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                    wELCOME TO Bella Vista Christian Academy  
An educational ministry of St. Paul’s Lutheran Church  

 
Bella vISTA is a special place! Founded on biblical core values and motivated by our mission, Bella 
Vista exists to partner with y0u in the education of your child.  
 

-​ At Bella vista, your child will be taught by teachers who love God unconditionally. 
 

-​ At Bella vista  your child will be taught to live respectfully- honoring GOd, family 
and each other. 
 

-​ At Bella vista, your child will be taught values, concepts and skills that will 
prepare him/her for leadership in life today, tomorrow and forever! 

 
Our success as partners will be dependent on sharing a common vision and common values. 
Please read through this handbook carefully. It outlines our vision, and our values. If you have 
any questions, please do not hesitate to reach out. Your concerns will be heard.  
 
May the lord bless our school year of partnership as we grow together in Him.  
 
Terri Asfour 
Bella ViSTA PReschool Director 
 
In compliance with state regulations the following forms must be completed and on file before 
your child may be admitted to this facility.  Extra forms are in the office at all times,  
 

-​ Identification and Emergency information on TADS 
-​ Consent to treat on TADS 
-​ Personal Rights 
-​ Parents Rights 
-​ Parents report: Health History 
-​ Physicians Report and proof of immunizations  



 
THe Mission 
Bella Vista Christian Academy is a ministry of St. Paul's Lutheran Church and is focused on helping 
people connect and grow in relationship with Jesus for life! 
 
The vision 
Bella Vista’s vision is to create a Christian school that cares for future generations and brings 
glory to our creator. Our vision is to help young people realize their value and God’s role in their 
lives,  
 
The Core Values 
We believe that any great school must have guiding principles or core values that direct how it 
responds to needs.  
Bella Vista students CARE: 
Christ communicators 
Aspiring leaders 
Respectful and responsible citizens 
Engaged learners 
 
Our statement of Faith 
St. paul’s Lutheran Church (affiliated with the Lutheran Church- Missouri Synod) 
Owns and operates Bella Vista Christian Academy.  
 
As Lutheran CHristians we believe and teach: 

-​ THat God is one god in three persons: Father, son and Holy spirit. 
-​ THat Jesus Christ is the Son of God, Lord and savior of all. 
-​ That the bible is the inerrant word of god, and reliable for teaching doctrine.  
-​ That Jesus died for our sins, and rose again. Now lives in heaven, and will someday return 

to take all believers to be with him. 
-​ That the only way to salvation is through faith in jesus christ 
-​ That we can not be saved by our good works, but only by grace through faith. 
-​ That faith is a gift, not a work. 
-​ That as we walk with him daily, God continues to work in our heart and life to make us 

more like jesus.  
 
These christian beliefs are intertwined in everything that is done at Bella vISTa. We immerse 
students in a christian environment, surrounded by teachers, administrators and staff whose 
lives are a testimony of the Christian LIFe and faith.  
 



 
Eligibility and ADmission 
We offer different levels of enrollment from 24 months and not potty trained to 5 years old in 
prek Enrollment is open to all children without regard to race, color, national origin or ancestry.  
 
Toddler program- not potty trained 
The main focus in this class is learning through play, social emotional development and self 
regulation. The children will also work on potty training and small group activities.  

-​ Students must be 24 months to enroll 
-​ Ratio is 1:5 
-​ WILL WOrk on potty training  

 
Young 3 year old preschool- Potty training available 
The main focus in this class is learning through play, social emotional development and self 
regulation. The children will also begin zoo phonics and follow core knowledge curriculum. 

-​ Students should be 3 August to enroll 
-​ Ratio is 1:6- One teacher and a full time aide 
-​ Diapering available for $50/month 

 
Older 3 year old preschool- must be potty trained 
The main focus in this class is learning through play, social emotional development and self 
regulation. The children will also begin zoo phonics and follow core knowledge curriculum. 

-​ Students should be 3.5 by September to enroll 
-​ Ratio is 1:12 
-​ Pull ups are ok for nap time only 

 
4 year old pre-kindergarten- 
The main focus in this class is kindergarten preparation. The children will follow core knowledge 
curriculum as well as handwriting without tears and zoo phonics in depth.  

