or click the three dots at 

the top right of your activity challenge tile on the activity tracker page and click “Badges”. 

  
 

2. Click “New badge” 

 

 

3. You can set as many badges as you like, but if you are going to make just one, we recommend 

setting a badge for your participants first recorded activity (the first time they use their activity 

challenge).   

 

Using your own text or text from our walking challenge template populate the fields for the title 

and badge description 

 
 

https://irp.cdn-website.com/9026543f/files/uploaded/Walking%20Challenge%20Template.pdf


4. For your badge image, download one of our templated badge images here or use your own 

square format image.  Upload an image for both English and French. You can use the same image 

for both languages if no French version is available or needed. 

 

5. For your Badge type select “Total-based” and input a value of “1” 

 
 

6. Under message content, add text from our walking challenge template or add your own text.  

This message will be emailed to participants upon earning the badge.  In the case of the Walking 

challenge template this badge is earned for traveling one km. 

 

You have now set up your activity challenge!  All that’s left is to have your participants join the event and 

start inputting their progress. 

 

 

 

https://irp.cdn-website.com/9026543f/files/uploaded/Badge%20Images.zip
https://irp.cdn-website.com/9026543f/files/uploaded/Walking%20Challenge%20Template.pdf

