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@ First Choice Care

Logging into the App
Downloading and Setting Up the My FCC by Peopleln App

Step 1: Download the App

The My FCC by Peopleln App is available for both Android and iOS devices. You can download it from
the Google Play Store or the Apple App Store.

Step 2: Register via Email

You will receive an email with a personal link to register. Ensure the app is installed before clicking on
this link.

Click the link in the email to proceed to the registration page.

Welcome to First Choice Care! Get Started with our Mobile App

2 messages

First Choice Care =sirenumsupport@peoplein.com.au= 5 June 2025 at 16:00
To: " ]

@ First Choice Care

Hi TEST INTERNAL,

Let's get you set up on the "My FCC by PeoplelN” mobile app. Your go-to tool for accepting
shifts, managing availability and maore!

Follow these simple steps to get started:
1. Download the App:
Download the "My FCC by PeoplelN" app from the Google Play Store or the Apple
App Store. The app is compatible with smartphones and tablets only and cannot
be used on a PC or laptop
2. Create your password:

This is your Usemname: testuser@fcc.com.au
Click here to set up your password

’/g.’(;; "Add to FCC Connect’
4. Log in and click "Allow Permissions’
Check out the attached for a visual step-by-step guide on the above.
Need help? Email sirenumsupport@peoplein.com.au
Thankyou

The First Choice Care Team

= My FCC Set up Guide - April 2025.pdf
= 794K
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Step 3: Create Your Password

@ First Choice Care

On the registration page, create a password that is at least 8 characters long and includes both letters

and numbers.

After setting your password click Change Password.

On the following page click the Add to FCC Connect button to link your profile to the FCC Connect

App.

< Outlock & 12:14 pm 0

First Choice Care

Change Your Password

Enter a new password for
geraldine@email.com.au. Make sure to include at

least:

8 characters
1 letter

1 number

* New Password

* Confirm New Password

Password was last changed on 5/9/2024, 12:41
pm.

8 peoplein2--tst.sandbox.my.site.com
T ——

V.7. August 2025

o Qutlook & 12:17 pm

First Choice Care

Welcome

If you don't have the First Choice Care app, now is
the time to download it

" ('Boogle Play

£ Available on the

[ | App Store

You're ready to add this Work Relatienship to
Connect.
Just tap the hutton, below, from your mabile or open
the app and get started!

I Add to FCC Connect I

Need mare help?
Contact your agency, check out
www_peoplein.com au
or drop a line to active@peoplein.com
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@ First Choice Care

Step 4: Grant Necessary Permissions

For the app to function correctly, you must grant the necessary permissions. When prompted,
click ALLOW to enable these permissions.

Allow Access?

First Choice Care is asking to:

» Access the identity URL service

» Access Connect REST API resources
» Manage user data via Web browsers
» Manage user data via APIs

+ Perform requests at any time

Do you want to allow access for damien.knowles-

cutter+_fec_prd_S@project-partners.com.au? (Not you?)

. —

To revoke access at any time, go to your personal

Deny

settings.

© 2025 First Choice Care 2024. All rights reserved.

You will need to allow the app to access some of your phone services in order to function.

Select ‘Allow’ to enable the app to function on your phone.
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@ First Choice Care

The Dashboard — Single Shift Candidates
Upon logging in to the app, the following landing page will appear.

Filter your results
to Booked Shifts,

Pending Job ) Click this bar to
Offers & ' T refresh your
Availability & App.
Requests Updated just now
foday, 05 September

Start Now

P @ FCC Metro (New TST)
4:30PM - 10:00 PM
= CF - Acute
Q@ Blue Care Shellharbour

b <
Confir... call

The calendar
view allows you
to view shifts,
offers and
availability in a Friday, 06 September

different view. & FCC Metro (New TST)
2:00PM - 9:00PM

6/9/2024 - |/
fm Finncare Inc
=3 AIN Aged Care
Q Finlandia Village

Easily Clock In
and Out of your
scheduled shift.

Select the
¥ hamburger
menu to access
o] your menu and
the Availability
Schedule.
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@ First Choice Care

Notifications
The FCC App will send you notifications regarding shift offers, shift time changes and cancellations of

your shift.

To receive these notifications, you'll need to ensure that your ‘Notifications’ for the My FCC App are
enabled.

Android:

Settings > Notifications > App Notifications > FCC > Enable
iOS:

Settings> Notifications > FCC > Allow Notifications

Telstra &

Monday 28 July

10:02

Notification Centre X

2 [First Choice Care] Available Shift  2h 220
A new job offer is available to apply for
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@ First Choice Care

Using the Filter

The Filter options in the app make it easier for your to view what matters most.