-​ Students need to be 4 by September 1st 
-​ Ratio is 1:12 

 
Pick up and drop off procedure 
We are open from 6am-6pm for our full day classes.   
Full day children need to be at school no later than 9:30am.  



 Half day children need to be at school no later than 9am.  
Children entering after this time will either need a dr. note, or preapproval. If not, a 10$ late fee 
per occurrence will be billed to your TADS account.  
 We pride ourselves in the children receiving a well rounded education, and in order to do that, 
children need to be here and not missing out on important social and educational parts of our 
day.  
 
 
 

DROP OFF: if you are dropping off between 6am and 7:30am, please go 
to the “doorbell” door. Anytime after 7:30 am please go through the front office, and walk your 
child to their classroom. Drop offs after 9:30am will result in a 10$ per incident added to your 
TADS account. We do not take kiddos after 12:30pm. 
 
Pick up: Please pick up your child in their classroom anytime before 4:30 pm.  AFTER 4:30 please pick 
up your child in the doorbell room. 
 
Late fee: After 6:00pm there is a late fee of $2.00 per minute. Half day late pickups may have a fee 
depending on the circumstances. ALL Late pick up fees will be added to your monthly statement. 
If you know you are going to be late, please let your child’s teacher know through LILIO. 
 
WITHDRAWAL POLICY: If withdrawal for any reason is necessary or if a student is dismissed from 
Bella Vista for any reason at any time, any tuition refunds will be prorated. 
 
Vacation ALLOWance: Each family is entitled to one week of vacation time, free of charge, 
equivalent to one week of classes attended a school year. Any additional days will be billed as 
normal attendance. This is not applicable for families who pay in advance for the whole year.  
Any closures or changes in hours parents will be notified through our lilio child care app.  
 
Tuition: All fees and tuition are to be paid in advance- prior to the month of service. 
 
cLOSURes: Any closures or changes in hours, parents will be notified through our lillio child care 
app. If the preschool is required to close due to a public health crisis as ordered by SAN joaquin 
County health department, california department of health and or the california community 



care licensing- we will credit tuition for the days we are closed. Voluntary tuition payments 
during that time will be accepted.  
 
 
 
 
 
 
 
 
 
Separation from parent 
The process of separation from the parent as the child enters and attends preschool is one of the 
most important accomplishments of the preschool child.  At each level, a child will react 
differently. As children mature, they begin to identify themselves as independent personalities. In 
separating from you- the parent your child is learning so many things such as: 

-​ Developing an interest in activities of the preschool. 
-​ Developing a trusting relationship with their teachers. 
-​ Learning to feel comfortable with their peers. 
-​ Understanding that his/her parents will come back to pick them up. 
-​ Learning that parents often are concentrating on their own interests and duties which are 

separate from those of the child- we tell the children their “job” is to be at school.  
 

It is important to point out that sooner or later, after the initial successful adjustment at the 
school is made, all children want to explore the limits of “not going to school”. This period may 
occur after the child begins preschool, but it will usually last only a short time. If this happens, 
here are some suggestions which may help you handle the situation: 

-​ place an emphasis on what the child is doing while at school rather than on what you are 
doing when he/she is in school.  

-​ Tell the child when you are leaving, avoid prolonged goodbyes, and do not sneak out. 
-​ Ask the teacher for help in separation. We expect crying, and usually the tears are 

short-lived and only for the parents' benefit.  
 
 



-​  
 
 
 
 
 
 
 
 
 
 
What will my child learn? 
The belief that children are curious, competent and capable of constructing knowledge is 
central to all curriculum planning. Children explore, and discover, ask questions and build new 
understandings as they interact with friends, teachers and parents. Safe and stimulating 
environments, developmentally appropriate activities and rich and varied materials are used to 
promote optimal development in the following areas: 

-​ Furthering their relationship with God, understanding they are a unique child of God and 
Jesus loves them.  

-​ Self awareness, self regulation and emotional understanding 
-​ Positive social skills, empathy and caring. 
-​ Ability to think, reason, question and experiment 
-​ Speech and language skills for communicating and self expression. 
-​ Interest in literacy and concepts about print. 
-​ Motor skills and optimal physical functioning. 
-​ Creative expression including art, music and drama. 
-​ Awareness, appreciation and understanding of God’s creation (nature). 
-​ Knowledge of sound health, safety and nutritional practices. 
-​ Respect for individual differences.  

