Southwestern Ohio Council of Governments (SWOCOG)
412 S. East St. 
Lebanon, OH  45036
Phone (513) 559-6953, Fax (855) 763-3050
Michelle.Hoying@swocog.org

FAMILY SUPPORT SERVICES PROVIDER APPLICATION
(this is for information only it does not need to be returned to me)



Your name has been suggested by the ___________________________________family as a potential provider of respite care for them. Because the Family Support Services Program (FSSP) at least in part, funds this respite care, you must be approved as a provider before vouchers to the family can be authorized. 

Enclosed is a provider application (blue form). Please note that your social security number is required for tax purposes so you must also complete the W9 form. This information will be used if we must file an IRS Form 1099, Statement of Recipients of Miscellaneous Income, at the end of a calendar year as well as for audit purposes. This filing will be required if we pay you $600 or more in the calendar year. Also attached is a consent/waiver form (pink form) for the family you will be providing respite care for to complete.  Incomplete or illegible forms will delay the process of approval. 

We use a voucher system to pay for services. Vouchers can only be issued to providers whose application has been received and approved. Families are required to call and request a voucher before you provide service. If this is not done, we cannot guarantee your payment. Please ask the family to show you the voucher before you provide the care. You must return a copy of the voucher within 30 days of the “valid through” date listed on the voucher to be guaranteed payment. Payment will be issued within 45 days of receipt of the signed voucher.

If you have any questions about the application or the Family Support Services Program, please contact me at 513-559-6953 or Michelle.Hoying@swocog.org.

Sincerely,

Michelle Hoying
Family Support Services Program Coordinator



	
_____________________________________________________________________________________
The mission of the Southwestern Ohio Council of Governments is to provide support and solutions to county boards of developmental disabilities through cost-effective shared services that deliver value, satisfaction, and maximization of resources. 