There are 4 options —

¢ No Filter
Shows everything — including Booked Shifts, Pending Job Offers, and your Availability.

¢ Booked Shifts
Displays shifts you've accepted and are confirmed to work.

¢ Pending Job Offers
Includes both Broadcast Job Offers (sent to multiple nurses) and Directly Allocated Shifts (sent

just to you).
¢ Availability
Shows your submitted availability and unavailability.

How to Access Filters

Tap the funnel Icon Vin the top left corner of the app to view and apply filters.

Tip:
When searching for shifts or job offers, always check if a filter is turned on:

Yellow funnel icon = a filter is active

Clear funnel icon = no filter applied

10:20 2\ R o | 11:49 ol T €8
\% + « Filters
\ Updated just now
Only New and Updated

Today, 28 July

Enter search text here

PRl @ First Choice Care (UAT) o
3] 28 Jul No Filter
B ND - Unavailable + Booked Shifts @
8
&4 Pending Job Cffers @
& &5 Availability @

Approved Unavail...

@ First Choice Care (UAT)
11:00am - 8:00pm
3 PCW - Personal Care Worker
Q Melody Park Adventist Retirement Plus

b <

Confirm... Call

Tuesday, 29 July

PRl @ First Choice Care (UAT) ([
228 20 Jul Reoly
B Available - AM
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@ First Choice Care

Updating Availability — Single Shift Candidate

Recording Your Availability
It's very important that you inform us of your availability. Using the Availability Schedule is the best
way to do this.

The Availability Schedule can be located in the Hamburger Menu in the bottom right corner of the
FCC App.

This availability will show in your calendar until your end date or to a maximum of 30 days in advance.
You can create a new availability schedule at any time.

Choices as many or as few as you require for your schedule from:

AM — Available

PM - Available

ND — Night Duty

OR

Unavailable

You can also add Notes (Optional)

N.B. If you do not provide availability, you will be considered to be Available.

1. Navigate to Availability Schedule in the Menu

4:16 ) w T8

Menu

@ FCC Single Shift (UAT) >

S Profile

—) @ Availability Schedule
@ Payroll Details
@ Pay Advices
& Leave
< Qualifications

2o Add Work Relationship

B Privacy Policy

? About My FCC by PeoplelN
Powered by Bullhorn
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@ First Choice Care

2. Choose the Monday of the week that you need to enter availability for, then press Next:

3:64 ) ol T H
3:55Q TR 6¢

¢ FCCSingle Shift:{UAT) & FCC Single Shift (UAT) «

Ayasilability Schadule Availability Schedule

Aviilahkility far tha wunnls haninnina

* Availability for the week beginning:

May 2025 > < D 19 May 2025

1 2 3 4 — £

5 6 7 & 9 10 1
12 13 14 15 16 17118
B 20 21 22 23 24 25
206 27 28 28 30 31

Reset Done

V.7. August 2025 Page 9 of 33




@ First Choice Care

3. Enter your Availability and/or Unavailability for that week period — Monday to Sunday

Then press SAVE and FINISH

3:55 A T @ 4:04 ol 7 &
€ FCLoingle ShIlLIVAT) < ¢ FCC Single Shift (UAT) 4
Availability Schedule
Your Availability for the week: gl
19 May 2025 - 25 May 2025 L
Thank you for providing your updated
availability for week of 19 May 2025 - 25 May
v Monday 2025,
We have received it and will integrate it into
¥ AM - Morning your schedule within the next few minutes.
¥ PM - Afternoon
ND - Night Duty
—
Unavailable All Day
Add notes
v Tuesday

AM - Morning
« PM - Afternoon
ND - Night Duty

Unavailable All Day

Add notes

v Wednesday

«| AM - Morning
¥ PM - Afternoon
ND - Night Duty

Unavailable All Day
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@ First Choice Care

4. Within 4 minutes, your Availability and Unavailability Tiles will populate on your App Dashboard.

Note — For any periods that you are unavailable for (those that you don't tick) Unavailability Tiles will

be created. This will ensure that you don’t receive shift notifications for these periods.

4:08 A w T &

@ FCC Single Shift (UAT) @
19 May

B Available - PM
B8

<]

Appro...

@ FCC Single Shift (UAT) @
19 May

B ND - Unavailable
B

(0

4:08& w7 E

Updated just now
Tuesday, 20 May

. 20 May

B AM - Unavailable
2=

o )

Appro... Unavai...

