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Handel House School is committed to safeguarding and promoting the welfare of pupils and young people and expects all 
staff and volunteers to share this commitment. It is our aim that all pupils fulfil their potential. 

HANDEL HOUSE SCHOOL 
Northolme, Gainsborough, Lincs. DN21 2JB 

Telephone 01427 612426 

 

SPECIAL EDUCATIONAL NEEDS AND DISABILITIES (SEND) POLICY 
 

Legal Status: 

 Complies with Part 6, paragraph 24 (3)(b) of the Education (Independent School Standards) (England) 
Regulations 2010, amended 2013. 

 
Applies to: 

 the whole school including the Early Years Foundation Stage (EYFS), the out of school care and extra-curricular 
activities inclusive of those outside of the normal school hours;  

 all staff (teaching and support staff), the proprietor and volunteers working in the school  
 
Related documents: 

 Inclusion Policy 

 Curriculum Policy 

 Assessment Policy 

 Gifted and Talented 

 English as an Additional Language Policy 

 Behaviour Policy 
 
 
Availability 
This policy is made available to parents, staff and pupils in the following ways: on request a paper copy may be 
obtained from the School Office. 
 
Monitoring and Review: 

 This policy will be subject to continuous monitoring, refinement and audit by the Headteacher/Proprietor. 

 The Headteacher/Proprietor will undertake a formal review of this policy for the purpose of monitoring the 
efficiency with which the related duties have been discharged, by no later than three years from the date 
shown below, or earlier if significant changes to the systems and arrangements take place, or if legislation, 
regulatory requirements or best practice guidelines so require. 

 
 
Signed:      Date: March 2022 
 
 
 
Mark Raisborough 
Headteacher/Proprietor 

 
 
 
 
 
 



 
Page 2 of 8 

Handel House School is committed to safeguarding and promoting the welfare of pupils and young people and expects all 
staff and volunteers to share this commitment. It is our aim that all pupils fulfil their potential. 

 
Statement of Intent 
The School, although aware of the DCSF Code of Practice for pupils who may, at times, experience learning 
difficulties, or Special Educational Needs (SEND) does not follow it, although we recognize that it is our 
responsibility to identify any need, to assess it and to make provision to rectify the difficulty. We aim to provide 
every possible opportunity to develop the full potential of every child. Children with Special Educational Needs 
and Disabilities must be valued as individuals and should be encouraged to integrate with their peers, both 
socially and academically. They should have access to the whole school curriculum. At all times, consideration will 
be given to maintaining and enhancing the self esteem of children with Special Educational Needs and Disabilities. 

 
Introduction 

  Handel House School provides a broad and balanced curriculum for all children. The Primary National 
Curriculum is our starting point for planning a curriculum that meets the specific needs of individuals and 
groups of children. When planning, teachers set suitable learning challenges and respond to children’s diverse 
learning needs. Some children have barriers to learning that mean they have special needs and require 
particular action by the school. These requirements are likely to arise as a consequence of a child having 
special educational needs. Teachers take account of these requirements and make provision, where necessary, 
to support individuals or groups of children and thus enable them to participate effectively in curriculum and 
assessment activities. Such children may need additional or different help from that given to other children of 
the same age. Children may have special educational needs either throughout or at any time during their 
school career. This policy ensures that curriculum planning and assessment for children with special 
educational needs takes account of the type and extent of the difficulty experienced by the child. 

 
Aims and objectives 
Handel House School’s Special Educational Needs and Disabilities policy provides a framework for the provision of 
teaching and support for children with learning difficulties. The framework refers to entitlement, access and 
partnership. Although we aim to make provision for identified Special Educational Needs and Disabilities, it may 
not always be possible to do so within the school’s resources. In such cases the Headteacher/Proprietor and the 
child’s parents would be informed. Where a concern has been raised, any SEND will be identified at the earliest 
possible opportunity. The assessment process will involve partnership with all those concerned with the child, 
including parents/carers, teachers and other professionals. The child‘s views will also be sought.  
 
 All staff should be aware of their responsibilities with respect to the SEND Policy. They should seek advice from 
the SENDCO (Mrs C. Davenport) whenever necessary. The Headteacher and staff should be kept informed of 
those children on the Register for Special Educational Needs. 

The School has a Special Educational Needs and Disabilities Co-ordinator (SENDCO). As children progress through 
the school, all information and records relating to their Special Educational Needs are transferred with them.  

