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Marketing Communications Coordinator
Job Posting

TIME COMMITMENT: Full Time, 37.5 hours weekly 
DURATION: Permanent 
COMPENSATION RANGE: $55,000 - $62,000 annually
LOCATION:  Office located in Grimsby, Ontario; Remote/Hybrid Work: Mondays/Fridays optional in office; Tuesday-Thursday mandatory in office


Overview of the Organization: 
For over 60 years, Bible League Canada has been committed to doing missions differently. How? By strategically building extraordinary international partnerships with national ministries in 50 countries, equipping local believers through Bible-centric discipleship programs to become champions for the Gospel, committed to reaching their own communities with the Living Word of God. 

Here’s why we think you will love joining Bible League Canada:
Our ministry: All peoples. Everywhere. Transformed by the living Word of God.
Our culture: Certified as a 2026 Best Christian Workplace (Flourishing category) by the Best Christian Workplaces 
Our team: Supportive, encouraging, and positive environment
Our commitment: Team building, professional development, personal growth
Our plan: Competitive compensation, RRSP matching, outstanding benefits package, flexible work arrangements

Role Responsibilities:
The successful candidate will provide the brand voice for Bible League Canada ensuring that organizational communications remain consistent and clear. They will do this through the creation of original and edited copy that will share with donors, prospects, and partners what God is doing through the Ministry. Reporting to the Marketing Content Manager the successful candidate will work closely with the Marketing Team to ensure each communication piece is clear, compelling, and meets brand standards.

Specific responsibilities will include but not be limited to: 

1. Donor-Focused Fundraising Copy
· Create compelling copy for multi-channel fundraising appeals including elements such as print mailings, landing pages, emails, project summaries, thank you letters, and additional fundraising support pieces

2. Donor Engaging Reporting Copy
· Editing stories each month to be used for reporting back to donors on their impact of their giving.
· Editing stores for a monthly newsletter
· Editing longer form stories for quarterly reporting to ensure donors feel connected to the ministry
· Writing compelling copy for key brand pieces like the Annual Report to demonstrate that donors are making a meaningful impact through storytelling, leadership communication elements, and quantitative reporting elements.

3. Digital-Focused Copy
· Help to drive continued digital improvements through copywriting for additional pieces such as website pages and cultivation emails. 
· Assist with editing of content for social media posts and advertisements. 

4. Maintain Consistent Brand Voice
· Copy editing for daily devotionals to ensure accuracy and clarity
· Copy editing of additional communications (social media ads, donor reports, monthly prayer points, and other touchpoints) to ensure consistent brand voice and adherence to ministry standards
[bookmark: _Hlk111030310]
5. Inter-Group Support:
· [bookmark: _Hlk182900990]Produce or edit copy for other internal teams for elements like tax receipts, prayer of the day, foundations, and caseload touchpoints (presentations, cultivation mailings, reporting), as required.
[bookmark: _Hlk182901341]
6. Chapel/Prayer Time
· Participate in regular staff chapel services and pray for and minister to colleagues, donors, visitors and people who contact Bible League Canada either in person, or by phone or other electronic communication. These ministry and prayer opportunities include but are not limited to weekly chapel and devotions, meetings, general inquiries, and conferences and events.
*Additional responsibilities may be added in consultation with and at the discretion of your supervisor.

Education:
· [bookmark: _Hlk182901470]Completion of a recognized post-secondary program in Communications, Marketing or Journalism is required.

Experience:
· 3-5 years of relevant professional experience, preferably in the non-profit sector
· Experience creating copy for digital channels (email, web, social) as well as print channels
· Proven portfolio demonstrating versatility across multiple content formats

Technical Skills: 
· Exceptional grammar, proofing, and editing skills
· Experience with Asana or other Project Management tools is an asset
· Proven ability to create both original content and optimize AI-assisted content

Interpersonal Skills and Core Competencies: 
· Excellent interpersonal and communication skills
· Self-motivated with strong time management skills for managing diverse priorities
· Comfortable with constructive feedback and collaborative processes
· Flexible and adaptable to changing conditions, shifting priorities
· Able to prioritize tasks and work well in a busy environment
· A self-starter with the ability to work independently as needed

Required Commitment:
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Able to handle confidential information and maintain security standards
· Follower of Jesus Christ who wholeheartedly subscribes to the Bible League of Canada’s faith and community covenant policy documents.
· A love for Bible-based ministry in Canada and around the world.
· In fulfilling your responsibilities, you will be required to participate in regular staff chapel services and pray for and minister to colleagues, donors, visitors and people who contact Bible League Canada either in person, or by phone or other electronic communication. These ministry and prayer opportunities include but are not limited to weekly chapel and devotions, meetings, general inquiries, and conferences and events.

For further information about Bible League Canada, please visit our website at www.bibleleague.ca. 

How to Apply:
 
Please submit your application materials (resume, cover letter, samples of previous work) to David Rowaan, Marketing Content Manager, by email at drowaan@bibleleague.ca. Application emails should reference the job title in the subject line. We thank all applicants for their interest, but only short-listed candidates will be contacted. 

Accommodation in the selection process is available, upon request, for applicants with a disability, in accordance with the Accessibility for Ontarians with Disabilities Act (AODA).

At Bible League Canada, we use human oversight in each step of recruitment.  AI-enabled tools are used to develop and administer assessments based on job-related criteria. Staff make the final decisions about which candidates are selected, interviewed and hired.
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