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Quarterly Tax Prep Checklist
✅ Use this checklist each quarter to stay on top of your tax obligations.

☐ Review your income and expenses for the quarter
☐ Reconcile your business bank and credit card accounts
☐ Generate updated Profit & Loss and Balance Sheet reports
☐ Calculate estimated self-employment and income tax
☐ Include state/local estimated taxes if applicable
☐ Complete IRS Form 1040-ES worksheet
☐ Submit payment via IRS Direct Pay or your IRS online account
☐ Set aside 25–30% of net income for future tax payments
☐ Schedule time for a quarterly review or consult with your bookkeeper
☐ Record confirmation of your payment for your records

Tip: Repeat this checklist each quarter to avoid penalties and reduce end-of-year tax stress.
Need help with tax prep? Contact Simple Books Solutions for support with quarterly estimates and bookkeeping.
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