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FINAL REPORT
GUIDANCE and DRAFTING DOCUMENT


Funding Programmes: 	Physical Health
Mental Health 
Palliative Care
International


You will receive an email with a link to your Final Report form at the start of the month in which your report is due. Therefore, please use this document for drafting purposes only and transfer your answers to the online reporting form (we cannot accept reports by email).  

We are very interested in hearing about your work, but we also appreciate that you have many demands on your time. Therefore, if you have already prepared a report for another funder about the work our grant has contributed to, please upload that and skip to Q.4 (on page 2, after you have submitted your contact details on the first page of the online form).

If you have any questions, you can reach us at grants@jamestudor.org.uk or on 0117 959 6496. We are here to help. Thank you, we are looking forward to hearing from you.


	Q.1: Have you have already prepared a report for another funder about the work our grant has contributed to?

	If ‘yes’, please upload this report instead of answering Q2 and Q3. You will just skip to Q.4 after uploading your report.

If ‘no’, you will be asked to complete Q.2 and Q.3.
	

	Q.2: Please tell us about the key outcomes of the work our grant has contributed to (500 words max):

	Guidance:

We may have contributed to a specific element of one of your core services (e.g. a helpline, or therapies, etc.). In this case, please tell us about the outcomes of the overall service.

If you refer to percentages within your outcomes, please include the numbers of beneficiaries these relate to.

There is a limit of 500 words to answer this question. Be as concise as you can. There is no need to write up to 500 words – we can always ask for clarification, if we feel we need it. 



	Draft your answer here

	Q.3 (OPTIONAL): Did you encounter any challenges in delivering the work our grant has contributed to, and were there any useful lessons for your organisation as a result? (500 words max.)

	Guidance:

This question really is optional. If you don’t feel like you have anything to report, please skip this question.


Because not everything can be predictable, you may have started out your work with a set of intended outcomes, but you may have not been able to fulfil all your intentions, or not in the way you had originally planned. 

Sometimes, a new initiative (if that’s applicable to what we contributed to) will test an organisation in ways that could not be expected at the outset. This may be both positively or negatively, and the learnings from these can provide very useful guidance on what to do (or not to do) in the future.

It's possible that, even when delivering ongoing services, but perhaps in changing circumstances, that an organisation is forced to rethink its strategic approach, or the tools that it uses. 

	Draft your answer here
























	Q.4: Was the grant from The James Tudor Foundation fully spent on the intended service or project? If your grant was not fully spent as intended, please tell us how much is left unspent:

	Guidance:

If you have an underspend on your grant, we will always try to be as flexible as possible around re-allocating or repurposing unspent funds.

	Draft your answer here

	(OPTIONAL) If there is anything else you would like to share about the work our grant has contributed to, or more generally, about your organisation, you can do so here:

	Guidance:

This is entirely optional (we really mean it!)


The online form has an upload button in case you wish to upload case studies. If the file you wish to upload is too large, or you wish to share your additional material by email, you can reach us at grants@jamestudor.org.uk. 

	Draft your answer here
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