
What to do if you get court papers 

• You have 28 days from the day you got the court papers (Complaint) to respond.  

• If you don’t respond (Answer) within 28 days, the other side will win   

o You may not get a chance to go to court 

• The court will set a court date after you respond to the court papers 

 

How to respond to the court papers 

• Get the court papers you just received 

 

• Look at the court papers and write down this information from them 

 

 Name of the court _________________ 

 Case number _________________ 

 The company who is suing you (Plaintiff)  ________________ 

 

• For each numbered paragraph in the court papers (Complaint), decide if you 

 

 Agree with what they said (Admit)  Paragraph # ___________________ 

 Disagree with what they said (Deny) Paragraph # ___________________ 

 Don’t know if what they said is true (Do not have enough information) 

Paragraph # ___________________ 

o If you agree to everything, the court will rule against you because there is 

no dispute. 

 

To respond, fill out the Answer on the last page of this packet 

• Fill in  

 Name of the court  

 Case number 

 The company who is suing you (Plaintiff) 

 Your name (Defendant)  

 

• List all the paragraphs you  

o Agree with (Admit) 

o Disagree with (Deny) 

o Don’t know (Do not have enough information) 

 

• Check any reasons (defenses) why you do not think they should get what they 

are asking for 

 

 

 



• Fill out the bottom part of the form 

 Your name, address and phone number 

 Sign that part of the form 

 

• Fill out the part that says you are letting the other side know you are filing an 

answer (Certificate of service) 

 Fill in the date you’re mailing the form. 

 Write the name and address of the Plaintiff’s attorney (found at the last page 

of the court papers) 

 Sign your name at the bottom 
o You will have signed the answer in two spots 

 

The last step to respond (filing the court papers) 

 Make two copies of the answer 

 Take the original and the 2 copies to the clerk of court 

 They will give you back 2 copies with a time stamp on them 

 Mail one of these copies to the attorney for the other side 



IN THE _________________________ COURT 
____________________, OHIO 

 
_________________________     Case No. _______________________ 
  Plaintiff 
v. 
_________________________     ANSWER 
  Defendant(s) 
 
Defendant admits the following paragraphs: __________________________________________ 
Denies the following paragraphs ______________________________________________________ 
and does not have enough information to admit or deny the following paragraphs: 
____________________________________________________________________________________ 
 
Defendant’s DEFENSES include: 
 _____ The amount they say I owe is incorrect 
 _____ The Plaintiff has not shown they own this debt 
 _____ I do not owe the Plaintiff anything 
 
Defendant requests that the Court dismiss the complaint and award Defendant costs and 
any other relief that may be just and equitable. 
 
      Respectfully submitted, 

      _______________________________ (sign) 
      _______________________________ (printed name) 
      _______________________________ (address) 
      _______________________________ (address) 
      _______________________________ (phone) 
      Defendant Pro Se 
 

CERTIFICATE OF SERVICE 

A copy of the foregoing Answer was served upon the following person(s) at the following 
address(es), by regular U.S. Mail on the _______ day of ________________________, 20____. 

 
_______________________________ 

 _______________________________ 
 _______________________________ 
 _______________________________ 
 Plaintiff’s Attorney’s name & address 
 
      _______________________________ (sign) 
      _______________________________ (print name) 
      Defendant Pro Se 
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