
 
 

Privacy notice – Job Applicants 
 

We process personal data relating to those who apply for job vacancies with us or who send 
speculative job applications to us. We do this for employment purposes, to assist us in the 
selection of candidates for employment, and to assist in the running of the business. The 
personal data may include identifiers such as name, date of birth, personal characteristics 
such as gender, qualifications and previous employment history. 

We will not share any identifiable information about you with third parties without your consent 
unless the law allows or requires us to do so. The personal data provided during an application 
process will be retained for a period of at least six months or, if required by law, for as long as 
is required. 

This privacy notice does not form part of an employment offer or contract between us. If we 
make an employment offer to you, we will provide further information about our handling of 
your personal information in an employment context separately. 

If your application for employment is unsuccessful, the organisation will hold your data on file 
for 12 months after the end of the relevant recruitment process. At the end of that period, your 
data is deleted or destroyed. If your application for employment is successful, personal data 
gathered during the recruitment process will be transferred to your personnel file and retained 
during your employment. The periods for which your data will be held will be provided to you 
in a new privacy notice. 

If you would like to find out more about our data retention policy and how we use your personal 
data, you want to see a copy of the information about you that we hold or have any questions 
or issues regarding data protection, please email us with the Subject “Data Protection 
Request” to info@resolve-online.org.  
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