Subject: Request for Approval to Attend 2026 AIRC Annual Conference
Dear [Leadership's Name],
I hope this message finds you well. As part of our ongoing efforts to enhance the international enrollment and recruitment strategies at [Institution's Name], I would like to formally request your approval to attend the 2026 AIRC Annual Conference in Dallas, Texas, from December 2-5, 2026.
AIRC: The Association of International Enrollment Management is a highly respected membership association dedicated to promoting standards-based international student recruitment and enrollment practices. The AIRC Annual Conference brings together 400+ professionals to discuss best practices and strategies in international enrollment management. The audience includes secondary and higher education institutions, student recruitment agencies, service providers, and industry partners. The 4-day conference features 35+ breakout sessions, engaging plenaries, community meet-ups, exhibit hall networking hours, and social activities. 
By attending the AIRC Annual Conference, we will have access to these invaluable resources as we work to enhance our own international enrollment management strategies. Attendance at the AIRC Annual Conference will significantly benefit our department by:
1. Improving our international student recruitment strategies: The AIRC Annual Conference offers 35+ breakout sessions and plenaries focused on adapting recruitment strategies to policy shifts, enhancing the recruitment funnel, the role of recruitment agents and partners, student retention, and advocacy. This provides an opportunity for our institution to learn from industry experts on the latest trends and strategies to help us strengthen our outreach to prospective international students and develop more effective recruitment methods.

2. Building stronger global partnerships: The AIRC Annual Conference offers a robust exhibit hall with 80+ organizations, enabling us to connect with other institutions, AIRC Certified agencies, and service providers, fostering potential collaborations and partnerships that could be beneficial for [Institution's Name]. 

3. Providing professional development: The AIRC Annual Conference provides both formal and informal opportunities for engagement with colleagues from around the world, including community meetups, B2B networking events, pre-conference workshops, social activities, and direct conversations with current and prospective partners. Given the increased competition for international students in today’s market, meeting with partners in-person is critical for our institution’s continued success.

4. Ensuring compliance and ethical practices: AIRC’s code of ethics and best practices will help us maintain high standards of transparency and integrity in our international admissions processes. 

The conference registration fee is [xx], which is an investment that aligns with our goals to strengthen our international student enrollment and enhance our global engagement. Registration includes access to all conference events, including the breakfasts, plenary sessions, luncheons, breakout sessions, coffee breaks, exhibit hall, social activities, and evening receptions.
In addition to registration, the cost of a 3-night stay at the Omni Dallas Hotel, round-trip airfare, and meals will be is approximately [xx]. The total investment for this invaluable learning and networking opportunity would be [xx].
Given the growing importance of international students in the success and diversity of our institution, I believe that attendance at AIRC’s Annual Conference will be crucial in helping us meet our recruitment and retention objectives.
If you need any additional information or would like to discuss this request further, I would be happy to provide more details or meet with you at your convenience.
Thank you for considering this request. I look forward to your positive response.
Sincerely,
[Your Name]
[Your Title]
[Department Name]
[Institution's Name]
[Your Contact Information]