Curriculum: 
A day in our preschool provides each child with opportunities for free choice and self expression. 
We balance our time with group and individual time, teacher directed and self directed activities, 
inside and outside play, quiet and active time. We provide an environment for learning social 
skills and independence, language development, creative expression, creative thinking, curiosity 



and experimentation. It is very important to remember that a child’s work is their play! The role of 
our teachers is to facilitate, assist , encourage and mediate. We follow the following 
curriculums: 

-​ Core Knowledge                                                                          
-​ The beginners bible 
-​ Zoo phonics 
-​ Handwriting without tears 

 

                
                                                                                 
 
 
Staff 
The director and teachers are all trained in Early Childhood Education and meet California state 
requirements. All of our classroom teachers are fully qualified with a minimum of 12 units in 
early education. We keep up with new developments and continually evaluate and upgrade our 
program. We regularly attend workshops and seminars to continue to develop.   
 
Chapel 
On Wednesdays our preschool (except our toddlers) will go to a school wide chapel service. 
Please be sure your child is in class by 8:05am on Wednesdays, so they can join their class and 
their 6th grade buddies and head to chapel. Parents are always welcome to join us, the back few 
rows are reserved for parents.  
 
Snacks and Lunches 
We provide a morning snack for our ½ day classes, and a morning and afternoon snack for our 
full day classes. This includes milk. 
 You will need to provide lunch each day.  We are able to do “warm-ups” for lunch.  
 
PLease remind your child that we never share food from our lunch boxes at school. We have 
several children with allergies and we teach about the dangers of eating other peoples 
food/sharing food because of allergies. Be sure to let us know if your child has any food 
allergies or intolerances.  
 
We understand that children, especially at preschool age are very picky eaters. We suggest 
packing a protein, a fruit or vegetable, something salty and something sweet.  Be sure to 



communicate with your child’s teacher about any food concerns you have. YOUR CHILD’S TEACHER 
WILL NOTIFY YOU IF THEY NOTICE ANY CHANGES IN THEIR EATING HABITS.  
 
bIRHTDAYS: 
We invite your child to celebrate their birthday at school. PLease coordinate with your child’s 
teacher on dates/times. Be sure to check with the teacher for any allergies as well. We ask that 
all food/treats provided be store bought. Each child will be celebrated with a special birthday 
hat and a group of songs. In order to avoid any hurt feelings, please do not put party invitations 
in cubbies unless you are inviting the entire class.  We appreciate you mailing invitations if the 
entire group is not invited.  Thank you for your cooperation in this sensitive matter. 
 
Field Trips: 
We go on a few field trips each year. Usually to the Fire station, Pumpkin patch and farm.  Each 
student will receive a permission slip well in advance. We do not have mass transportation, so for 
field trips- each student will need a grown up to drive them to and from the field trip. When 
necessary a parent can take another student with that student's parents permission. In this case, 
the driver needs to have their license and insurance on file in the office. costs for students to 
attend field trips are covered with your registration fee. 
 
Discipline: 
Bella Vista believes that each child is a unique creation of God and should be treated in a way 
that is supportive, respectful and allows students to learn and grow in every way, understanding 
the full love and grace of god. Part of that growth comes through fair, loving and consistent 
discipline, grounded in christian love and concern. With that said, there are expectations and 
standards of student behaviors to which all students are asked to adhere. Each teacher creates a 
classroom management plan which provides their classroom expectations for students. These 
plans are generally the first step in addressing poor choices. Teachers abide by the following 
behavior expectations when creating their management plans.  

-​ to encourage positive behavior we set clear limits and model and encourage 
expected behaviors. 

-​ We redirect behavior to allow for alternative choices and encourage cooperation 
and negotiation to solve problems. 