@ FCC Single Shift (UAT) @
20 May

B Available - PM

@ FCC Single Shift (UAT) @
20 May

B ND - Unavailable
8

Availability Tiles are created based on what you have entered as available.

Unavailability Tiles are created automatically based on times when you aren’t available.

V.7. August 2025
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@ First Choice Care

Updating Existing Availability

You many need to update your availability from time to time. To do this, follow these steps:

1. Locate the availability you want to update on your dashboard and click on it.

10:18 (1] "? Eﬂ

ki +

¢ Updated just now

Monday, 03 March

@ FCC Single Shift (PROD)
3 Mar

B Available - AM

2. Click the pencil icon in the top right corner to enter edit mode.

10:18 o T e

< Employee Request Details?

@ FCC Single Shift (PROD)
3 Mar 2025

@

Appr...

B Type Available - AM

B Description

3. Click on the Type field and adjust your availability as needed and press Done.
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@ First Choice Care

10:19 ol = @&

Cancel Done
Unavailable
Available
Available - ND
Available - PM

Available - AM
Type

4. Click Save to apply your changes instantly.

10:19 =

< Edit Employee Request

@ FCC Single Shift (PROD)
3 Mar 2025

Description
Type 10:19 W T a
Available - PM —

Y +

Start Date (Local)

¢ Updated just now

Monday, 03 March

@ FCC Single Shift (PROD)
3 Mar

3 Mar 2025

\L B Available - PM

Cancel Delete m
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@ First Choice Care

Job Offers 12:47 Y
This functionality allows you to apply for shifts that are « Job Offer Details
available to you without needing to contact the office.
E @ FCC Metro (New TST)
The allocations team will push out a shift to number of 8 Sep 2024 at 2:00PM - 9:...
candidate who show availability and are suitable for the shift. 3 e i
Claim Decline "
Q site Finlandia Village
12:49 L FER
If you're available and able to do this shift, click Claim. The _
e . <« Job Offer Details
shift will then change to Pending.
@ FCC Metro (New TST)
If you're unavailable for this shift, click Decline. The shift will 11 Sep 2024 at 2:00PM -...
then be removed from your app.
w
Q site Finlandia Village
3 Job Type AIN - Aged Care

If you are successful, the shift will change to Confirmed. You will then get all the relevant information
for the shift.

12:51 Y 75
If the shift is allocated to someone else, the shift will change < Shift Details
to Missed. POl & FCC Metro (New TST)
14 Sep 2024 at 2:00PM -...
1 <
Confir... [o1]]
12:49 RN 50 Q site Finlandia Village
<« Job Offer Details Q Site Address
@ ECC Metro (New TST) 337341 ClevelandRedland Bay Road,
12 Sep 2024 at 2:00PM -... Thorniands
A Q Location Main Hospital
£13
3 Job Type Name AIN - Aged Care
Q site Finlandia Village
3 Scheduled
3 Job Type AIN - Aged Care 14 Sep 2024 at 2:00PM - 9:00 PM
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@ First Choice Care

Accepting or Declining Shifts
Allocators can also assign you shifts directly. You will receive a notification on your phone that you
have a shift offer waiting for you.

Firstly, you'll get a notification on your device. Upon clicking on it, you'll get the details of the offered
shift:

1:08 W T EE
<« Shift Details
P & FCC Single Shift (TST)
15 Sep 2024 at 9:00 AM -...
b p

Confirm Reject
Q site Blue Care Wynnum

Q Site Address
166 Sibley Road, Wynnum West

©Q Location
3 Job Type Name CF - Acute

3 Scheduled
15 Sep 2024 at 9:00AM - 3:00PM

3 Actual

Change Location Q

Raise Incident ]

Add Electronic Signature =

To Accept the Shift, press Confirm.
To Reject the Shift, press Reject.

If you Reject the shift, you'll be asked to enter a reason — this can be:

e Sick

¢ Unavailable
e Too Far

e Other
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@ First Choice Care

1:09 aw T B 2:16 ol T E
- Shift Details <« Shift Details
l @ FCC Single Shift (TST) P & FCC Single Shift (TST)
-] 15 Sep 2024 at 9:00AM -... 16 Sep 2024 at 9:00AM -...
1 Q p
Confir... call Rejected
Q site Blue Care Wynnum Q site Blue Care Wynnum
Q Site Address Q Site Address
166 Sibley Road, Wynnum West 166 Sibley Road, Wynnum West
@ Location Q@ Location
3 Job Type Name CF - Acute & Job Type Name CF - Acute
3 Scheduled Scheduled
15 Sep 2024 at 9:00 AM - 3:00PM 16 Sep 2024 at 9:00AM - 3:00PM
i3 Actual Actual

Change Location Change Location

Raise Incident Raise Incident

Add Electronic Signature = Add Electronic Signature
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@ First Choice Care

Clock On and Off your Shift.

