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JOB DESCRIPTION
MIDDAY ASSISTANT

Main Tasks:

· To ensure the safety and welfare of children throughout the lunch break
· Support children on a 1-2-1 basis
· Support children with SEND/complex needs at meal times to eat their meals.
· To respond and relate to the children in accordance with school policies, ensuring the maintenance of a positive ethos and following guidelines regarding behaviour management
· To ensure the cleanliness and provision of dining room furniture and cutlery during the lunch break.
· To ensure children abide by dining room ‘rules’, especially use of cutlery and quiet behaviour.
· To ensure cutlery, beakers, furniture and floor are cleared of debris and spillages at end of lunch break in preparation for cleaning by School Catering staff.
· To ensure supervision of cloakrooms toilets and corridors during the lunch break
· Administer First Aid for minor injuries complying with guidelines
· To ensure Lunchtime Guidelines are adhered to regarding supervision of pupils, inside the dining room, car park and play areas
· To ensure supervision of adventure track complies with guidelines and risk assessment
· To ensure Lunchtime Guidelines are adhered to regarding supervision during wet lunchtimes
· To understand and comply with school Health and Safety policy (copy in restroom)
· To approach visitors entering school premises following agreed school procedure
· To understand and comply with the LEA’s Equal Opportunities Policy
· Administer medication when necessary for a child with medical problems after undertaking training.

The above list is not exhaustive, and the post-holder may be required to undertake any other duties as are reasonably commensurate with the grade of the post.

All annual leave must be taken in accordance with contract (non-negotiable).

This job description is subject to regular review, which can be initiated by either party and which will, in any case, take place on at least an annual basis.
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