The aims of this policy are: 

 to create an environment that meets the special educational needs of each child; 

 to ensure that the special educational needs of children are identified, assessed and provided for; 

 to make clear the expectations of all partners in the process; 

 to identify the roles and responsibilities of staff in providing for children’s special educational needs; 

 to enable all children to have full access to all elements of the school curriculum; 

 to ensure that parents are able to play their part in supporting their child’s education; 

 to ensure that our children have a voice in this process. 
 

Educational inclusion 
In Handel House School we aim to offer excellence and choice to all our children, whatever their ability or needs. 
We have high expectations of all our children. We aim to achieve this through the removal of barriers to learning 
and participation. We want all our children to feel that they are a valued part of our school community. Through 
appropriate curricular provision, we respect the fact that children: 

 have different educational and behavioural needs and aspirations;  

 require different strategies for learning; 
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 acquire, assimilate and communicate information at different rates; 

 need a range of different teaching approaches and experiences. 
 
Teachers respond to children’s needs by: 

 providing support for children who need help with communication, language and literacy; 

 planning to develop children’s understanding through the use of all available senses and experiences; 

 planning for children’s full participation in learning, and in physical and practical activities; 

 helping children to manage their behaviour and to take part in learning effectively and safely; 

 helping individuals to manage their emotions, particularly trauma or stress, and to take part in learning. 
 
Special educational needs 
SEND is defined as a child having significantly greater difficulty in learning in one or more areas than the majority 
of children of the same age.  Such children are entered on the school's SEND register. No child is placed on the 
register without the knowledge of parents. These children are given extra help and support. SEND may not always 
be educational. We believe, absolutely, in the development of the whole person, emotionally, spiritually, socially, 
behaviourally, physically and educationally. While all of these areas are equally important, we do recognise that 
needs may occur in any one or more of these areas. 
 
Early identification and assessment of learning difficulties enables the school to make sure that such pupils have 
access to the full curriculum. Children with special educational needs have learning difficulties that call for special 
provision to be made. All children may have special needs at some time in their lives. Children have a learning 
difficulty if: 

 they have significantly greater difficulty in learning than the majority of children of the same age; 

 they have a disability which prevents or hinders them from making use of the educational facilities that are 
provided for children of the same age; 

 they are under school age and fall within the definitions above. 
 
Many of the children who join our school have already attended an early education setting. In many cases 
children join us with their needs already assessed. All our children are assessed when they join our school, so that 
we can build upon their prior learning. We use this information to provide starting points for the development of 
an appropriate curriculum for all our children. If our assessments show that a child may have a learning difficulty, 
we use a range of strategies that make full use of all available classroom and school resources. This level of 
support is called SEND support ‘Wave 1’. The child’s class teacher will offer interventions that are different from 
or additional to those provided as part of the school’s usual working practices. The class teacher will keep parents 
informed and draw upon them for additional information. The Special Educational Needs Co-ordinator (SENDCO), 
if not already involved, will become involved if the teacher and parents feel that the child would benefit from 
further support. The SENDCO will then take the lead in further assessments of the child’s needs.  
 

 We will record the strategies used to support the child within an Individual Learning Plan (ILP). The ILP will 
show the short-term target set for the child and the teaching strategies to be used. It will also indicate the 
planned outcomes and the date for the plan to be reviewed. In most cases, this review will take place once a 
term.   

 If the ILP review identifies that support is needed from outside services, we will consult parents prior to any 
support being actioned. In most cases, children will be seen in school by external support services. This may 
lead to additional or different strategies to those at SEND support ‘Wave 1’.  

 This enhanced level of support is called SEND support ‘Wave 2’. External support services will provide 
information for the child’s new ILP. The new strategies within the ILP will, wherever possible, be implemented 
in the child’s normal classroom setting. If the child continues to demonstrate significant cause for concern, a 
request for statutory assessment will be made to the LA. A range of written evidence about the child will 
support the request. 

