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Public Works Director
Reports to
Mayor
Job Overview
The Public Works Director is responsible for providing strategic direction, planning, supervising, and coordinating the efforts for the Public Works department. This includes maintenance/ repair/ construction of city streets; upkeep of all municipal buildings and fleet; overseeing the installation and maintenance of all traffic signs; and overseeing of solid waste and water services.
Responsibilities and Duties
· Responsible for operation and duties of Public Works office: Water/ Sewer Department, Street Department, and Solid Waste Operation.
· Participate in annual Public Works budget and annual improvement planning.
· Maintains or directs maintenance of equipment records, cost records, and analyzes actual with budgeted line items.
· Implement policies and ideas adopted by the City Council.
· Ensure that all projects, operations, and functions of the city operate efficiently.
· Ensure all Local, State, and Federal laws are followed by the city.
· Respond to citizen concerns.
· Evaluate the need for and developing plans and schedules for long-range public works programs.
· Ensure the mission and goals of the department are consistent with the City’s mission and goals.
· Provide direction and leadership consistent with the City’s overarching vision.
· Assist in, and supervise special projects including, but not limited to, the installation of Christmas lights, bi-annual clean-up, maintenance of the city campground and parks.
· Operation of city equipment; backhoes, lawnmowers, tractors, etc.
· Attend all City Council meetings.
Expectations
· Must communicate with the team when changes happen.
· Ability to talk with community when they have issues or concerns.
· Treat everyone with respect even when you do not agree.
· Communicate with the Mayor when issues arise on how they will be fixed, communicated and timelines.
· Ensure the teams are working appropriately and efficiently.
Qualifications
· Minimum of six years’ broad experience in construction and/or Public Works.
· Must have knowledge of most construction equipment/ machinery and maintenance thereof.
· High school diploma or GED.
· Communication skills.
· Analytical skills.
· Ability to motivate and set priorities.
· Ability to prepare reports as requested.
· Courteous with the public.
· Motivation and ability to train all employees in skills needed.
· Keen awareness of safety standards.
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