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Supervisor Streets Department
Reports To
Mayor and Public Works Director
Job Overview
Must be 18 years of age. Will do what the job description states on the Laborer of Streets Department states. Will also supervise staff and give daily work assignments. Will coordinate with Water and Sewer Departments when they need assistance. Collaborate with the Mayor on things that need to be completed in the city.
Responsibilities and Duties
· Submit a monthly report every month before the workshop council meeting.
· Keep shop yards and buildings in neat and orderly condition.
· Mow city streets and other areas with mower or tractor.
· Cleaning out street ditches and opening clogged culverts.
· Removing waste materials such as rocks, stumps, trash, leaves, dead animals, etc.
· Operating dump truck, jack hammer, filling potholes, chain saw, cutting torch, snowplow, etc.
· Equipment maintenance, filling out equipment logbooks.
· Keep track of fuel tanks and paperwork for reordering fuel.
· Do evaluations on street employees, have employees fill out self-evaluation, and discuss results with employees and mayor.
· Have a plan for snow removal with the equipment we have.
· Manage staff.
· Ordering gravel for the shop.
Expectations
· To arrive at work on time.
· Fill out work orders for street maintenance, such as, culvert damaged or blocked, potholes to fill, trees in need of trimming over roadways, street signs in need of repair, etc.
· Ensure work is completed.
· Produce ideas on how to make processes better.
· Treat co-workers and the community with respect.
Qualifications
· Must have valid Driver’s License.
· Excellent communication skills.
· Ability to give oral and written instructions.
· Good working knowledge of the streets position.
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