Hornell Area Industrial Development Corporation

RECORD RETENTION AND DISPOSITION POLICY

This Record Retention Policy (“Policy”) is adopted in accordance with Article 57-A of the New
York State Arts and Cultural Affairs Law and Part 185 of 8-CRR-NY Records of Public
Corporations. This Policy shall apply to shall apply to the Hornell Area Industrial Development
Corporation (the “Agency”) upon approval by the Board of the Agency.

The Agency will adhere to the Records Retention and Disposition Schedule for New York Local
Government Records (LGS-1), as may be amended from time to time. In accordance with LGS-
1, no records will be disposed of and/or destroyed, until and unless they have met the minimum
retention periods set forth therein. Records that do not have sufficient administrative, fiscal, legal
or historical value to merit retention beyond the applicable minimum retention period shall be
disposed of. Agency records are the property of the Agency, and no individual Agency member,
officer or employee has, by virtue of his or her position, any personal or property rights to such
records.

The Agency shall designate a Records Management Officer (“RMO”), who will be responsible for
the administration and management of the Agency’s records. Appointment of the RMO shall be
made by the Agency’s Board of Directors.

Adopted this 19th day of March, 2026



