
Job Description 

	Job Title:
	Cleaner

	Department:	
	Site

	School:
	
Grafton Primary School

o provide support to the senior leadership team as and when required.in particular for Science, Technology, Maths, Business Stu

	Reports to:
	[bookmark: _GoBack]Line Manager

	Responsible for:
	N/A

	Number of Posts Supervised/Managed:
	N/A



1. Purpose of the Job:
	
· To ensure that the school environment is clean, tidy and well-maintained in order to meet the needs of the school’s and their expected standards.  
2. Main Activities:
Cleaning
· Clean all surfaces, fixtures and fittings.
· Clean toilets, changing rooms and other sanitary areas.
· Clean spillages, as required.
· Clean floors, walls and internal woodwork, as required.
· Carry out hourly/daily checks, as required.
· Empty, clean and maintain waste bins.
· Collect rubbish and dispose of safely in accordance with school procedures.
· Use specialist cleaning equipment, as required.
· Ensure that cleaning equipment is cleaned after use.
· Ensure that all cleaning equipment and materials are stored safely, in accordance with school procedures.
· Undertake special cleaning schedules for specific school events or during school closure, as required. 
· Keep records of cleaning schedules i.e. hourly/daily/special schedules and the completion of them.

Maintenance 
· Report any faults or damaged items/equipment to the Site Manager.
· Report any other potential maintenance concerns to the Site Manager
· Check and replenish consumables i.e. soap, toilet rolls, hand towels etc. as needed.
· Ensure that entrances and exits are clear of any obstacles.
· Keep records of maintenance schedules and the completion of them.

3. Customer Care:

Provide services that are fair and accessible to all, challenging existing practices that support the traditional culture and promote the Customer First proposition across the Council.

4. Statutory Requirements:

This post carries a requirement to have a Disclosure and Barring (DBS) check for Children. 

5. General Accountabilities and Responsibilities:

· Ensure compliance with appropriate legislation, Council Policies, the Council Constitution, Financial Rules and other requirements of the Council.
· Promote the development of a high quality individual need-led service, to comply at all times with the Council’s policies and procedures, particularly those regarding Data Protection, Equalities and Diversity and Health and Safety.
· Undertakes a proactive, committed approach towards the Councils Best Value ethos.
· Ensure compliance with and actively promote the Council’s Equalities and Diversity policies and strategies.
· Ensure compliance with and actively promote Health and Safety at work legislation, Council and Departmental H&S policies and procedures.
· Comply with the competencies and standard requisites agreed by the Council as relevant to your post.
· Comply with the Data Protection Act 1998 (all employees of the Council will not disclose or make use of, for their private advantage, any information held on manual or computer records, which are not available to the public, however acquired).
· Take responsibility for continuing self-development and participate in training and development activities.

The above mentioned duties are neither exclusive nor exhaustive and the post holder may be called upon to carry out such other appropriate duties as may be required by the Line Manager within the grading level of the post and the competence of the post holder.
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