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Rules for Rental of the Town Hall
Sheffield Town Hall
3210 Vermont Route 122
Sheffield, VT 05866

The Sheffield Town Hall is available to rent for public and private events. The Hall may be rented by completing this contract and paying the proper fee plus deposit to the Town Clerk at the Town Office at 37 Dane Road in Sheffield.

Fees
· Rental Fee: $65.00 per day; Deposit fee $50.00, refundable dependant on satisfactory clean up of the building.
· Fees due at time of application.
· Fees are paid at the Town Clerk’s Office.
· Make checks payable to Town of Sheffield.

Conditions
· The renter must be 18 years or older.
· Be mindful of neighbors of the hall by limiting noise volume and not parking on the street.
· Candle use is limited to those put on cakes.
· Renters must supply their own dishes, silverware, glasses, food, linens and supplies.
· Events must be over by 10:00 PM and the building picked up, closed and locked by midnight.
· No Tape or adhesives are to be used on walls.

No Smoking
The Town Hall is a public building. There is NO SMOKING in the Hall, the porch, or the Hall property.

Clean-Up
· Upstairs: Wipe down and put away tables and chairs. Remove all decorations.
· Put trash in the receptacles provided
· Clean any spills and sweep the floor.
· Restrooms: Put trash in the receptacles provided.
· Leave the restrooms clean.
· Kitchen/ Eating area: Wipe and put away any tables and chairs.
· Wipe down counters and stove tops if you use those areas. Wipe up spills in the ovens.
· Sweep or mop the floors.

Capacity
Upstairs maximum capacity 150.
Downstairs capacity 70 people.

Parking
There are two handicap parking spots in front of the Town Hall.
Other parking is in the gravel parking area across from the school driveway.
There is absoluely NO PARKING on the street or on neighboring lawns.

Utilities
Gas stoves are lit by someone designated by the Town.
Turn off water faucets, gas appliances and lights.
Turn heat down to 50 degrees.

Leaving the Building
Lock the door, exit the building and pull the door closed.
Take trash with you when you leave; bags will be provided.

The Town of Sheffield, Vermont is not responsible for articles lost or stolen in the Town Hall or for the actions of the renters and guests.

Deposit checks will be returned after the event is over and the Hall has been checked for damage by the Hall Manager.

The Town is no longer renting tables and chairs for use outside of the Town Hall.

These rules shall be followed by renters and event guests unless other arrangements have been made.















Contract for Rental of the Town Hall
Sheffield Town Hall
3210 Vermont Route 122
Sheffield, VT 05866


Printed Name of Renter (s): _________________________________

Mailing Address: __________________________________________

Pyshical Address: _________________________________________

Phone: __________________________


I, ______________________________ agree to rent the Sheffield, Vermont Town Hall and abide by all Federal, State and town laws, rules and regulations, including alcohol consumption and excessive noise, and that I and my guests will conduct ourselves in a way that does not cause damage to the Hall or the surrounding area. Renters and guests shall not engage in or allow any illegal behavior to occur within the Hall.


Renter’s Signature: _____________________________________________

Name of Event: __________________________

Date: __________________________________

Time: 	Set-Up: ______________ am or pm 

	Event: _______________ am or pm

	Clean Up: ____________ am or pm

Fees: Rental: $65.00 per day
Deposit: $50.00, refundable dependent on satisfactory clean-up of the building.


Any invoices for repairs needed as a result of damage done during this event will be the responsibility of the renter.

Family gatherings following a funeral and non-profit agencies are exempt from the above fees.

Phone (802) 626-8862 Fax (802) 626-0424
Office Hours: Monday, Wednesday and Friday 9 am to 4 pm
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