Executive Director (Director of Services)
Autauga/Western Elmore Arc (AWE/Arc)
Location: Prattville, Alabama
Application Deadline: June 30 (applications accepted immediately)

About AWE/Arc
Autauga/Western Elmore Arc (AWE/Arc) is a nonprofit organization dedicated to supporting individuals with intellectual and developmental disabilities through services that promote independence, dignity, and quality of life. We partner with families, community organizations, and public agencies to provide meaningful programs and opportunities for those we serve.

Position Overview
The Executive Director (Director of Services) is the chief executive responsible for the overall leadership, administration, and operation of AWE/Arc and its affiliated programs. This role works closely with the Board of Directors to carry out the organization’s mission, ensure regulatory compliance, maintain financial stability, and lead staff in delivering high-quality services.
The Executive Director serves as the primary representative of the organization in the community and is responsible for sustaining strong relationships with families, funding partners, and community stakeholders.

Key Responsibilities
· Provide overall leadership and management of all AWE/Arc programs and operations.
· Implement Board directives and ensure compliance with organizational policies and procedures. 
· Supervise and support all staff, including hiring, training, performance management, and, when necessary, termination. 
· Ensure adequate staffing levels to meet client needs and service requirements. 
· Oversee program quality, client services, and compliance with applicable standards and regulations.
· Develop and manage the annual operating budget and ensure financial accountability.
· Identify and secure funding sources to support and sustain organizational operations. 
· Maintain strong relationships with state, local, and funding agencies. 
· Represent AWE/Arc in community, civic, governmental, and professional settings. 
· Support and facilitate the work of the Board of Directors and its committees.
· Ensure policies and procedures are in place for daily operations, emergencies, and leadership continuity.
· Promote family and community engagement in AWE/Arc programs and activities. 
· Monitor overall organizational performance and service outcomes.
· Promote community awareness, engagement, and support for AWE/Arc and its mission.
· Attend and represent AWE/Arc at local, state, regional, and national meetings, conferences, and professional events.
· Monitor program effectiveness, client outcomes, and service quality to ensure the needs of individuals served are being met.

Minimum Qualifications
· Bachelor’s degree required (Master’s degree preferred).
· Experience in management and operations of a facility or organization with a substantial budget.
· Experience in intellectual/developmental disabilities (ID/DD) or related social services field.
· Experience in nonprofit administration and volunteer management. 
· Experience in financial development and budgeting responsibilities. 
· Strong leadership, communication, and interpersonal skills.
· Experience in hiring, supervising, and training staff.
· Valid driver’s license; must be insurable and bondable. 
· Current First Aid and CPR certification (or ability to obtain). 
· Ability to represent the organization professionally in the community. 

Preferred Qualifications
· Knowledge of Alabama Department of Mental Health programs and regulations. 
· Familiarity with Department of Labor sub-minimum wage regulations.
· Experience with human resources administration and compliance.
· Background in working with boards of directors in a nonprofit setting. 

How to Apply
Applicants must submit a completed AWE/Arc employment application (available at https://www.awearc.org/careers), a current resume, and a cover letter outlining interest and relevant experience.
Applicants must email their resume and cover letter to: Committee@awearc.org 
Applications may also be delivered in person to the Smith Center.
All applications must be received by June 30, 2026. After the application deadline, all submissions will be reviewed by the Board of Directors, and selected candidates will be contacted regarding next steps in the interview process.

Equal Opportunity Statement
AWE/Arc is an equal opportunity employer and does not discriminate based on race, color, religion, sex, national origin, disability, or any other protected status.