To sign on and off your shift, you must ensure that your location services are on for the My FCC by
Peopleln app.

To check this:

Android: Settings > Location Services > First Choice Care > Allow while using the App.
iOS: Settings > Privacy & Security > Location Services > First Choice Care > While Using
Starting:

You will be able to clock onto your shift 30 minutes before the commencement of your shift. You must
be onsite to clock on.

The 'Start Now' button will appear under the date the shift is on. This button will display for 30
minutes prior to the start of the shift. Only click ‘Start Now’ when you're physically on site.

Finishing:

When your shift has been completed, you will need to clock off. Click the ‘Finish Now’ button. This will
be available for up to 30 minutes after the completion time of your shift.

If you have completed a shift, and have failed to clock in or clock out, the system will automatically
update these for you once your scheduled shift is completed.

4:24 Wl T E 10:25 o FTE

Y @ +
Updated just now

]
ey

Updated just now

Tuesday, 03 September

Confirm Reject

Today, 05 September

Today, 05 September

PP @ FCC Metro (New TST)
4:30PM -10:00PM

3 CF - Acute

Q@ Blue Care Shellharbour

b <

Confir... call

P &) FCC Metro (New TST)
‘ | 4:29PM - 10:00PM

= CF - Acute

@ Blue Care Shellharbour

4

Friday, 06 September

@ FCC Metro (New TST)
E 2:00PM - 9:00PM
& 6/9/2024 -/
Bm Finncare Inc E @ FCC Metro (New TST)

= AIN Aged Care 2:00PM - 9:00PM
Q Finlandia Village & 7/9/2024 -/

Bm Finncare Inc
3 AIN Aged Care

Saturday, 07 September

L

~
el

et
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@ First Choice Care

Changes and Cancellations
If a shift is cancelled, or times are changed, you will be advised via a notification on your app, and an
update or cancellation to your shift on the App.

If a change is made to your shift, you'll receive a notification advising that changes were made, and
you'll be requested to reconfirm the shift once more.

D]
A

Wi-Fi Call . = @ 3:42 o

« Shift Details

Thursday 12 September

P @ FCC Single Shift (TST)
13 Sep 2024 at 7:00AM -...

b e

Confirm Reject
Q site Blue Care Wynnum

Q@ Site Address
166 Sibley Road, Wynnum West

Q Location
3 Job Type Name CF - Acute

3 Scheduled
13 Sep 2024 at 7:00AM - 4:00PM

3 Actual

Change Location Q

[FCC Single Shift (TST)... now
Changes were made to your
shifts, click here to view them Raise Incident &

Add Electronic Signature =
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@ First Choice Care

Acknowledging a Cancelled Shift
If your shift is Cancelled, you will get a notification advising that your shift has been cancelled, and
you'll be asked to acknowledge that your shift has been cancelled.

Click the notification or navigate to the shift and click the ‘Acknowledge’ button. It will appear with a
tick when done.

4:23 wl
tra Wi-Fi Call B 4:23 ul ¥
« Shift Details
Thursday 12 September y
: ancelled W & FCC Single Shift (UAT)
3 Today, 24 April 25 Apr 2025 at 6:00am...
Friday, 25 April e
] ) Facilit..
P @ FCC Single Shift (UAT) @
6:00am - 6:00pm Q site
O3 RN - Aged Care FCC TEST SITE - WOLLONGONG
Q FCC TEST SITE - WOLLONGON... Q Site Address 97 Yalunga Street,
£ Cancelled
° 7 . Q@ Location
Facilit...] Ackno...
3 Job Type Name RN - Aged Care
Saturday, 26 April
£ Notes Cancelled
P @ FCC Single Shift (UAT)
6:00am - 6:00 pm £ Extra Information
= RN - Aged Care £ Sign On
[FCC Single Shift (TST)... now u
Unfortunately, your shift has Q@ FCC TEST SITE - WOLLONGON... Please go to the Ground Floor (D-
been cancelled. & Block), through the door next to the
call Enquiry Desk. You will be issued a
swipe card that needs to be returned at

et
——
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@ First Choice Care

Changing Locations (Wards) during a Shift

Should your location be changed during your shift, you can easily update this information within the
app. Once in your shift, click the Change Location button.

