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Sergeant
Reports to
Mayor and Chief of Police
Job Overview
First-line supervisor who plans, assigns, reviews, and evaluates the work of others. Coordinates police activities, participates in police operations, and performs related work as required and assigned by the Chief of Police.
Responsibilities and Duties
· When necessary, the Sergeant will assume complete command of police and operations and shall only be countermanded by the Chief of Police or the Mayor.
· Coordinate department and City services to address citizen needs.
· Coordinate information between other police departments, Prosecuting Attorney’s office, and other City departments to discuss and investigate police matters.
· Oversee crime scenes and incidents by evaluating the situation, determining officers and equipment needed and contacting other agencies if needed.
· Acts as Officer in Charge for emergencies until relieved by Chief of Police.
· Assist in implementing and making recommendations in plans, programs, rules, regulations, budget, policies, ordinances, statutes, and procedures for personnel.
· Counsel and work with subordinates on personal and career development.
· Responsible for direct supervision of assigned personnel to ensure proper performance of patrol and other police duties.
· Maintain staff expectations associated with training, coaching, counseling, and discipline. 
· Attend classes and training as needed and required.
· Responsible for general conduct, appearance, efficiency, morale, and discipline of the personnel under his/her command.
· Inspect and monitor patrol equipment, order supplies as needed.
· Keep the Chief of Police updated on what is going on in the department and the community.
Expectations
· Coordinate law enforcement programs; to include local, state, and federally mandated programs to ensure the staff is trained and informed on all updates and changes.
· Patrol as scheduled.
· Ensure reports are turned in and done timely and accurately for all Officers.
· Communicate with the Chief of Police, Officers, and others as needed to keep the community safe.
Qualifications
· High School Diploma or GED required.
· 3+ years of police experience.
· Training in criminal justice, criminology, public safety, and police supervision.
· Knowledge in criminal codes, worker’s compensation, budgeting, and police policies and procedures.
· Ability to function under stress and to communicate with all social levels.
· Ability to establish and maintain working relationships with management, other employees, city departments and the public.
· Knowledge of principles and practices of law enforcement.
· Use firearms.
· Operate motor vehicles at high rates of speed.
· Read, write, hear, and speak for extended periods of time.
· Clear, color vision and depth perception.
· Bend, kneel, stoop, and perform full range of physical activities associated with routine police work.
· Lift over one hundred pounds.
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