
 

Attendance Policy 

 

Good attendance plays a fundamental role in supporting children’s educational achievement, well-

being and in keeping children safer. Establishing regular routines for young children supports the 

settling-in process and enhances their sense of security and belonging. Even if a child only has a 

part-time place, regular attendance is still especially important. Attending pre-school helps children 

establish routines of going to school regularly and being on time, which can help them make a 

smooth and positive transition to reception.  

 

This policy sets out the procedures in place to promote and monitor attendance within our Early 

Years Setting and the steps that will be followed if a child is absent from the setting. It also 

explains the importance and benefits of regular attendance.  

Our Aims:  

• To create a culture where good attendance and punctuality is ‘normality’ and valued by all.  

• To value the individual and be socially and educationally inclusive.  

• To be consistent in the implementation of our policy and procedures for recording and monitoring 

attendance.  

• Work effectively with parents, children, and partners through building trusted relationships to 

work together to remove barriers to attendance.  

To promote good attendance in our Early Years Provision we will:  

• Convey clearly to parents and children that regular attendance and punctuality is essential and is 

in the child’s best interest and that unexplained absence will be investigated. 

 • Keep records of attendance which provide accurate information on actual attendance and 

lateness to enable monitoring and evaluation so that emerging patterns are addressed.  

• Build on existing good practice that fosters a positive attitude to good attendance by quickly 

responding to children's absence, recognising, and celebrating, ‘good’ and ‘improving’ attendance.  

• Target attendance and lateness where there has been an issue and aim to set in place strategies 

and techniques to support and ensure improvement. 

 

If a child does not arrive to pre-school when they are expected, a phone call home will be made to 

ensure the well-being of both parents/carers and the child. 