You'll then be taken to a new page where you can choose from a list of locations. Choose the correct
location that you've been moved to and then press Next.

Your location has now been updated.

118 w T 119 o FT@
« Shift Details & FCC Single Shift (TST)
@ FCC Single Shift (TST)
E 23 Sep 2024 at 1:15PM - 1... Please select the new location for your shift
or use the back button at the top left to
» cancel the change
Call
Q site Blue Care Kiama [ s .]
Q Ssite Address + --None-- I
3 Wallaroo Drive, Blackbutt
| Rose Ward
Q Location Daffodil Ward =
Lily Ward
Job Type Name AIN - Hospital N
| Daffodil Ward
3 Scheduled
23 Sep 2024 at 1:15PM - 1:45PM Beouy wara
& Actua 23 Sep 2024 at 1:15PM SR
Change Location Q
119 W @ 1:20 . @
« FCC Single Shift (TST) P Shift Details
P ) FCC Single Shift (TST)
Please select the new location for your shift a 23 Sep 2024 at 1:15PM - 1...
use the back button ot the top left to |
cancel the change. |
e e S | @ si Blue Care Kiama
o was | © site Address
| 3 Wallaroo Drive, Blackbutt
‘qr_vl| |
Q LoCation  sejge Bluebell Ward
] Job Type Name AIN - Hospital
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@ First Choice Care

Splitting Your Shift
You might be asked to change locations (wards) during your shift. If this happens, you can record the

change in your My FCC by Peopleln app either at the time it occurs or after your shift by splitting your
shift.

To do this:

e On the shift record, scroll down the list and click on Split Shift.

e Make the necessary changes to your shift, such as the new location and start time, then press
Next.

e Back in your shift calendar, you'll notice that your shift has now been split.

1:31 w T@ 1:32 w TE@ 1:34 o T 0

« Shift Details & [FCC Single Shift (TST) « : +

Updated just now

P @ FCC Single Shift (TST)
23 Sep 2024 at 1:15PM - 1... Friday, 20 September

Site : Blue Care Kiamae

3 Scheduled Job Role : AIN Hospital - Blue Cove

23 Sep 2024 at 1:115PM - 1:45PM

Today, 23 September

P @ FCC Single Shift (TST)
1:15PM - 1:32PM

Rota

& Actua 23 Sep 2024 at 1:15PM { : }

Change Location o { 23 Sep 2024 ot 1:32PM }

Scheduled End Time

ste and Time : 23/9/2024, 1:45 pm AIN - Hospital
Raise Incident =
= Q@ Blue Care Kiama
(= (v, O
Finished Call

Add Electronic Signature /

Attach Photo

e

& FCC Single Shift (TST)
1:32PM - 1:45PM

AIN - Hospital
©Q Blue Care Kiama

.

Attach Image

View Attachments

I

td

call

Allowances

Split Shift

o
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@ First Choice Care

Docket or Timesheet Uploads

You may be required to upload a photo of your signed Docket or Timesheet to payroll in order to
confirm your shift. This can be done within the My FCC by PeopleIN App.

1. Click into the shift that you need to add the docket into. Scroll to the bottom and either
choose Attach Photo or Attach Image. You will choose Attach Photo if you haven't yet taken a
photo of your docket with your phone. You will choose Attach Image if you have a photo of
the docket on your phone already.

11:07 NERC 75|
11:07 & w T @

« Shift Details
« Shift Details

R @ FCC (PS)

@ Updated just now | @ FCC(PS)
- e 26 Jun 2025 at 8:00am... N 26 Jun 2025 at 8:00am
Thursday, 26 June 9 <
Finished Call 3 Scheduled
ﬁ ® FCC (PS) Q site 26 Jun 2025 at 8:00am - 3:00pm
9 2 8:00am - 3:00pm

FCC TEST SITE - WOLLONGONG = Actual

26 Jun 2025 at 7:48am - 3:03pm

2 RN - Aged Care

Q FCC TEST SITE - WOLLONGON... | @ site Address 97 Yalunga Street,
Ll .
c\a-" ©Q Location Ward 2A Change Location Q
3 Job Type Name RN - Aged Care Raise Incident
2025 €& Extra Information Add Electronic Signature
& sign On Attach Photo g
J U Iy Please go to the Ground Floor (D-
Block), through the door next to the
Today, 01 July _ T Attach Image ——
Enquiry Desk. You will be issued a
swipe card that needs to be returned at Allowances
the end of your shift, or you won't get
paid. ND staff should enter through the Split Shift
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@ First Choice Care

2. If choosing Attach Photo, it will open up the camera on your phone and you'll be able to take
a photo of your docket. Once you're happy, choose Use Photo. Then you'll see a preview of

what will be sent to Payroll.