 
The SENDCO has overall responsibility for the co-ordination of SEND provision. In our school the SENDCO: 

 manages the day-to-day operation of the SEND policy; 

 co-ordinates the provision for and manages the responses to children’s special needs; 
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 maintains the SEND register; 

 has overall responsibility for ILPs; 

 supports and advises colleagues, keeping them informed of children with SEND; 

 oversees the records of all children with special educational needs, and ensures assessments are carried out; 

 has responsibility for children who have a statement and annual reviews; 

 acts as the link with parents; 

 acts as link with external agencies and other support agencies; 

 monitors and evaluates the special educational needs provision and reports to the Headteacher; 

 liaises with the Headteacher to: 
o ensure that resources, including staff are available to meet SEND provision 
o in-staff training is available to maintain skills and expertise: 

 plan LSAs’ timetables and make optimum use of their time; 

 manages a range of resources, human and material, to enable appropriate provision for children with special 
educational needs; 

 contributes to the professional development of all staff. 
 
Support is provided, as appropriate, either in: 
 the classroom by the teacher and classroom assistant, advised by the Special Needs specialist teachers, or  
 our Library, working with special needs teachers on a one-to-one or small group basis.  
 
As far as possible, the help offered in the Library reflects the work undertaken in the classroom, backed by 
appropriate materials and carefully chosen computer software. For those who seem to have particular learning 
difficulties, we consult with parents who may decide to seek the advice of outside specialists, such as Educational 
Psychologists and Medical Practitioners. We are then guided by their advice. 
 
The role of the Headteacher/Proprietor 
The Headteacher/Proprietor: 
 

 reports annually to parents on the success of the school’s policy for children with special educational needs;  

 has specific oversight of the school’s provision for children with special educational needs;  

 ensures that all those who teach a child with SEND are aware of the nature of the ILP; 

 must be aware of the school’s SEND provision, including authorising the deployment of funding, equipment 
and personnel.  

 
Allocation of resources 

 The SENDCO is responsible for the operational management of the specified and agreed resourcing for special 
needs provision within the school, including the provision for children with statements of special educational 
needs. 

 The Headteacher/Proprietor and the SENDCO meet regularly to agree on how to use funds directly related to 
statements. The SENDCO draws up the resources requirements when the Headteacher is planning for the next 
school improvement plan. 

 
 
Assessment and monitoring 
The assessment and monitoring of children with Special Educational Needs, as well as the provision of support, 
evaluation and record-keeping will be guided by the SENDCO.  Parents will be kept informed at every stage. The 
views of the child should also be sought where possible. 

Acting on the expression of an initial concern, the class teacher should be responsible for collecting information 
regarding the child, including evidence to support their concerns. Primary National Curriculum thresholds and 
standardised tests should be used. If a child’s needs cannot be met by differentiation within the classroom, the 
child’s teacher should seek advice from the SENDCO. The SENDCO then takes the lead in collecting relevant 
information, further assessments and planning support. 

Following evaluation, various options are available, whereby the SENDCO: 
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 advises teachers on the  use of resources, strategies, and differentiation. The class teacher monitors progress; 

 plans the support programme; the child attends one-to-one sessions; an Individual Learning Plan (ILP) is 
implemented and the SENDCO monitors progress, liaising with other staff, parents and the child; 

 may seek further assessment and advice from external specialists. 

Support will reflect a gradient of Special Educational Needs and will be categorised as: Wave 1 and Wave 2. 
Individual Learning Plans will be discussed with the child‘s parents and where possible, the views of the child will 
be sought. ILPs will be reviewed termly and more frequently as needed. Children are assessed twice yearly, using 
current standardised tests. Other specialist tests may be used to gain a more detailed individual profile. In some 
cases, external specialists may carry out further assessment i.e Educational Psychologist, Behavioural Optometrist 
and Speech Therapist. 

At present, the main focus of support is on the establishment and development of literacy, difficulties with 
mathematics and study skills as well as aiming to address the underlying causes of disability. Once a learning 
support need has been identified, support will be given whenever possible, within the constraints of staff 
expertise and timetabling. However, if the child’s needs cannot be met by the school, or the child is unable to 
cope with the whole school curriculum, the parents and Headteacher will be advised. 

 

 Early identification is vital. The Headteacher informs the parents at the earliest opportunity to alert them to 
concerns and enlist their active help and participation. 

 The class teacher and the SENDCO assess and monitor the children’s progress in line with existing school 
practices. This is an ongoing process. 

 The SENDCO works closely with parents and teachers to plan an appropriate programme of support. 

 The assessment of children reflects as far as possible their participation in the whole curriculum of the school. 
The class teacher and the SENDCO can break down the assessment into smaller steps in order to aid progress 
and provide detailed and accurate indicators. 

