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Policy:  

The Lake of Bays Township Public Library Board (the Board) strives to provide a safe, 
healthy work environment and to ensure that all work is carried out safely. The Lake of 
Bays Library Board is committed to a Health and Safety program which is focused on 
the well-being of the staff, patrons and volunteers. Library management and staff shall 
follow the Lake of Bays Health and Safety Policies and Procedures.  

All employees share the responsibility for providing safe and healthy, public and staff 
spaces. 

The Lake of Bays Township’s Policy and Procedures comply with the Occupational 
Health and Safety Act and Regulations and other relevant legislation and industry 	
guidelines and are combined with the Township of Lake of Bays recommendations of 
the Joint Health and Safety Committee and local management.  

Process: 

All supervisors in their area of responsibility are required to enforce these policies in a 
fair and consistent manner with employees, volunteers and patrons. 

All employees accepting employment and volunteers accepting placement with the Lake 
of Bays Township Public Library Board agree to comply with these policies, procedures 
and applicable legislation. 

Any safety hazard or incident must be reported immediately, using the form in Appendix 
A, to the responsible supervisor or other management representative whether or not it 
results in personal injury, property damage or a “near miss”. Our management team will 
investigate and document all reported incidents or hazards to ensure the necessary 	
corrective action is taken. 

Employees have a right to know about potential hazards in the workplace and how to 
control exposure and also have a right to refuse what they consider unsafe or 	 	
hazardous work. Any employee may participate in the Safety Program by applying to 
serve on the Township’s Joint Health and Safety Committee or recommending how a job 
may be done more safely. 

     	 	 	 	  
Lake of Bays Township Public Library Policy	 	       Page 1 of 5



Lake of Bays Township Public Library Policy	 	        Page 2 of 5 

It is the Board’s responsibility, through the CEO and Branch Librarian to inform 	 	
employees of known health and safety standards and risks. The Board and 	 	
management of the libraries shall ensure adequate training for staff to ensure familiarity 
with the Ontario Occupational Health & Safety Act and policies, including but not limited 
to: 

• An annual review of the Board’s Health and Safety policy. 
• Each library branch shall feature a Health and Safety bulletin board in a      

prominent location; alternately the branches may rely on the Township bulletin 
board maintained elsewhere in the building. In either case, it is the Branch      
Librarians’ responsibility to ensure that information and resource materials are 
current and accurate. All employees and volunteers must be made aware of the 
location of the bulletin board. 

• A copy of the Board policies and login information to access the Township      
policies shall be lodged within each branch. 

• Health and Safety shall be addressed in the performance reviews of the Branch 
Librarians and any other supervisory staff. 

• Health and Safety training is at the Board’s expense. 

A monthly Health and Safety check of each branch facility is carried out by a member of 
the Township’s Health and Safety Committee and a report is shared with the Branch  
Librarians, filed at the Township and posted on the bulletin boards. In addition to these 
monthly checks, the Branch Librarians shall immediately report any concerns which 
may come to their attention to the Township’s Health and Safety Committee. Identified 
issues will be dealt with in a timely manner by the Township or the Library, depending on 
the area of responsibility. The CEO will include a Health and Safety item, when          
appropriate in their monthly report to the Board.  

Related Documents 
Township of Lake of Bays HR policies 
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Appendix A:  Accident Report Form 
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