If you are happy with the photo, press OK and it will be sent to payroll. If you would like to
change it, click change and retake the photo. Once you press this Red OK button, it will be

attached an sent to payroll.

33BAPC

< Shift Details

n @ First Choice Care (UAT)

“EEN Coenmngeney Copy Wor S000L

]r @B rasmy Copy Mo SO00L
| - o Agmcym 8 s e I
[
| pacany. Cwparument == I
| [ o [ ow [ s [ -——] I
T - s i
wml i mcnage [ ] S L ] i J—

File Name

Photo-1754026497326.jpg

N
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Updating Personal Details

Navigate to the menu and click on Profile. If you need to update your personal information, click on

Edit.

1238 ol ¥ @
Menu
& FCC Single Shift (TST)

& Profile ~si—
© Availability Schedule

r

3 Payroll Details

[4

) Pay Advices
&3 Leave
= Qualifications
. CallUs
O FAQ
Jo Add Work Relationship
B Privacy Policy

? About First Choice Care

Powaered by Bullhom

V.7. August 2025

126 & il ¥ 6@

¢ FCC Single Shift (TST)

Profile

First Choice Care

Ms. Gina Test
Candidate Metro

gina.test@fcc.com.au - 0409 999

888 -
Q-
(&)
1s. Gina Test Candidate Metro

@ First Choice Care

1:29 & TR 21!

< FCC Single Shift (TST)

Cancel Edit Contact Save
Ms. v
Gina Test
Middle Name

Candidate Metro

Suffix

Preferred Name

Email

gina.test@fcc.com.au

* Mobile

0409 999 888
Mailing Address
Q Search Address

151 Main Street

Kangaroo Point QLD
4169 Australia

Preferred Region

0 Items
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@ First Choice Care

Updating Emergency Contacts

If you need to create a new Emergency Contact, scroll down and click on Create New Emergency
Contact. Then add in the details of the emergency contact. Then press SAVE.

1:36 & all = €2 1:37 all T &
« FCC Single Shift (TST): < FCC Single Shift (TST)«
- Hark (uann
o) >€ Bur 1T
o 0 = Set Time Zone
) 2
= z
@ g
& S 2
°4‘,_$ ca New Emergency Contact
i
Google | s tiaka € First Name
Daniel
*Last Name
Test
Blue Care Business Phone
0266990000
o Mabile
0400111222
Email
Dantest@email.com
Emergency Contact Relationship [ ]
Spouse :
L
(GMT+10:00) Australian Eastern Standard Tir 2
Set Time Zone
If you haven't done so already, please let us know what
type(s) of job you're interested in. Tap the button below
to manage your qualifications
Create New Emergency Contact ""_""" Y
—
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@ First Choice Care

Viewing Qualifications

On the Profile page, scroll to the bottom and click on Qualifications. Here you can view all of your
current qualifications.

& FCC Single Shift (TST)

New Emergency Contact

'
=
o
3
o

1

P
3

If you haven't done so already, please let us know what
type(s) of job you're interested in. Tap the button below
to manage your gualifications,

Qualifications e
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@ First Choice Care

Updating Banking, Tax, Superannuation and Salary Sacrifice

You can easily update your Banking, Tax File Number, Superannuation Details, and Salary Sacrifice
details from within your app.

Banking Details: Click on the Payroll Details tab that sits in the menu. You will then be presented with
your banking details.

505 only & 2:01 pm 4 Mo SIM = 2:01 pm [£7] SOS only F 2:02 pm “
Menu « FCC Temp (TST) = FCC Temp (TST)
C‘/) I ST >
® Payme... More ~ Payme More
-
{ @ Payroll Details ] Bank Details Bank Details
- Your existing bank details are as follows: Enter New Details: Bank Account 1
o N BSB: 641800 Account: ****4509 These payment details will become effective on
E Balance (Effective Date: 2024-07-30) 19 September 2024

Do you want to change your bank
details?

Yes

Mo
. CallUs

B Privacy Policy This is your Balance account

? About First Choice Care m

Powered by Bullhorn

Should you wish to update your bank details, on this page, press Yes and Next, then choose to be paid
into either 1 or 2 bank accounts and press Next. Then you will have the option to add your bank
details and press Save.
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@ First Choice Care

TFN Declaration:

Should you need to update your Tax File Number, you can easily do this in the Payroll Details area.
Once you're in the Payroll Details tab, click the More dropdown on the top menu and choose TFN
Declaration. There you'll find your current Tax File Number declaration, along with the date it was
linked to First Choice Care. Should you have the need to amend it, you have the option at the bottom.
Choose Yes to Make a new Tax File Number declaration and complete the update on the following
page.

