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Interview Question and Evaluation Form

	Date of Interview:
	Interviewee Name:
Position
	Interviewed By: 
	

	Criteria
	Interview Questions
	Evidence of Marking
	Rating 1 - 4

	Circumstances
	Overview of role i.e. Hours/ Days of work suitable? Driving License required?  

	
	

	Personal Attributes


	
	
	

	Experience


	
	
	

	Knowledge


	 
	
	

	Qualifications/ Education 
	
	
	

	Skills/ Competencies
	
	
	

	1. i.e. Organisation Skills


	i.e. Questions that relate to organisation skills
	
	

	2. i.e. Interpersonal Skills

	
	
	

	3. i.e. Communication Skills

	
	
	

	4. i.e. Ability to Use Own Initiative 

	
	
	

	5. 


	
	
	

	
	Candidates Total Points Scored:
	
	



OPTIONS – PLEASE SELECT ONE OPTION, CLEARLY STATING THE REASON WHY:
______________________________________________________________________________________________
Offer			Regret  		          	Hold on File Pending Suitable Positions
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