 
Sometimes a child may need to calm down or be removed from the classroom so it does not take 
away from the other children’s activities. If this becomes a regular occurrence, a conference will 
be held with the teacher, parents and director. A behavioral management plan may be 
implemented for the child with the approval of the teacher, parent and director. If that does not 
benefit the child, the child may be asked to leave. We do not use any form of corporal 
punishment. 
 



health- 
We require a health form and proof of immunization to be completed by your child’s doctor. In 
consideration of others, please do not bring your sick child to class. 
We will call you to come and take your child home if your child has any of the following 
symptoms. 
​ Fever of 100.4 or higher within the past 24 hours 
​ Coughing or severe congestion 
​ Diarrhea or vomiting 
​ Runny nose where mucus is thick and green 
​ Pink eye or eyes that are draining or inflamed 
​ Unexplained rash 
​ Runny nose 
 
 
 
Runny noses consisting of yellow or green coloring are a definite sign of infection. However, 
some children may have allergies in which their nose will run clear- these children  will be 
admitted into class. 
Your child will need to stay home for 24 hours without fever reducing medication, after he or she 
has fully recovered from any of the above mentioned symptoms.  
 
Communicable Diseases- diseases such as covid, measles, mumps, whooping cough, chicken pox, 
pneumonia, pink eye, pinworms, ringworm, scabies, impetigo, scarlet fever, and strep throat are 
considered contagious, please notify the school immediately so that we can notify the parents 
of exposed students. Your child may need a written consent from a physician before returning to 
school.  
 
Injuries- All injuries will be documented on lililo. We will call for all head injuries. 
 
Emergency Transportation- In the event of a student incurring a life-threatening emergency, the 
school personnel will make every attempt to provide appropriate medical attention as soon as 
possible and make contact with the parent/guardian. The parent will be responsible for all 
related medical expenses, including ambulance service if necessary.   
  
Medication- For a teacher to give any medication, the parent or legal guardian must supply 
detailed and written instructions with any medication that is in the original labeled container. 



The medication will be kept in the school office, this includes inhalers and Nebulizers. 
 
Unattended child in motor vehicle safety act- Parents are not to leave any child unattended in 
their vehicles when dropping off or picking up children. ( for example, leaving sleeping infants or 
toddlers in the vehicle). We are here to help, if you need assistance please do not hesitate to call 
the office.  Kaitlyn’s Law was incorporated into the California vehicle code (division 6.7) and 
became effective 1/1/2002. This law makes it an infraction punishable by a fine of $100 for a parent, 
guardian or other person responsible for a child age 6 and under to leave that child in a vehicle 
without supervision. Section 101225(e) and 102417(k) prohibits children from being left in parked 
cars in licensed child care centers.  
 
Dress Code- Preschool children are not required to wear uniforms. Please dress your child in 
comfortable play clothes, and sturdy shoes. No flip-flop sandals!  Remember, children paint, 
color and glue daily- they will get messy! Please label all extra clothing, and place items in a 
ziplock bag to be kept in their classrooms.  
 
 
Reports and conferences- parent-teacher conferences are held in January each year to discuss 
your child’s progress socially and academically. In addition, you will be updated regularly 
throughout the school year with feedback from your child’s teacher.  
 
Communication- Communication is extremely important to us. We will do our best to contact you 
and keep you informed, please help us by: 

-​ Using our Lillio app when communicating with the teacher. 
-​ Reading any and all announcements posted in the classroom. 
-​ Reading the monthly newsletter from your child’s classroom. 
-​ Reading the weekly update from the Director 
-​ Calling us with any questions or concerns 

 
We are required by the state of California regulations to inform you of the following: 
 
Inspection Authority (section 101195 b c ): The department of licensing agency has the authority to 
interview clients, including children or staff, and to inspect and audit the client or facility 
records without prior consent. The department of licensing agency has the authority to observe 
the physical condition of the client, including conditions which could indicate abuse, neglect or 
inappropriate placement, and to have a  licensed medical professional examine the client.. 
 
Complaint Procedures: (Section 101223 a): Any Person may request an inspection on any child 
daycare facility in accordance with the California Child Daycare Facilities Act by transmitting to 
the department, notice of an alleged violation of applicable requirements prescribed by statutes 
or regulations of this state. The substance of the complaint shall be provided to the licensee at 
the time of the inspection. Upon receipt of  a complaint, the department shall make a preliminary 



review, and unless the department determines that the complaint is willfully intended to harass 
a licensee or is without any reasonable basis, the department shall make an on-site inspection  
within 10 days after receiving the complaint. In either event the complainant shall be promptly 
informed to the  departments proposed course of action, 
 
Bella vISTA cHRISTIAN Academy License Number: 39031052 
 
 