No SIM 7 2:03 pm 3 NoSIM T 2:04 pm )
<« FCC Temp (TST) &« FCC Temp (TST)
Payme More s Paymen TEN D More w

TFN Declaration

Tax File Number

Superannuation Choice follows declaration

**4909

2024-07-30) You have previously completed a TFN
Declaration with the following details

Salary Sacrifice

Do you want to change your bank
details? TFN
463144032

Yes

No Effective Date:
21 July 2024

*Make a new Tax File Number
declaration?

Yes
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@ First Choice Care

Superannuation:

Should you need to update your Superannuation details, you can easily do this in the Payroll Details
area. Once you're in the Payroll Details tab, click the More dropdown on the top menu and choose
Superannuation Choice. There you'll find your current superannuation details, along with the effective
date. Should you have the need to amend it, you have the option at the bottom. Choose from:

e Upload Supporting Documents
e Change my Member Number
e Change my Superannuation Fund

Click on the one you'd like to change/upload and press next. For instance, if you choose Change my
Member Number, it will prompt you to enter a New Membership Number and press Next. It will then
prompt you to choose the date you'd like the change effective from and press Save. It is now updated
in our system.

No SIM = 2:03 pm (7 ]] S0S only & 2:04 pm ) No SIM 7 2:05 pm “
&« FCC Temp (TST) &« FCC Temp (TST) « FCC Temp (TST)
Payme More v Paymen Supera.. More w Paymen... supera... More
TFN Declaration Superannuation Details Superannuation Details
Superannuation Choice fallows Your existing superannuation membership Your existing superannuation membership
4909 details are as follows. details are as follows

Salary Sacrifice

1024-07-30) Fund Name: AWARE SUPER FUTURE SAVER Fund Name: AWARE SUPER FUTURE SAVER
Do you want to change your bank Member Number: 987654 Member Number: 987554
details? Effective Date: 21 July 2024 Effective Date: 21 July 2024
Yes I would like to I would like to
No Upload supporting documents Upload supporting documents

ship number ® Change my membership number

Change my superannuation fund Change my superannuation fund
’ ’
"New membership number
Next
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@ First Choice Care

If you'd like to Change your Superannuation Fund, click on Change my Superannuation Fund and
press Next.

This will then give you the option to type a Superannuation Fund Type:

e The APRA fund or retirement savings account (RSA) | nominate
e The self-managed super fund (SMSF) | nominate
e The super fund nominated by my employer

Once chosen, follow the prompts to complete your details and press Save.
No SIM & 2:06 pm )

« FCC Temp (TST)

Fund Name: AWARE SUPER FUTURE SAVER
Member Number: 987654
Effective Date: 21 July 2024

| would like to
Upload supporting documents
Change my membership number
® Change my superannuation fund
This nomination will become effective on 19
September 2024

*Select Superannuation Fund Type
® The APRA fund or retirement savings
account (RSA) | nominate

The self-managed super fund (SMSF) |
nominate

The super fund nominated by my
employer

*Superannuation Fund Lookup (]

*Member number

Upload supporting documents

1, Upload Files
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Salary Sacrifice:

@ First Choice Care

Should you wish to Salary Sacrifice a portion of your income, you can set this up from within the

Payroll Details Tab in your app.

Once you're in the Payroll Details tab, click the More dropdown on the top menu and choose Salary
Sacrifice. To create a new Salary Sacrifice, choose New. Then choose your superannuation account,
then the deduction type — either an amount or percentage of your income, then enter the amount or
percentage, depending on what you've chosen, and enter the date you'd like it effective from. Then
press Next to save your Salary Sacrifice.

