
Inclusion Base Lead (Unqualified Teacher) — Job Description
Job title: Inclusion Base Lead (Unqualified Teacher)
Responsible to: SENDCO/ INCLUSION LEAD
Contract: Full time, permanent (term time + INSET days as agreed)
Purpose of job
· To provide support and targeted teaching to pupils with autism and complex needs within the Inclusion Base, ensuring they make progress in line with their identified targets and EHCP outcomes.
Professional duties (as defined by the School Teachers’ Pay and Conditions Document): Fulfil the professional responsibilities of a teacher and meet the expectations of the Teachers’ Standards as appropriate to the role.
Main duties and responsibilities
· Plan and deliver targeted teaching to pupils identified as having additional needs within the Inclusion Base in close liaison with the SENDco and Inclusion Lead.
· Assess the needs of individual pupils and differentiate and resource lessons to ensure effective learning for all.
· Ensure pupils make progress in relation to their identified targets and EHCP outcomes.
· Deliver targeted interventions, individually and in small groups.
· Manage and deploy a team of additional adults, ensuring they are effectively distributed to support pupils liaising with the SENDco
· Contribute to the development, implementation and evaluation of the base’s practice so it aligns with whole‑school policies and the school’s vision and values in liaison with the SENDCo and Inclusion Lead
Monitoring and evaluation
· Contribute to writing IEPs / EHCPs and evaluate pupils’ progress towards targets.
· Maintain regular, productive communication with parents/carers and report on progress and achievements.
· Establish constructive relationships with other agencies and professionals, in liaison with the SENDCO and Inclusion Lead.
Specialist knowledge and development
· Prepare, develop and deliver effective targeted interventions and small‑group sessions informed by evidence‑based practice.
· Keep up to date with national and local developments in SEND and inclusion.
· Respond to developments and initiatives at national, regional and local levels.
Communications
· Communicate effectively with colleagues across the school and promote awareness of autism and SEND across the school community.
Other specific duties
· Support and contribute to the school’s safeguarding responsibilities.
· Undertake personal and professional development as agreed.
· Maintain high professional standards of attendance, punctuality, appearance, conduct and relationships with pupils, parents and staff.
· Perform any other duties as reasonably required by the headteacher within the competence of the post holder.
Line management and accountability
· Directly supervise and deploy assigned support staff within the base.
· Work closely with the SENDCO and a named senior leader who holds strategic responsibility for the base.
Safeguarding
· Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and the school’s safeguarding and child protection policies.
· Work with the DSL to promote pupils’ best interests and share concerns where necessary.
Performance management
· Participate in the school’s appraisal procedures and take responsibility for own professional development.
· Contribute to the appraisal and professional development of others, where appropriate.
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