 
Access to the curriculum 

 All children have an entitlement to a broad and balanced curriculum, which is differentiated to enable children 
to: 

 understand the relevance and purpose of learning activities; 

 experience levels of understanding and rates of progress that bring feelings of success and 
achievement. 

 Teachers use a range of strategies to meet children’s special educational needs. Lessons have clear learning 
objectives; we differentiate work appropriately, and we use assessment to inform the next stage of learning. 

 Individual Learning Plans, which employ a small-steps approach, feature significantly in the provision that we 
make in the school. By breaking down the existing levels of attainment into finely graded steps and targets, we 
ensure that children experience success. All children at Wave 1 and Wave 2 have an ILP. 

 We support children in a manner that acknowledges their entitlement to share the same learning experiences 
that their peers enjoy. Wherever possible, we do not withdraw children from the classroom situation. There 
are times, though, when to maximise learning, we ask the children to work in small groups, or in a one-to-one 
situation outside the classroom. 

 
Partnership with parents 

 The School works closely with parents in the support of those children with special educational needs. We 
encourage an active partnership through an ongoing dialogue with parents. The Home-School Agreement is 
central to this. Parents have much to contribute to our support for children with special educational needs. 

 We have regular meetings each term to share the progress of special needs children with their parents. We 
inform the parents of any outside intervention, and we share the process of decision-making by providing clear 
information relating to the education of children with special educational needs. 
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 In our school we encourage children to take responsibility and to make decisions. This is part of the culture of 
our school and relates to children of all ages. The work in the Foundation Stage recognises the importance of 
children developing social as well as educational skills. 

 Children are involved at an appropriate level in setting targets in their ILPs and in the termly ILP review 
meetings. Children are encouraged to make judgements about their own performance against their ILP 
targets. We recognise success here as we do in any other aspect of school life. 

 
Monitoring and evaluation 

 The SENDCO monitors the movement of children within the SEND system in school. The SENDCO provides staff 
with regular summaries of the impact of the policy on the practice of the school. 

 The SENDCO is involved in supporting teachers involved in drawing up Individual Learning Plans for children. 
The SENDCO and the Headteacher hold regular meetings to review the work of the school in this area.  

 The Headteacher and SENDCO review this policy annually and consider any amendments in the light of the 
annual review findings.  

 
Staffing and resources 

 A range of teaching resources are used, employing multi-sensory elements to enhance learning and memory 
wherever possible. These include ICT facilities.  

 
Accessing learning support 
Children may have 1 or 2, 15-minute support lessons per week. A third lesson may be given. Most teaching takes 
place in small groups, although programmes of work are designed to meet individual needs. Individual support 
may be advised for some children.  

Complaints 
Parents are encouraged to discuss any concerns with either the child’s class teacher or SENDCO. The SENDCO and 
the Headteacher should be aware of any concerns. The School also has an official complaints policy and 
procedure. 

 
Curriculum 
It is our intention at Handel House School to provide for children with any Educational need, giving them access to 
a complete age-appropriate curriculum.  This: 

 is adapted to children’ special needs 

 meets Primary National Curriculum requirements possible. 

 is overseen by our Subject Co-ordinators 
 
The prospective child’s needs are evaluated using standardised reading and spelling tests, and diagnostic tests 
judged to be appropriate.  The optimal placement of the child will be determined following consultation with the 
Headteacher and in collaboration with the Class Teacher.  The latter will have observed the child in the classroom. 
The literacy and numeracy programmes of work vary according to the individual needs of the children. Teachers 
submit Medium Term Curriculum Plans  to the curriculum co-ordinator on a termly basis and these are copied to 
the Headteacher.  They are extracted from the the Handel House School Schemes of Work and specify when 
children will cover specific aspects of the curriculum.  They are differentiated in response to group progress and 
the needs of individual groups.  They are accompanied by a timetable indicating precisely when lessons will be 
delivered. Children may be differentiated into teaching groups for English and Mathematics within the classroom.  
Small group or one-to-one provision may be provided for dyslexic children with less severe needs who require 
minimal support with Literacy and/or Numeracy. 
  
