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Description automatically generated]CHALKWELL HALL JUNIOR SCHOOL
APPLICATION FOR LEAVE OF ABSENCE DURING TERM TIME



The current law does not give any entitlement to parents to take their child out of school during 
term time. The Education (pupil Registration) (England) Amendment) Regulations 2013 prohibits 
head teachers granting leave of absence to a pupil except where an application has been made in advance (at least four weeks’ notice is required) and the Headteacher considers that there are 
exceptional circumstances related to the application.

Being absent from school during term time could be detrimental to your child's education progress. A 10-day absence reduces attendance attainment to 94.7% in the year and means 50 hours of education is missed. Please read below about the action that may be taken if children are removed from school without authorisation during term time.

Please complete ONE application per child

Name of Child: __________________________________________ D.O.B ________________

Class ________ First Day of Absence ________________ Last Day of Absence _____________

Total number of school days requested ______________

I can confirm my child will return to school on ___/___/____ Signature _________________

Print (Parent/Carer’s) Name __________________________________ Date _______________










Please explain as to why you are requesting absence from school:
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Attendance % this academic year

	
Authorised absences this academic year
	
Unauthorised absences this academic year
	
Total absences this academic year


	

                         %
	

              Day(s)

	

                          Day(s)

	

                       Day(s)




Date sent back to Parent/Carer:






Sent to:





REPLY FOR LEAVE OF ABSENCE REQUEST



This is to advise the parent /carer of _____________________________________ class _____

That the request for leave of absence for a total of ___________________ school days has been considered by the Headteacher. 

I can confirm your request is:       AUTHORISED                            UNAUTHORISED 


Headteacher’s Signature ____________________________


If the leave of absence taken without authorisation or permission, the school will discuss the issue to the Local Authority Attendance Officer and a penalty notice of £80 may be issued to each parent for each child to be paid within 21 days. If the penalty is not paid within the timescale, the penalty will increase to £160. If the higher penalty is not paid within 28 days, the Access and Inclusion School Attendance Team will then institute legal proceedings against you in the magistrate’s court under section 444 of the Education Act 1996 for failing to ensure your child attends school regularly.


Chalkwell Hall Junior School will only collect necessary personal information and store it securely 
as per guidance of the School Data Protection policies. Further information about these can be 
found on our website - Chalkwell Hall Junior School - Data Protection Policy
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