[Your Full Name]
[Your Address]

[DD Month YYYY]

[Manager’s Name]
[Company Name]
[Company Address]


Dear [Manager’s Name],

I am writing to formally resign from my position as [Job Title] at [Company Name]. My last day of employment will be [DD Month YYYY], in line with my notice period.

Thank you for the opportunities and support that you have provided during my time at [Company Name].

I wish you and the team continued success into the future.

Yours sincerely,

[Your Signature]

[Your Full Name]

