
 Bookkeeper 

 At Food for the Hungry (FH) Canada, we’re focused on ending poverty—one community at a �me. We’re 
 looking for an analy�cal, process, and detail oriented person to join in this purpose. 

 The Bookkeeper is responsible for administering the accoun�ng prac�ces for the team at FH. This 
 posi�on performs general accoun�ng, internal audi�ng, cost accoun�ng, and budgetary control 
 ac�vi�es. The bookkeeper maintains fiscal records, and prepares financial reports including monthly 
 bank reconcilia�ons. 

 This permanent part-�me job is based in-person at our Na�onal Office in Abbotsford B.C. FH Canada 
 offers a compe��ve salary and benefits package and a meaningful, collabora�ve, and fun work 
 environment. 

 About You 
 ●  You have digital ap�tude; you are comfortable working with project management so�ware, 

 GoogleWorkspace, and Windows. You’re tech savvy and are confident when learning new 
 programs. 

 ●  You have a general understanding of computerized accoun�ng systems. 
 ●  You’re proac�ve and an asser�ve problem solver; you are mo�vated to own your role. 
 ●  You have high a�en�on to detail with speed and accuracy. You are able to mul�task, priori�ze, 

 and work in a fast paced environment. 
 ●  You’re a team player with good interpersonal skills. 
 ●  You have a high level of cri�cal and logical thinking, analysis, and/or reasoning to iden�fy 

 underlying principles, reasons, or facts. 
 ●  You can interpret and implement company policies and procedures. 
 ●  You are comfortable with and suppor�ve of the FH values as described  on our website  . 

 Suggested Experience 
 ●  Preferred 3+ years experience with financial management or bookkeeping. 
 ●  Formal educa�on, experience in, or a passion for interna�onal development and the non-profit 

 sector is an asset. 

 FH Canada is a Chris�an organiza�on with a supporter base that is primarily of the Chris�an faith. 
 Candidates must be comfortable with this audience and be willing to work in an environment with a 
 broad range of enthusias�cally Chris�an perspec�ves. 

 Please submit your CV and cover le�er outlining why you would be perfect for the job to 
 humanresources@�canada.org  . Please note that only  those chosen for an interview will be contacted. 

https://www.fhcanada.org/About/
mailto:humanresources@fhcanada.org