These children are usually assessed ‘in-house’ by the SENDCO, and parents may thereafter seek an Educational 
Psychologist’s Report. Class Teachers are responsible for tracking each child‘s progress in Literacy and/or 
Numeracy throughout their time at Handel House School.   In Literacy the emphasis in Years 3 and 4 is on reading 
and the sub-skills needed for reading, and improving phonological processing.   However, all children receive help 
with spelling, composition and written comprehension so that by the End of Year Examinations, teachers are able 
to assess their Primary National Curriculum threshold.  
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Individual Learning Plans 
ILP targets should be kept under constant inclass review, but will be formally reviewed and outcomes recorded 
each term.  Present targets revised. There will be liaison with parents whose input will be sought. 
Children should be made aware of any targets set where this is judged to be useful and appropriate.  Caution 
should be exercised where children  are new to Handel House School since we need to ensure that targets are 
realistic for the child.    
Care will be taken to avoid the four most common weaknesses in ILPs which are:- 

 imprecise terminology (with frequent use of phrases such as ‘improved reading’, ‘increased confidence’,  
‘improved self-esteem`); 

 failure to indicate which teachers and subjects would be involved; 

 lack of child involvement; 

 failure to link them with other areas of assessment and recording procedures in the school.   
 

The five most frequent strengths in ILPs are: 

 based on sound knowledge of the child; 

 taking account of children’ strengths and interests; 

 stating realistic time scales; 

 linked to resources in school; 

 involving parents at some stage (either in their setting and/or review). 
 

Distribution of ILPs – copies should be made for: 

 Parents 

 The Headteacher 

 The SENDCO 

 Class Teachers/Group Co-ordinator 

 Subject teachers 
 
Equalities Act 
The whole raison d’être of Handel House School is whenever possible to provide for children who have a disability 
- albeit a hidden one - and to enable them to realise their potential. We would always consider admitting any 
children into Handel House - no matter what accompanying disabilities they have providing we are confident that 
we are able to meet their special educational needs. Children who may require more than a reasonable 
adjustment cannot be catered for within our setting. 
 
Educational Health Care Plans 
 
Where, despite the school having taken relevant and purposeful action to identify, assess and meet the needs of 
the child, and the child has not made expected progress, an Education, Health and Care Plan assessment can be 
requested by the school or the parents.  
 
The LA will be given information about the child’s progress over time, and will also receive documentation in 
relation to the child’s special educational needs and any other action taken to meet those needs, including any 
resources or targeted and specialist provision in place. The evidence will include: previous My Support Plans and 
targets for the pupil; records of regular reviews and their outcomes; records of the child’s health and medical 
history where appropriate; national curriculum attainment in reading, writing and maths; education and other 
assessments, for example from an advisory specialist support teacher or Educational Psychologist; views of the 
parents; views of the child; and Early Help support, where applicable.  
 
The Local Authority may decide that the degree and nature of the child’s difficulties and the nature of provision 
necessary to meet the child’s special educational needs is of a level that requires provision through an Education 
Health Care Plan (EHCP). This EHCP will include: a description of the child’s needs; the main educational and 
developmental long-term objectives to be achieved by the special educational provision over the life of the EHCP; 
the special education provision that is appropriate for the child’s learning difficulties; identification of appropriate 
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facilities and equipment as well as adding arrangements and curriculum; appropriate modifications/exclusions to 
the application of the National Curriculum; if residential accommodation is required; monitoring arrangements 
including an annual review date; parents are able to state a preference relating to placement which they feel can 
best meet the identified needs; a school deemed appropriate for the child is named; any non-educational needs 
of the child and how these can be provided for. 
 
The Annual Review  
All EHCPs must be reviewed at least annually. In Year R while a child is under 5 their EHCP must be reviewed on a 
6-monthly basis. In practice this usually means that children with EHCPs in Year R have a review meeting twice in 
their first year of school. The annual review meeting is held to assess the child’s progress against the objectives 
specified in the EHCP. Information is collated and recorded having been gathered from all involved with the child. 
Special provision is reviewed and new targets set. The Headteacher delegates responsibility for convening the 
annual review meeting to the SENDCo. The following will be invited to the meeting and to contribute a written 
report if appropriate: parents/carers; LA representative; relevant school staff; relevant outside agencies; school 
representative where a transfer to a new school is planned; following the meeting the annual review report will 
be submitted to the Local Authority; a copy is sent to all those invited to the meeting and the Local Authority will 
review the EHCP in light of the review; Three subsequent outcomes are possible; they may choose to maintain, 
amend or cease to maintain the EHCP; an annual review meeting may be called early in certain circumstances. 
This can be initiated by the school or parents.  
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