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POSITION DESCRIPTION 

POSITION TITLE:  

STATUS:  

SALARY RANGE: 

LOCATION:    

REPORTS TO:  

Project Officer (Government Programs) 

Full time 

$50,000 - $70,000 

Charleville  

General Manager (Government Programs) 

PURPOSE OF POSITION  

The Project Officer (Government Programs) works closely with other staff, land managers, 
delivery partners and the community to deliver projects and initiatives that enhance our 
landscapes. This role is responsible for ensuring targets and objectives are achieved in-full, 
on-time and within-budget.  

ORGANISATIONAL ENVIRONMENT 

Southern Queensland Landscapes is a community owned organisation dedicated to helping 
managers and others understand their landscapes, adapt to challenges and be excellent 
stewards.  

We attract investment, innovate, trial, and develop approaches to assist people, industries, 
and communities to improve our landscapes.  We: 

 help land managers achieve profitable, sustainable, and ethical food and fibre
production whilst taking care of our waterways, biodiversity, and soil

 partner with land managers, First Peoples, governments, industry, academia,
Landcare, and community groups to learn more about our landscapes and share this
knowledge

 find opportunities for land managers, First People, communities, and industries to
improve their economic, social, and environmental outlooks

Our landscapes cover 314,398 square kilometres of country from the Toowoomba Range in 
the east to the Grey Range in the west.  Our region is 33 percent bigger than the state of 
Victoria and contains the Condamine, Balonne, Border Rivers, Maranoa, Paroo and Bulloo 
catchments in Queensland.   

Our region covers the Queensland part of the Northern Basin of the Murray-Darling Basin 
and includes the productive cropping and grazing lands of the Darling Downs, Border Rivers 
and Maranoa and the frontier pastoral lands in our beautiful Rangelands in the south west. 
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Our team utilises our knowledge, expertise, experience, and networks to help people and 
communities have the information, resources and support to improve the condition of our 
landscapes.  We: 

 put land managers at the centre of their own learning, knowledge, and stewardship
 support people in regional and remote communities to connect and learn from one

another;
 support primary producers to build resilient, sustainable, profitable, and productive

businesses;
 partner with community and Landcare groups to build skills and collaborate on

project delivery;
 help land managers maintain, protect, and improve soil health, vegetation,

biodiversity, threatened species and habitats through holistic approaches;
 support First Nations to connect and tell stories from country, partner on knowledge

and business opportunities and practice culture;
 reduce the threat of invasive animals and weeds to environment and agriculture
 improve the health of waterways, rivers, and wetlands; and
 assist land managers to understand and mitigate climate and landscape risks with

decision support and advice on new practices such as natural systems farming.

The company has four rules to guide our culture: 

1. Take care of yourself
2. Take care of each other
3. Take care of our place
4. Get it done

The Project Officer (Government Programs) is a vital member of the Company’s team. 

PRIMARY DUTIES AND RESPONSIBILITIES  

SQ Landscapes Project Officer (Government Programs) 

Project Management 

 Ensure projects are co-designed with participants and stakeholders to ensure relevance
and put land managers at the centre of their own learning

 Integrate First Nations science and knowledge of landscape management
 Utilise appropriate project management techniques and tools to ensure high quality

planning and implementation – delivery in-full, on-time and on-budget
 Collect and collate relevant data and information on project activities and achievements

to support communication, monitoring, evaluation, reporting and improvement
 Provide timely information on the status and performance of projects against contractual

targets and milestones
 Regularly review performance with project participants and stakeholders to identify

needs and opportunities for adaptation and continuous improvement
 Ensure a culture and behaviour for safety and wellbeing in projects.
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Teamwork 

 Work closely with other members of the team to ensure a shared understanding of
projects and support delivery across the Government Programs portfolio

 Contribute to project and program planning to ensure work and workload is structured for
optimal effectiveness, efficiency and equity

 Contribute to continuous improvement of systems and processes to ensure high quality
project management and technical rigour

 Embrace the ethos and habits of high performing teams – encourages assumption
testing and values feedback and aspires to new thinking and innovation

 Actively participate in regular meetings and events to enhance individual and team
performance and support professional development.

Engagement and Communication  

 Ensure all interactions with land managers, First Peoples, governments, industry,
academia, Landcare, and community groups are targeted, informed and respectful

 Respect First Nations sovereignty - seek participation and permission to work on country
 Ensure project objectives, opportunities to participate and key messages are clear,

agreed and effectively communicated
 Build relationships with participants and stakeholders based on trust to enable an open

and honest dialogue about challenges, opportunities and barriers to change
 Ensure the participation, contributions and achievements of project participants and

stakeholders are appropriately recognised and acknowledged
 Ensure the development and maintenance of key contacts, communication and

relationships
 Ensure integrity and credibility of linkages and connections made through projects.

Business Growth 

 Ensure information and data collected during project delivery is available to inform
company knowledge about issues, opportunities and audiences

 Share ideas for business growth stimulated by experiences and knowledge gained
through project delivery.

ABOUT YOU: 

 Formal qualifications and/or relevant experience in agricultural or environmental science,
communication/marketing or other related fields.

 Ability to work positively in a close team environment.
 Ability to achieve deadlines and reach desired outcomes.
 Excellent written, oral and interpersonal communication skills.
 A high regard for customer service and an ability to work with internal and external

stakeholders.
 Excellent office management and administration skills.
 An ability to multitask and handle interruptions.
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 Ability to work as part of a team and with other members of the wider community.
 High level organisational and time management skills.
 Prior experience in project management (preferred)
 Prior experience in community engagement (preferred)

OTHER FEATURES OF POSITION 

 A current driver’s licence is required.
 Attendance at meetings outside of normal work hours may be required.
 Travel and overnight stays around the region may be required.

SALARY AND OTHER BENEFITS 

A salary range of $50,000 to $70,000 (based on a full-time salary for a 76 hour fortnight) is 
attached to this position. In return, SQ Landscapes with provide the following to support the 
Project Officer (Government Programs): 

 Regular feedback and professional development opportunities
 One year contract extended year on year as finances allow
 Negotiated salary and superannuation based on a 76-hour fortnight, and expenses to

deliver the role
 A sense of purpose in a positive, supportive, innovative and family friendly culture

and workplace
 The necessary resources and support to enable you to do your job
 As time and budget allows, other incentives and support services as agreed with the

Board.