No SiM = 2:06 pm “
« FCC Temp (TST)
Paymen Salary .. More ~

“ @ View B Cancel

Current Superannuation

Deductions
0 of O items + O items
selected
Superannuation Fund v
No items to display.
SOS only & 2:07 pm =3
« FCC Temp (TST)
Paymen Salary .. More

“Superannuation Fund o

AWARE SUPER FUTURE SAVER

“»

“Deduction Type

>

Percentage of Gross

*Deduction Rate

20

*Effective Date @

19 Sep 2024
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SOS only & 2:06 pm
« FCC Temp (TST)
Paymen Salary .. More

* Superannuation Fund o

[ --None--

a“r

“ Deduction Type

--None--

“ Deduction Rate

*Effective Date @

19 Sep 2024
SOS only & 2:08 pm
« FCC Temp (TST)
Paymen Salary .. More s

~ Deduction Details

Superannuation Fund: AWARE SUPER
FUTURE SAVER

Deduction Rate Type: Percentage of
Gross

Deduction Rate: 20

Effective Date: 19 September 2024
Expiry Date:

You can't modify an existing Salary Sacrifice
deduction

If you want to make changes, please cancel it
and create a new one

Previous

No SIM = 2:07 pm (77]
« FCC Temp (TST)
Paymen Salary More ~

*Superannuation Fund @

AWARE SUPER FUTURE SAVER =

*Deduction Type

t‘ercemage of Gross 2 I

--None--

Amount

v Percentage of Gross

Previous
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@ First Choice Care

Accessing your Pay Advice via the App.

You can access your weekly pay advice via your app quickly and simply.

Navigate to the Menu and choose Pay Advices. You'll then see a list of all of your pay advices. Note,
this is best viewed in landscape mode on your phone.

Choose View for the one that you'd like to open, you'll then see a brief overview of the pay slip. To
download the full copy, press View once again. Your payslip will then be downloaded as a PDF file
onto your device.

SOS only 2:01 pm o

Menu

-
=

L. Call Us
O FAQ
X A nela f
8 pr
?
Powered by Bullhorn
1358 © G E @ - 564N
“— FCC Single Shift (TST)
Pay Advices are best viewed in landscape view on mobile devices.
Pay Advice

Date Paid v Period St... v Period En... v Gross Ear... W Net Earnl... v Pay Advic... v

10 July 2024 1 July 2024 7 July 2024 $311.00 $311.00 Cat is so cool .. ©Q View
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<« FCC Single Shift (TST)

Pay Advices are best viewed in landscape view on mobile

devices.
Pay Advice
Go Back
(@) Pay Advice
Pay Advice Name Employee
EPA Betty Boop Metro
2024070400004 Candidate App
Testing
Date Paid @ Period Start Date @
10/7/2024 1/7/2024

Period End Date @ Gross Earnings @

7/7/2024 311.00
Net Earnings @ GST @
311.00 0.000000

Pay Advice Message @
Cat is so cool because she can see my awesome
pay batch pay advice message

EPA 202407.

EPA 2024070400004
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Betty Lt Boox Matio Candidale App Teshng

Curmnt Pariod
Pay Codi Ui e Tota

First Choice Care

First Croice Cane Pry Lid

AEN: 4116338

Prong; 1300 307 241
Emall aeenunis @i sichssacara com s

Cummant Parod. (CT/E004 « (TA7/2I04
Plaryervint D 1T
Prayrod I 000010
stsl Esrring RN
30100
Yaar to Daie
Lieis Total

[Hon Tasabie Faymnt

Total Non-Taxathe Gross Amount: 0.00

YTD Mon: Tanabie Sross: 0.00

& 00000 % 000 2000

2008000 2,000 =

Tasnibhe Oress Al 311,00

A0 261 60
s w0

WD Tasabia Orosa: 311,00

[Pre-Tax Deductions

Tata Fre=Ta Deducton Amoust: 0.00

¥TD Pre-Tan Deduction: 0.00

FAYD Witkhalding

[Fosr-Taz Dectrtions

5 nuaticn Eusiribuiion 1
Furd Nama Mamber Number Amount TTD Aot

et Fay Distribution ]
Aecourm Name Apcount MU BEE Amount

M sty Roscys ==mrz oRaATs aron

[Camen Rancas 1
Loave Aue Balarect hours) Balance taye)

| e wmnal Mamange

Cat b5 50 000 BOC3USE Sha 3 S0 My SWESOME pay bSh pay s Mastage

widdaie App Tostng

First Grose Gan Pry Lid
ABN: 4

Prora: 1300 307 241
Emaii: accounisafesichoececan com v

Cumant Ferod OTGT/ENEE - (772084
Paymin Dana: V0TS

Payred Id: 00D
Totsl Earei

L5108
3
51100
DopartmentWiard  Job Type Stri  Finish S Type Gruaniiy  Ram  Amount
Ruciiend Hurss 1300 1700 Mo 400 esam mim
AN
01l 2024 Eingisiend bums B B s 100 606o
RN1Z Mizsan:
Toral Srosa Amoun: £511.00
Tetal Allerwancs Guantity: 50
Towl Hours: a00
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